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July 24, 2019 
 
  
Mr. Shantanu Dnyanoba Ghar 
Flat – 303, Terna CHS, Plot No. 38 & 39, 
Sector 12, Kharghar 
Navi Mumbai - 410210 
 
 

Private & Confidential 
 

Subject: Offer of Employment  
 
Dear Shantanu 
 
We are pleased to offer employment to you on a full time basis as Software Engineer-I (Grade-2B) with 
Continuum Managed Solutions LLP (“Company”) starting July 03, 2020 or such other date as may be 
notified by the Company to you.Your employment will be subject to a 6 month probationary period which 
period shall commence from the date of your joining the Company.The terms and conditions of your 
employment with the Company are set out within Annexure “A” attached to this letter.  
 
Your all-inclusive gross annual compensation on a cost-to-company basis shall be as per Annexure “A” 
which is inclusive of the applicable statutory benefits, contributions, bonus (if any) and tax to be deducted 
at source by the Company.  

Please note that our offer of employment is conditional upon satisfactory feedback from your references 
and necessary background, academic and criminal checks. Our offer is also contingent upon your full and 
complete disclosure to the Company of any and all agreements (non-competition, non-solicitation, 
employment, confidentiality or otherwise) with any prior employer, clients, principals, partners or others 
which in any way limit you either contractually or otherwise from engaging in any business activities required 
or contemplated by the Company in this offer for employment. The Company reserves the right to withdraw 
this offer or terminate your employment without any obligation whatsoever in the event that it determines 
or believes that any contractual or other obligation may limit your ability to engage in business activities for 
the Company. 
 
If you wish to accept our offer of employment, please provide your written confirmation within [3] days from 
the date of this letter and sign and return to us a copy of this letter (along with Annexure “A” on or before 
the date of joining. Our offer shall automatically lapse and stand revoked unless you confirm your 
acceptance and provide a signed copy of this letter within the prescribed time.  
 
Should you accept our offer, you are requested to provide the Company with copies of the following 
documents (if not provided earlier) along with 2 recent passport-sized photographs, on the date of joining 
the Company:   

1. Relieving letter issued by your most recent employer, if any 

2. Passport (most recent) 

3. Aadhar Card 

4. Relevant educational certificates 

5. Last drawn payslip 

6. Permanent Account Number (PAN) card 

7. Birth certificate.  
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Please treat this letter and its contents as strictly confidential and do not disclose the same to any person 
or entity (except to your advisors, attorneys and accountants, for seeking their advice) without the 
Company’s prior written consent. Your salary and benefits are confidential and you should refrain from 
discussing it with other employees of the Company. 

If you have any questions in relation to this offer, please contact me at 'hr.mum@continuum.net'. 

 

Yours sincerely, 

For Continuum Managed Solutions Private Limited 

 

Malathi Rai 
Vice President- HR & Admin 
 
 

Acceptance 

 

I hereby accept the terms and conditions of this offer for employment with Continuum Managed Solutions 

Private Limited. I confirm that I am not breaching any terms or provisions of any prior agreement or 

arrangement by accepting this offer. I agree to join the Company on the joining date as provided in 

Annexure “A” of this letter. 

Sign: __________________ 

Name: _________________ 
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Annexure A 

TERMS AND CONDITIONS OF EMPLOYMENT 
 

1. Appointment: Your employment with the Continuum Managed Solutions LLP (“Company”) will be 
with effect from July 03, 2020 (or such other date as may be notified to you by the Company).Your 
employment will be subject to a 6 month probationary period which period shall commence from 
the date of your joining the Company. During probationary period, the notice period to be served 
by either party shall be 30 days. Your employment shall be evaluated after the completion of the 6 
month probationary period. The Company may choose to extend such probationary period to the 
extent it deems fit. 

 
2. Information: The Company’s offer for employment is based on the particulars, information and 

declarations provided by you. If at any time it is observed that the information provided by you is 
false or misleading or there is any concealment of facts by you, the Company reserves the right to 
immediately terminate your employment, besides the Company’s right to initiate disciplinary action 
against you. 
 

3. Disclosures: You are required to disclose in writing to the Company all of your business interests, 
if any, whether or not they are similar to or in conflict with the business(es) or activities of the 
Company and all circumstances, in respect of which there is or there might in the future be a conflict 
of interest between the Company and you or any of your immediate relatives. You agree to disclose 
fully to the Company in writing about any such interests or circumstances which may arise during 
your employment immediately upon establishment of such interest or occurrence of any such 
circumstance. 
 

4. Working Hours and Days: You will observe the working hours and working days as may be 
communicated to you by the Company from time to time. It is hereby clarified that the Company 
operates on a 24X7 basis and accordingly the Company may require you to work in different shifts, 
including night shifts.   You accordingly agree to work in various shifts (including night shift) and 
confirm that you will comply with any and all directions and instructions as provided by the Company 
in relation to working in different shifts. 
 

5. Duties& Responsibilities: You shall devote all of your skill, knowledge and working time to the 
conscientious performance of your duties and responsibilities and you shall perform your duties 
with diligence and devotion. You may be required to perform other duties as required by the 
Company. 
 

6. Transfer: Depending on business needs, the Company may, at its sole discretion, change your 
designation or transfer you to any other team, department or offices of the Company or of its 
affiliates. The Company has a right to assign, second or depute you to any affiliate of the Company 
or to any third parties. The Company does not guarantee the continuation of any benefits or 
perquisite at the new location. In all such cases of transfer you will be governed by the relocation 
policies of the Company existing at that time.  
 

7. Restriction: While in the employment of the Company, you are not allowed to be employed in any 
other organisation on a permanent, temporary or part time basis nor shall you offer your services 
with or without consideration to any physical person, legal entity or public authority or be occupied 
in your own business, without the prior written consent of the Company.  
 

8. Compliance with Code of Conduct Guidelines and HR Policies: You will abide by the Code of 
Conduct Guidelines, in letter and spirit.  You will also comply with all directions given to you by the 
Company and faithfully observe all the rules, regulations, and arrangements applicable to you. Your 
employment will, in addition to the terms and conditions of employment specifically stated herein, 
also be governed by the rules, regulations and such other practices, systems, procedures and 
policies framed, amended, modified or omitted by the Company from time to time, including those 
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as may be provided in the Company’s Employee HR Handbook, service rules, code of conduct, 
etc. 
 

9. Compliance with Laws: You shall comply with all applicable laws, regulations, and governmental 
orders of India, now or hereafter in effect, relating to your employment by the Company, including 
but not limited to the provisions of the Prevention of Corruption Act, 1988 of India, the Foreign 
Corrupt Practices Act, 1977 of the United States of America and the Bribery Act 2010 of the United 
Kingdom. Without limiting the generality of the foregoing, you represent and covenant that you have 
not, and shall not, at any time, during your employment with the Company, pay, give, or offer or 
promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the 
benefit of: (i) any public servant, government official, political party or candidate for political office; 
or (ii) any other person, firm, corporation or other entity, with knowledge that some, or all of that 
money, or other thing of value will be paid, given, offered or promised to a public servant, 
government official, political party or candidate for political office, for the purpose of obtaining or 
retaining any business, or to obtain any other unfair advantage, in connection with the Company's 
business. 
 

10. Compensation: Please refer to the Salary Appendix for your compensation structure. Your 
variable pay, if any, will be based on your individual performance and also subject to Company 
performance. Your salary, payable on a monthly basis, is inclusive of the applicable statutory 
benefits, if any, and tax to be deducted at source by the Company. Any contributions to be made 
by the Company on your behalf shall be deducted from your salary. Your compensation may 
include certain allowances as may be extended by the Company to its eligible employees from time 
to time and subject to limits specified under the applicable tax laws. Your compensation may be 
amended from time to time by the Company at its sole discretion. You understand and acknowledge 
that any future increments, promotions or any other incentives shall be based on your performance 
during employment and solely at the discretion of the Company. 

 
11. Fitness: In order to perform your duties towards the Company, you are required to keep yourself 

in good health both physically and mentally. The Company may subject you to a medical check-up 
at regular intervals. If based on your medical check-up the Company determines that you are not 
physically or mentally fit to perform your duties towards the Company, the Company reserves the 
right to terminate your employment.  

 
12. Training Programmes and/or Conferences: As an employee of the Company, you may be 

required to undergo various training programmes and attend various conferences as the 
management of the Company may deem fit to keep you abreast of latest developments and to               
develop/improve your skills. The Company may also offer you an  opportunity to travel overseas 
for special training programmes or for attending conferences, in order to enhance your professional 
skills and/or career opportunities, in the Company and otherwise. If you accept the Company’s offer 
for undergoing training or participating in conferences (either in India or abroad), you shall be 
required to executive with the Company a training bond and agree to inter alia serve a minimum 
term of employment with the Company, failing which you shall be required to reimburse to the 
Company the recruitment, induction, travel, training, conference, immigration costs and other 
related expenses, including for the cost for opportunity loss.  

 
13. Travel: The Company may require you from time to time, to travel to locations in India or overseas 

and work out of client’s sites. The Company may also require you to engage in travel on behalf of 
the Company, and to work the necessary hours as required by the nature of the business of the 
Company. You expressly agree to accept such travel and hours of work without additional 
compensation. Reasonable and necessary expenses for travel and lodging, incurred by you, in 
furtherance of Company business, shall be reimbursed to you in accordance with the standard 
policies of the Company, as in effect from time to time, upon presentation of documentary evidence 
that is acceptable to the Company. 
 

 

mailto:Info.india@continuum.net
http://www.continuum.net/


 

Page 5 of 10 
Pune SEZ Unit:5th Floor, A wing, Rhine, Embassy Tech Zone, Hinjewadi, Phase II, Pune 411057, Maharashtra, India Tel : +91-20-67701500 

Regd.off: Times Square, Unit# 1&2, 8th floor, B-Wing, Opp. Mittal Industrial Estate, Andheri (E), Mumbai – 400059.India 
CIN : U72300MH2011PTC215707 , Tel : 91-22-4202 3100, E-Mail :  Info.india@continuum.net, Website : www.continuum.net                                                       

 

 
14. Professionalism & Conduct: 

 
I. In course of your employment with the Company, you are expected to demonstrate a  high 

degree of professionalism in discharging your duties towards the Company and in dealing 
with other employees of the Company including your superiors. All your actions must be 
directed towards the best interests of the Company. You may be liable to be dismissed 
from the Company without any notice in case you are found guilty of any misconduct, 
dishonesty, disobedience, misappropriation, moral turpitude or misdemeanour.  
 

II. Any lapse, deficiency or negligence on your part in discharging of your duties and     
performing your job responsibilities will be viewed seriously and may lead to termination of 
employment besides payment of damages.  

 
15. Authority: Unless specifically authorised by the Company in writing/per the Delegation of Authority 

document, you shall not sign any contract or agreement that binds the Company or creates any 
obligation (financial or otherwise) upon the Company. You shall also not enter into any 
commitments or dealings on behalf of the Company for which you have no express authority nor 
alter or be a party to any alteration of any principle or policy of the Company or exceed the authority 
or discretion vested in you without the previous sanction of the Company. 
 

16. Employee Confidentiality, Assignment of Development and Non-solicitation Agreement: As 
a condition to your employment with the Company, on or prior to joining, you shall be required to 
execute with the Company an Employee Confidentiality, Assignment of Developments and Non-
solicitation Agreement as per the draft provided by the Company.   
 

17. Employment Termination: Either party may terminate your employment with the Company by 
giving to the other 60 days’ notice in writing. The Company may at its sole discretion decide to pay 
you in lieu of notice. Notwithstanding the aforesaid or anything else to the contrary, the Company 
may suspend, dismiss, discharge or terminate your employment with immediate effect by a notice 
in writing (without salary in lieu of notice), in the event of (i) fraudulent, dishonest or undisciplined 
conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or 
misuse or causing damage to the Company’s property, (iii) your insubordination or failure to comply 
with the directions given to you by persons so authorized, (iv) your insolvency or conviction for any 
offence involving moral turpitude (v) your breach of any terms or conditions of this offer letter or the 
Company’s policies or other documents or directions of the Company, (vi) you going on or abetting 
a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a 
manner which is regarded by the Company as prejudicial to its own interests or to the interests of 
its clients or (viii) misconduct by you as provided under the labour laws and/or in the Company 
policies, Standing Orders or Employee Handbook. Absence for a continuous period of three (3) 
days from work without prior written approval (including due to unapproved overstay of leave), 
would be construed as your abandonment of employment and your service with the Company shall 
automatically cease. In case you have given a notice to resign or terminate your employment, you 
shall be required to serve the notice period dutifully and in good faith, although the Company may, 
at its sole discretion, require you to leave service at any time during the notice period without any 
salary in lieu of notice or pro-rated salary for the balance unexpired portion of the notice period. 
Besides, your right to resign or terminate your employment shall be subject to any minimum service 
period committed by you. 
 

18. Garden Leave: The Company reserves the right to require you to proceed on garden leave during 
notice period. You shall continue to be employed with the Company during the period of garden 
leave and the Company shall pay you salary and applicable benefits during such period of garden 
leave. During the garden leave period, the Company at its sole discretion may: (i) cease to vest in 
or assign to, you any powers or duties or to provide any work to you; (ii) change your duties in 
whatever way the Company decides is appropriate; (iii) require that you do not contact or 
communicate with any current, former or proposed clients, customers, employees, or vendors of 
the Company; (iv) exclude you from the premises of the Company; and/or (v) announce to 
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employees, clients, customers, vendors, etc. of the Company that you have been given notice of 
termination or resigned (as the case may be). You hereby acknowledge and confirm to comply with 
any conditions laid down by the Company during the period of garden leave and accept that your 
duties of confidentiality and good faith continue to apply, together with all of the obligations 
contained in this annexure. 
 

19. Return of Property and Separation and Release Agreement: On termination of your 
employment you shall return to the Company all the assets and property documents, files, books, 
papers, information, memos, confidential information or any other property belonging to the 
Company in your possession or under your control (this includes all IP and any leased properties). 
If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on 
demand or on termination of your employment with the Company.In case of termination of your 
employment for any reason, the Company may also require you to sign a Separation and Release 
Agreement without any additional compensation. 
 

20. Non-disparagement: During the term of your employment with the Company and at all times 
thereafter, you will not make any false, defamatory or disparaging statements about the Company, 
or the employees, officers or directors of the Company that are reasonably likely to cause damage 
to any such entity or person. 
 

21. Sensitive Personal Data and Information: The Company may, in connection with your 
employment, collect sensitive personal data and information (“SPDI”) relating to you. Such SPDI 
may be collected from you and some limited SPDI may be recorded directly or indirectly by internal 
security systems or by other means. By accepting our offer, you expressly consent to the following: 
(i) the collection, use processing and storage of your SPDI; (ii) the transfer worldwide of your SPDI 
held by the Company to other employees and offices of the Company’s worldwide organisation and 
to third parties where disclosure to such third parties is required in the normal course of business 
or by law; (iii) that you will read and understand the Company’s Privacy Policy as and when 
implemented, in relation to the collection, processing, use, storage  and transfer of SPDI and you 
agree to the terms thereof;  (iv) use of your personal images and voices in marketing material, 
videos, etc.; and (v) treating any personal data to which you have access in the course of your 
employment strictly in accordance with Company policies and procedures and not using any such 
data other than in connection with and except to the extent necessary for the purposes for which it 
was disclosed to you. 

22. Misuse of Company’s property or facilities: Any unauthorized use or misuse of Company’s 
property or facilities, including but not limited to Company’s system, software, internet facilities etc., 
on your part or any violation of any of the stipulations of the Company’s information security policy 
would also be treated as a serious lapse and violation of terms and conditions of your employment 
and would make the Company fully eligible to claim appropriate damages from you without 
prejudice to Company’s unfettered right to terminate your services without any notice or pay in lieu 
thereof.  

 
23. Full and Final Settlement: In the event of cessation of your employment, your full and final 

settlement will be done after the notice period. Full and final settlement is subject to no dues from 
all the concerned departments and hand-over of Company assets, documents and any other 
belongings of the Company, in good condition. In case of any loss or damage or non-submission 
of Company assets, the cost of such assets will be deducted from your full and final settlement. 
You hereby acknowledge the fact that in case of non-submission of Company assets, the Company 
will have the right to take appropriate legal action against you towards recovery of said Company 
assets in the appropriate courts at Mumbai. 
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24. Representations: You hereby represent to the Company that: 
 
a. you are legally permitted to reside and be employed in India; 
b. you have reviewed these terms and conditions and that you understand the terms, 

purposes and effects of the same;  
c. you have accepted these terms and conditions only after having had the opportunity to 

seek clarifications; 
d. you have not been subjected to duress or undue influence of any kind to accept these 

terms and conditions and these terms and conditions will not impose an undue hardship 
upon you; 

e. you have accepted these terms and conditions of your own free will and without relying 
upon any statements made by the Company or any of its representatives, agents or 
employees; and 

f. you have all requisite power and authority, and do not require the consent of any third party 
to accept our offer; 
 

You also represent to the Company that you have not appropriated any confidential, proprietary or trade 
secret information (including but not limited to written information, information contained in computer 
storage systems or information compiled or stored in any other manner) from any third party (including 
but not limited to any former employer), except as may have been expressly permitted in writing by 
such third party or its authorized representative. You shall not disclose to the Company, or otherwise 
use during the course of your employment with the Company, any confidential, proprietary or trade 
secret information of any third party which you may possess, without such written permission. 

 
25. Governing Law and Jurisdiction: Your employment with the Company shall be governed and 

construed in accordance with the laws of India. The parties irrevocably submit to the exclusive 
jurisdiction of any competent courts situated at Mumbai and waive any objection to such 
proceedings on grounds of venue or on the grounds that the proceedings have been brought in an 
inconvenient forum. 
 

26. Binding Nature: You are hereby specifically informed that your acceptance of the terms and 
conditions contained in this letter shall create binding contractual obligations and obligations of trust 
during the entire term of your employment, which may affect your rights, including rights to 
inventions which you may make during your employment. Breach of any of the terms or conditions 
of your employment may make you liable to pay to the Company damages and compensation for 
breach of trust and contractual obligations, apart from other legal consequences. 
 

27. Background Verification: Your employment with the company will be subject to reference 
and background checks conducted by the company or through designated third parties. If any 
declaration given or furnished by you to the company proves to be false or if you are found to 
have wilfully suppressed any material information in such case, the company shall be entitled 
to terminate your services with immediate effect, without notice. 

 
Agreed and accepted  
 
 
Signature: ______________________ 
 
Name: _________________________ 
 
 
 
 

mailto:Info.india@continuum.net
http://www.continuum.net/


 

Page 8 of 10 
Pune SEZ Unit:5th Floor, A wing, Rhine, Embassy Tech Zone, Hinjewadi, Phase II, Pune 411057, Maharashtra, India Tel : +91-20-67701500 

Regd.off: Times Square, Unit# 1&2, 8th floor, B-Wing, Opp. Mittal Industrial Estate, Andheri (E), Mumbai – 400059.India 
CIN : U72300MH2011PTC215707 , Tel : 91-22-4202 3100, E-Mail :  Info.india@continuum.net, Website : www.continuum.net                                                       

 

Annexure – ‘A’ Compensation & Benefits 

Name: Shantanu Dnyanoba Ghar 

Designation:  Software Engineer-I 
Grade: 2B 
Date of Joining: July 03, 2020 

CTC Break-Up 

  Amount in Rupees 

Particulars   Monthly Annual 

Fixed Salary   48334 580000 

Basic Salary   18850 226200 

House Rent Allowance    11310 135720 

City Compensation Allowance    9603 115230 

Statutory Bonus   3000 36000 

Meal Coupon   2200 26400 

Leave Travel Allowance   1571 18850 

Sub-total (A) 46534 558400 

 
Provident Fund - Employer contribution  

    (Max. Rs. 1,800 i.e. 12% of Rs. 15,000)   1800 21600 

Employee State Insurance - Employer Contribution   - - 

Sub-total (B) 1800 21600 

      
Total Fixed Salary ( C) = (A)+(B) 48334 580000 

 

Benefits 

Group Health, Life & Accidental Insurance  (Premium)   964 11572 

Gratuity as per The Payment of Gratuity Act 1972  906 10875 

 
 
**Description of above salary heads is given below. 
 
 
For Continuum Managed Solutions LLP           

 
Malathi Rai 
Vice President- HR & Admin 
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Description of Salary Heads 
 
Statutory Bonus: This is paid to eligible employees as per statutory norms, as a part of monthly salary.  
 
Meal Coupon:  

- Employees with a Fixed CTC of Rs.5,00,001 and above per annum are eligible to avail Meal 
Voucher 

- Meal coupons are exempt from tax. They can be used in the cafeteria, restaurants and for buying 
groceries only. Non-food items SHOULD NOT be purchased using these coupons and the 
employee is responsible for the same. 

- Meal coupons are optional and monthly limit is Rs. 2,200/-. 
 

Leave Travel Allowance:  

- To avail tax benefit on LTA amount, an employee needs to apply for a minimum 3 days’ earned 
leave as per Income Tax Act 1961, and submit supporting travel documents for self and his family. 
(Please refer to Income tax guidelines). 

 
Provident Fund: 

- Employees have to compulsorily contribute to the PF scheme  
- PF Contribution is capped at Rs.1800 per month 
- Employer’s contribution is the same as Employee contribution which forms a part of the CTC.  
- These amounts are transferred to the employee’s PF account directly.  

 
Employee State Insurance Scheme (ESIC) 

- For employees gross earning Rs. 21,000/- or less per month, the employer contributes 3.25% and 
employee contributes  0.75% of Monthly Gross Salary.  

- While considering an employee’s eligibility for ESIC, Statutory Bonus is excluded from the monthly 
gross 

- This fund is managed by the ESI Corporation (ESIC) according to rules and regulations stipulated 
therein the ESIC Act 1948, which oversees the provision of medical and cash benefits to the 
employees and their family through its large network of branch offices, dispensaries and hospitals 
throughout India.  

 

Insurance Benefits:   
-     All employees are covered under the following insurance policy as per the Company norms  

- Group Health Insurance of 3,4,5 Lakh per annum depending on the Level (Self, Spouse & upto 
2 children) 

- Accidental Insurance (Self only) upto 10 Lakh per annum 

- Term Life Insurance (Self only) 3 times Total Fixed Salary (Subject to a minimum of 15 Lakhs).  
       Company reserves the right to amend the scheme from time to time.  
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Gratuity: 

- To be eligible for gratuity, an employee must complete 5 years of continuous service with the 
organisation. 

- An employee gets gratuity at the time of retirement or leaving the job as per The Payment of 
Gratuity Act 1972. 
 

 
Night Shift Allowance: 

- Employees assigned to night shift would be eligible for a night shift allowance as per the CTC range. 
- Night Shift Allowance is paid on monthly basis, based on actual night shifts worked by an employee. 

 

Statutory Deduction:  

- Provident Fund Contribution (employee & employer contribution), ESIC, Professional Tax, Income 
Tax and Maharashtra State Labour Welfare fund (MLWF) will be deducted from your Total Fixed 
Salary as applicable from time to time. 

 
 
 
 
For Continuum Managed Solutions LLP                I accept the above Terms and Conditions 

                                                                                                 
Malathi Rai                                       Signature & date                                                                           
Vice President- HR & Admin                            Acknowledgement     
  
 

mailto:Info.india@continuum.net
http://www.continuum.net/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

19-Feb-2020
                               
Dear Jnanavi Gowda,
B.Tech/B.E., Electronics & Telecommunications
SIES Graduate School of Technology
 
Candidate ID – 14247232
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Jnanavi Gowda Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



 

 

20th August 2020 
 
Dhiraj Mehta 
 

 
Dear Dhiraj, 
 
It is our pleasure to make you an offer of employment for the position of Software Engineer with 
PayU Finance India Private Limited (“Company”) commencing on 26th Aug 2020.  
 
“Company” shall mean PayU Finance India Private Limited, a company incorporated under the 

Indian Companies Act, 1956 having its registered office at 2nd Floor, P&G Plaza Cardinal Gracious 
Road, Chakala, Andheri (East) Mumbai, Mumbai City, Maharashtra, Pin-400099 and its corporate 
office at 9th Floor, Bestech Business Tower, Sector 48, Sohna Road, Gurgaon, Haryana, Pin – 
122002.   
 
The terms and conditions of this appointment are as follows: 
 
1. JOB ASSIGNMENT 

 
1.1 You will be employed with the Company in the capacity of Software Engineer with effect 

from 26th Aug 2020. 
  
1.2 During the course of your employment with the Company, you will be responsible for 

execution of the various assignments / tasks given to you from time to time and for the 
efficient functioning of your Section /Department. Your skills and expertise may be utilized 
in other roles and departments in the best interest of the Company. In such situations, the 
Management of the Company will have the authority to change your role and 
responsibilities.  

 
2. PLACE OF EMPLOYMENT, TRANSFER AND TIMING 

 
2.1 Your place of appointment will, at present, be in Mumbai. You are however liable to be 

transferred to another department, post or place whether in existence or coming into 
existence hereafter, either at the place of position or any other place where the Company 
may establish / open its branch later on. Upon such transfer, the rules and regulations 
applicable to such a post or at the place of transfer will automatically become applicable to 
you. 
 

2.2 You will be expected to attend office, except when traveling on business as per your 
working hours/shifts (as may be decided by the Company) that shall be conveyed to you 
by your reporting Manager/ Management. Due to the customer-driven nature of our 
business, you may be required to work irregular or long hours, different shifts or on 
weekends. In such instances, you will not be eligible for additional compensation. 
 
 
 

 

 

 



 

 

 
 
3. SALARY, ALLOWANCE AND BENEFITS 

 
3.1 Your Annual Total Base Salary will be INR 700000/- and in addition you will be entitled to 

an on-target bonus of 10% of your Base Salary. Detailed break-up of your Annual Total 
Base Salary is provided in Annexure A.  

 
3.2 As a full time employee you will be entitled to the following benefits, provided in accordance 

with the laws of the country, and/or as per the Company policy. 

 
 Provident Fund – Employers’ contribution to your Provident Fund Account. The 

Company will contribute 12% of your Basic Salary to your Provident Fund account and 
you will be required to make a matching contribution. All other terms and conditions 
governing your provident fund account will be as per the Employees Provident Fund 
and Miscellaneous Provisions Act, 1952. 
 

 Gratuity – Your entitlement to payment of Gratuity will be governed as per the statutory 

provisions of the Payment of Gratuity Act, 1972. 
 

 Group Medical Coverage – You will be enrolled in a suitable Group Medical Insurance 

scheme as per Company policy for which the premium will be borne by the Company. 
 

 Group Personal Accident Coverage – You will be suitably covered under a Group 
Personal Accident Insurance Scheme as per Company policy for which the premium 
will be borne by the Company. 

 

 Group Term Insurance Plan – You will be suitably covered under a Group Personal 

Accident Insurance Scheme as per Company policy for which the premium will be 
borne by the Company. 

 

3.3 Your salary and allowances will be paid to you stated in arrears on a monthly basis after 
giving effect to withholding(s) as required by law. Any Income Tax applicable on your 
remuneration or any other payment made by the Company in respect to taxes will be borne 
by you and as required by law, will be deducted at source. 
 

3.4 Your salary will be reviewed on an annual basis in line with the Company Salary Review 
Policy. 
 
 

4. PERFORMANCE BASED VARIABLE BONUS (“PBVB”) 
 

4.1 You will be entitled to an on-target bonus of 10% of your Base Salary. Payment of the 
bonus is at the discretion of the Company subject to (i) you achieving certain specific 
objectives, performance of the business you work in and performance of the Company ; 
and (ii) any market developments (including but not limited to the impact of COVID-19). 
 

4.2 The bonus will not be paid to you if you are no longer on the payrolls of the Company as 
on March 31st of the same year applicable. However, bonus, if applicable, will be paid, 



 

 

even if you are serving notice period but on the payrolls of the Company as on March 31st 
of the same year.  
 

 
5. REIMBURSEMENT OF EXPENSES 

 
The Company will reimburse you for reasonable travel and other business expenses 
incurred during the performance of your duties hereunder, in accordance with the policy of 
the Company with respect thereto, as may be applicable from time to time. 
 

 
6. PROBATION PERIOD, CONFIRMATION AND TERMINATION 

 
6.1 You will be under probation till the time you pass and/or clear your final year examinations 

successfully with appropriate grades and submit necessary documents including your 
provisional or final mark sheet, as may be required by the Company (“Probation Period”). 
In the event you fail to clear your final year examinations, the Company shall be entitled to 
terminate your employment after giving you Seven (7) days’ notice or salary in lieu thereof.  

 
6.2 The Management reserves the right to reduce / dispense with or extend your Probation 

Period at its absolute discretion. Upon successful completion of your Probation Period, you 
will be notified in writing. 
 

6.3 During your Probation Period, you will not be entitled for any leave except for study leave 
for preparing for your final year examinations which may be allowed by the Company in its 
sole discretion for such time period as the Company may deem fit and such leave may be 
regarded by the Company as “leave without pay”.  
 

6.4 Either party may, without furnishing reasons, terminate the employment by giving Seven 
(7) days’ notice or salary in lieu thereof on either side during the Probation Period with no 
liability other than for time worked prior to such termination. However, the Company 
reserves the right to demand a prior notice of One (01) month, during your Probation 

Period, should there be a requirement of handing over of process and data which cannot 
be fulfilled in the span of Seven (7) days. 
 

6.5 Following the successful completion of the your Probation Period, your employment with 
the Company may be terminated as under: 
a) With Notice: The Company may terminate your employment by giving One (01) 

months’ notice in writing or payment of the equivalent of One (01) months’ salary in 
lieu of such notice. You may terminate your employment with the Company by giving 
One (01) months’ notice in writing. In the event you wish to terminate your 

employment with the Company with a shorter notice period you will require prior written 
permission of the Company. Further, in such case the Company will have the right to 
seek from you amount equivalent One (01) months’ salary in lieu of such notice.  

b) Without Notice. The Company may in writing to you forthwith terminate your 

employment for reasons of 'cause' such as 

 you’re having committed serious or gross misconduct/ fraud/ disobedience/ 
negligence/ indiscipline/ absence from duty without permission or any other 
conduct considered by the Company as detrimental to its interest or of violation of 
the conditions of service, or 

 you’re having been negligent or in default in the performance of your official duties.   



 

 

 
In the event of termination of your employment without Notice in the above mentioned 
cases, the Company will not have any liability to compensate you in any manner for notice 
period foregone, other than for time worked.  
 

6.6 On termination of your employment for any reason, the Company will be entitled to deduct 
any amount(s) you owe to the Company or any of the Group Companies from remuneration 
payable to you. 
 

6.7 Any annual or other type of leave to which you are entitled shall not be included in the 
length of notice period required to terminate the employment and you will be required to 
fulfil your professional duties for the entire duration of the stipulated notice period. 
 

6.8 In case you leave the Company within Two (2) years from the date of joining you shall be 

liable to repay the Company all expenses incurred on your relocation including but not 
limited to airfares, transfer of goods, boarding, lodging, transportation and payments made 
in lieu of notice period to your previous employer as applicable. 

 

6.9 You shall be liable to repay the Joining Bonus, in case you leave the Company within 
Two (2) years from the date of joining as applicable.  
 

 
7. LEAVE ENTITLEMENT, NATIONAL & PUBLIC HOLIDAYS 

 
7.1 Your entitlement to Privilege Leave, Casual Leave, Sick Leave, National and Festival 

Holidays will be in keeping with Company policy as well as the provisions of the applicable 
statutory legislation in the State of your eventual assignment. 
 

7.2 Please note that these holidays and the rules and regulations governing these may be 
amended from time to time. In view of the nature of the Company’s business, the 
Management reserves the right to substitute alternate days in lieu of the actual Public 
Holidays on a one-day to one Public Holiday basis. Approval of your immediate reporting 
authority must be obtained prior to you proceeding on your any kind of leave. 
 

 
8. TAX 

All applicable Indian taxes on your Compensation and Benefits stated in this employment 
contract will be as per subsisting governmental laws as well as any applicable statutory 
contributions, if any, etc. shall be borne and paid entirely by you. The Company shall, 
pursuant to applicable law withhold from any benefit or salary made pursuant to this letter 
all central, state, municipal, other taxes, contribution, etc as may be required. 
 

You will continue to be responsible for the filing and accuracy of all required tax returns in 
India.  

 
 
9. RETIREMENT 

 
You will automatically retire on attaining the age of 60 years. The proof of age shall be the 
one recorded in the school leaving certificate or birth certificate, as submitted and recorded 
in the records of the Company. 



 

 

 
10. EMPLOYEE’S OBLIGATIONS 

 
10.1 You shall ensure compliance with all applicable policies and procedures applicable to the 

employees of the Company, including the Company’s Code of Conduct. 
 

10.2 You will be responsible for safekeeping and return in good condition and order of all 
Company property, which may be in your use, custody or charge. 
 

10.3 You shall at all times keep your Manager, promptly and fully informed (in writing if so 
requested) of the conduct of your duties and provide such explanations as he/she may 
require. 
 

10.4 You will not accept any present, commission or any sort of gratification in cash or kind from 
any person, party or firm or Company having dealing with the Company and if you are 
offered any, you should immediately report the same to the senior management of the 
Company. 
 

10.5 You understand and acknowledge that absence for a continuous period of ten (10) days 
without prior approval of your Manager, (including overstay on leave / training) would result 
in automatic termination of your employment without any notice or intimation. 
 

10.6 Neither the Company, any Subsidiary, nor any of their respective employees acting on 
behalf of the Company or any Subsidiary, has taken any action that is or would be in breach 
of any applicable laws including and not limited to US/OFAC, UK, UN, India and the EU in 
regards to anti-bribery and anti-corruption, anti-money laundering (“Financial Crimes 
Laws”). The employee will not, in connection with the conduct of its business activities, 
promise, authorize, ratify or offer to make, or take or accept any act in furtherance of any 
payment, contribution, gift, reimbursement unreasonable hospitality or transfer anything of 
value, or any solicitation, directly or indirectly:  
 

(i) to any individual including government officials; or  
(ii)   to an intermediary for payment to any individual including government officials; or  
(iii)  to any political party for the purpose or effect of public or commercial bribery, 

acceptance of or      acquiescence in extortion, kickbacks or other unlawful, illegal or 
improper means.  

 
The employee will not, including the Company's directors, officers, agents, stockholders or 
employees acting on behalf of the Company or any Subsidiary shall establish or maintain 
any unrecorded fund or asset for any purpose, or will make any false or artificial entries on 
any of its books or records for any reasons. Failure to comply with the above provisions or 
with the Financial Crime Laws as stated, may lead to consequences including but not 
limited to disciplinary action such as dismissal/termination of contract, legal action, 
personal criminal liability inflicted by the regulatory authorities. 

 
 

11. DATA PROTECTION 

11.1 The personal data relating to you provided to us in the course of your employment will be 
subject to the PayU group human resources data privacy policy (“Policy”). The Policy 
describes the information we collect and outlines the employment purposes for which we 

https://www.lawinsider.com/clause/anti-bribery-and-anti-corruption


 

 

use the data, as well as the role that affiliated companies and/or third-party service 
providers may play in the administration of our human resources programmes. 

 
11.2 This personal data may be processed either locally in the jurisdiction where you work or 

reside, or in any other jurisdiction where PayU operates, worldwide, depending on the 
needs of the business over the course of your tenure with us.  

 
11.3 You acknowledge your understanding of our processing of your personal data subject to 

the above-mentioned Policy, including the processing of sensitive health, financial or other 
personal data necessary to fully implement your participation in our human resources 
programmes in any location where we may choose to administer these programs. 

 
11.4 Should your job function bring you into contact with other employees' personal data, you 

also hereby agree that you will treat this data as strictly confidential, and will administer it 
in conformity with the above-mentioned policy.  Likewise, if your job function brings you 
into contact with other data subjects’ (clients, merchants, customers, etc.) personal data, 
you also agree that you will treat this data as strictly confidential and will administer it in 
conformity with the relevant applicable policies. 
 

 
12. CONFIDENTIALITY AND INTELLECTUAL PROPERTY RIGHTS 
 
12.1 You agree that the terms and conditions applying to your employment are strictly 

confidential.  Any disclosure of these terms and conditions to third parties (including other 
employees of the Company or any other associate or affiliate of the Company) constitutes 
a breach of your employment. 

 
12.2 You acknowledge that as a result of employment with the Company, you will be in 

possession of proprietary and confidential information and trade secrets relating to the 
business practices of the Company and affiliated companies, if any. You agree that you 
will not, at any time during or after the employment period, directly or indirectly, use or 
disclose to any person, firm, corporation or other entity, use to the detriment of the 
Company or the Company's employees or misuse in any way any proprietary or 
confidential information acquired by you during your employment by Employer regarding 
the clients, customers, vendors, business partners or business practices of Employer or 
affiliated companies, without the prior written consent of the Company. For purposes of 
this Agreement, Confidential Information includes, but is not limited to, trade secrets; lists 
of past or present clients, customers or consultants; product or service development plans; 
marketing plans; pricing policies; business acquisition plans  or targets; any portion or 
phase of any technical information, technique, method, process, procedure, technology or 
know-how (whether or not in written on tangible form) used by the Company or any portion 
or phase of any technical information, ideas, discoveries, designs, computer programs, 
processes, procedures, formulae or improvements of the Company that is valuable 
(whether or not in written or tangible form or whether or not down-loaded into a computer 
or on computer discs) to the Company. All such information, in whatever form, including all 
memoranda, notes, plans, reports, records, documents and other evidence thereof and 
any other information of whatever nature which gives the Employer an opportunity to obtain 
an advantage over its competitors shall be considered a "trade secret" for the purposes of 
this Agreement. 
 



 

 

12.3 For purposes of this Agreement, "Intellectual Property" means any patents, rights to 

inventions, discovery, process, product, or device, conceived, discovered, improved or 
made by you during the term of employment, either solely or jointly with others, whether 
patentable, trademarkable, copyrightable, and/or subject to protection as a trade secret 
or otherwise, which is related to the actual or planned business or activities of the 
Company or related to its actual research, design, development or suggested by or 
resulting from any tasks assigned to you for or on behalf of the Company, or with the use of 

the Company’s facilities, materials or personnel, rights in goodwill, rights to sue for passing 
off, rights in designs, rights in computer software (source or object code), database rights, 
rights in confidential information (including know-how and trade secrets) and any other 
intellectual property rights, in each case whether registered or unregistered and including 
all applications (or rights to apply) for, and renewals or extensions of, such rights and all 
similar or equivalent rights or forms of protection which may now or in the future subsist in 
any part of the world; 
 
"Inventions" means any invention, idea, discovery, development, improvement or 
innovation made, conceived and/or reduced to practice by you during the term of this 
Agreement, whether or not patentable or capable of registration, and whether or not 
recorded in any medium and which (a) relates to any group / affiliate company's business 
or (b) is made, conceived or reduced to practice using any group / affiliate company's 
equipment, facilities, or on our time; and 
 
"Works" means all records, reports, documents, papers, drawings, designs, transparencies, 
photos, graphics, logos, typographical arrangements, software (source or object code), and 
all other materials in whatever form, including but not limited to hard copy and electronic 
form, created by you during the term of this Agreement and which (a) relate to the our 
business or (b) created using our equipment, facilities, or on our time. 
 
 

12.4 The following shall be the property of the Employer exclusively: 
(a) Any Intellectual Property conceived, discovered or made by you; and 
(b) Any patent,  copyright,  trademark,  application  or  record  relating  to  any  

Intellectual Property. 
 

12.5 As far as the Company is not already by law the owner of the Intellectual Property Rights 
arising in respect of any and all Works created, you hereby assign to the Company and/or 
its affiliates all existing and future Intellectual Property Rights arising in respect of any and 
all Works and Inventions created, compiled and/or devised by you in the course and scope 
of your employment with the company pursuant to this Agreement.  By virtue of this 
Agreement, any Intellectual Property Rights and Works which come into existence in the 
future in respect of any such work created, compiled and/or devised by you in the course 
and scope of your contract with the Company, shall vest in the company and/or its affiliates 
upon their coming into existence. To the extent any Intellectual Property Right is not 
assignable you grant to us an exclusive, irrevocable, transferable, sub-licensable and, 
unlimited as to time, territory and content, right of use and exploitation right in and to any 
Inventions and Works for all known and unknown types of use. 
 

12.6 You undertake and represent to the Company that to the best of your knowledge, you are 
the sole beneficial owner of the entire right, title and interest in and to such Intellectual 
Property Right, arising in respect of your work created, compiled and/or devised by yourself 
in the course and scope of your employment with the Company, that you are free to assign 



 

 

such rights to the Company free of any third party claims, liens, charges or encumbrances 
of any kind, and that you are free of any duties and/or obligations to third parties which 
may conflict with the terms of this Agreement. 
 

12.7 All plans, strategies, programmes, trade secrets, accounts, financial information, market 
research, customer lists, data, records, reports, manuals, financial statements, budgets, 
specifications, correspondence, indices, research papers, letters or other similar 
documents (the nature of which is not limited by the specific reference to the foregoing 
items) which are created, compiled or devised or brought into being by you or have come 
into your possession in the course of the employment and all copies hereof, and other 
property whatsoever belonging to the Company and/or our affiliated companies whether in 
hard copy or or electronic form such as laptops, credit cards, mobile telephone, tablet, 
smart phone, keys etc. (“the Business Properties”) which may be in your possession or 
under your control, will be the sole property of the Company, and upon termination of this 
employment or suspension from active duty or earlier if required by the Company, such 
Business Properties, documents and all copies shall be returned to the Company without 
any copies in whatever form withheld, if not destroyed earlier.  The provisions of this clause 
shall survive termination of this Agreement for whatsoever reason.   
   

12.8 If you are suspended or terminated, we are entitled to deny your access to our proprietary 
business information, including but not limited to our intranet webpage, the e-mail account, 
any internal mobile applications and any electronic platforms.     
        

12.9 The right of use especially includes publication, duplication, distribution and recording on 
digital and analogous form on image, data and sound medium in any way of the Works 
and Inventions as well as distribution and duplication of such recordings. We have the right 
to amend and change the Inventions and Works and to duplicate, distribute and publish 
such amended and/or changed Inventions and Works. Insofar as Works and Inventions do 
not so vest automatically by operation of law or under this Agreement, you agree and 
acknowledge that you hold legal title in such Intellectual Property Rights in the Works and 
Inventions in our trust.         
      

12.10 You will: 

(a) notify us of the details of any Inventions promptly on their creation; 

(b) notify or otherwise provide us with the details of any Works; 

(c) unless otherwise authorized explicitly by us, keep confidential details of all 

Inventions and Works; 

(d) whenever requested by us to do so and in any event on the termination of your 

employment, promptly deliver to us all Works and physical embodiments of 

Inventions, and all correspondence, documents, papers and records on all media 

(and all copies or abstracts of them), recording or relating to any part of the Works 

and/or Inventions and the process of their creation which are in your possession, 

custody or under her control; 

(e) not register nor attempt to register any of the Intellectual Property Rights in the 

Works, or in any of the Inventions, unless authorized by us to do so; and 



 

 

(f) do all other acts which we request (at our expense) to enable us to enjoy the full 

benefit of this Clause 12, including entering into an additional assignment or 

transfer Agreement where required. This includes joining in any application, which 

may be made in our sole name, for any Intellectual Property Rights’ registration 

(such as a patent, trade mark or registered design), and assisting us in defending 

and enforcing such rights during and after your employment (at our expense). 

         
12.11 To the fullest extent permitted by law and for any Intellectual Property Rights assigned and 

transferred or to be assigned and transferred hereunder, you (a) waive any moral rights to 
which you are now or may at any future time be entitled in terms of copyright or other law 
in any jurisdiction, including (but without limitation) the right to be identified, the right of 
integrity and the right against false attribution, and (b) agree not to institute, support, 
maintain or permit any action or claim to the effect that any treatment, exploitation or use 
of such Intellectual Property Rights infringes your moral rights.   
          

12.12 You acknowledge that no additional remuneration or compensation other than that 
provided for in this Agreement is or may become due to you in respect of the performance 
of the obligations under this Clause 12.  
    

12.13 This Clause 12, and the rights and obligations of both of us contained therein, will survive 
expiry of this Agreement, or its termination, for any reason. 

 
12.14 We are extremely mindful of the importance of confidential information and trade secrets.  

Accordingly, you hereby represent that prior to or during the course of your employment 
with us, you will not bring any such materials owned by a third party to us or expose any 
of our employees to any such materials owned by a third party.   
         

12.15 You hereby authorize us to notify your new employer about your rights and obligations 
under this Agreement following termination of your employment. 
 

12.16 You acknowledge that your annual total Cost To Company remuneration, as provided for 
in Clause 3 hereof, includes compensation for any loss of intellectual and/or industrial 
property rights set out in this paragraph. 

 
 

13. ENGAGEMENT IN OTHER BUSINESS 
 

13.1 You acknowledge that the Company wishes you to devote your whole time and attention 
to the service of the Company during the term of your employment with it. For this reason, 
during the term of your employment, you will not (without the Company’s prior written 
consent) directly or indirectly own, manage, control, participate in, consult with, render 
Services to or engage in the business of any other business entity or other organization 
(whether as an owner, employee, officer, director, agent, partner, consultant or otherwise) 
for any consideration, in cash or in kind or otherwise. 

 
13.2 Without prejudice to this provision, you confirm that you have declared to the Company all 

of your business interests existing at the date on which your employment commences, 
whether or not they are similar to or in conflict with the business of the group / affiliate 
companies (including the Company). If these interests change during the term of your 
employment, you will promptly notify the Company. 



 

 

 
 

14. NON COMPETITION AND NON SOLICIT 
 

14.1 You agree that during the employment period plus one year thereafter (the “Restricted 
Term”), you will not, directly or indirectly, in any capacity, role or function, on its own 
behalf or on behalf of any other person or organization, other than as an employee of 
the Company solicit and/or attempt to solicit or accept business from: 
(a) Any present or former clients of the Company to which you were providing services 

during the  two  (2)  years  period  immediately  prior  to  the  date  on  which  the 
Employee ceases to be employed by the Employer (“Separation Date”); and/or 

(b) Any client or prospective clients of the Company to which you were seeking to 
provide services or products, including participating in the Company’s sales efforts, 
during the one (1) year period immediately prior to the Separation Date; 

unless: 
(a) Such services or products being provided to the clients or prospective clients by you 

or any third party with whom you were then employed are wholly unrelated to 
Employer’s then-current lines of services or products on the Separation Date; and/or 

 
14.2 During the Term and for one (1) year from the Separation Date, you shall not directly or 

indirectly, in any capacity or function, on your own behalf or on behalf of any other person 
or organization: 
(a) Interfere or attempt to interfere in any way with the Company’s relationships with 

any of its clients, service providers, employees, suppliers, experts, key advisors 
or consultants, including, without limitation, inducing or attempting to induce any of 
the abovementioned persons or organizations to terminate or change the terms 
of his/her/its dealings with the Company; and /or 

(b) Undertake any acts which may damage or disparage the Company’s business 
relationship with its clients, subcontractors or other business partners. 

 
14.3 During the Term and for one (1) year from the Separation Date, you shall not directly or 

indirectly, in any capacity or function engage or participate in or be employed by in a 
business similar and same as the Company. 

 
15. OTHER PROVISIONS 

 
15.1 This appointment shall be governed by and interpreted in accordance with the laws of India. 
 

15.2 Your appointment is based on the information and particulars furnished by you in your 
application, during your interview and any subsequent discussions. You represent that the 
statements made by you are true. If it transpires that you have made a false statement or 
omitted to disclose a material fact that affect your appointment, the Company may take 
such action as it deems fit in its sole discretion. 
 

15.3 This offer of emp loym ent  and any subsequent employment relationship is contingent 
upon satisfactory completion of reference and/ or background checks that may include 
verification of your educational, employment or salary history. Any false information 
provided by you or at your request may result in immediate termination of employment with 
no compensation to you. 
 



 

 

15.4 With the acceptance of this employment, you agree and confirm that during your employment, 
you will be governed by the Company’s Policies, as amended from time to time.  The policies 
are available on the Public Folder of all systems and should be read and understood by you. 
In the event of any clarification w.r.t the same please contact the HR Department. In the event 
of any breach of these Company Policy’s, the Company’s reserves the right to terminate your 
employment with immediate effect.  
 

15.5 This Agreement constitutes the entire agreement and understanding between you on the one 
hand and PayU Finance and its group/affiliate companies, and supersedes any previous 
agreement or understanding or promise between the aforesaid parties, relating to the subject 
matter of this Agreement including, without limitation, the offer letter issued to you by 
PaySense Services India Private Limited. 
 

We take this opportunity to welcome you to the PayU Finance India Private Limited team and trust 
you will find this a stimulating environment that will offer you a challenging and rewarding career. We 
look forward to your contribution to building a company of which we can all be proud. 
 
 
Please sign and return a duplicate copy of this letter signifying your acceptance. 
  
Yours sincerely, 
 
 
 
Priya Cherian  
CHRO 
PayU Finance India Pvt. Ltd.  
 
 
 
Employee Acknowledgment. I have carefully read the above terms and conditions and that they 
are acceptable to me in full. 
 
 
Signature:  
 
Name: 
 
Date and Place: 
 
 
 
 
 
 
 
 
 
 



 

 

ANNEXURE A 
 

Name: Software Engineer 

Designation: Dhiraj Mehta 

Internal Level: 3 

Salary Annexure 

1) Base Salary Rupees Per Month Rupees Per Annum 

Basic 23,333 280,000 
HRA 11,667 140,000 
Conveyance Allowance 1,600 19,200 
Medical Allowance 1,250 15,000 
Leave Travel Allowance 1,944 23,333 
Newspaper Allowance/Books/Periodicals 1,250 15,000 
Mobile Handset 4,167 50,000 
Company Car Scheme 10,322 123,867 
Employer PF 2,800 33,600 
Total Base Salary 58,333 700,000 

 
 
 

 
 
Yours sincerely, 
 
 
 
Priya Cherian  
CHRO 
PayU Finance India Pvt. Ltd.  

 

* Statutory Deductions 

1. Employee’s contribution to Provident Fund shall be deducted & deposited with PF Authorities, along 
with employer’s contribution, as per the statutory requirements. 

2. Professional Tax and all incidence of income tax will be borne by the employee as per Income tax rules. 

3. All applicable tax liability will be borne by the employee as per relevant statutory tax rules. 
   

** Variable Earnings 

-  Subject to performance review in accordance with company policy. Actual amount could range from 0-
120%, based on performance review. 
   

Additional Benefits 

- You will be entitled to payment of Gratuity after 5 years of continuous service with the company. Gratuity 
will be paid out in accordance with the Payment of Gratuity Act, 1972. 

- Hospitalization, Life Insurance and Accident Coverage as per applicable Company Policies. 



 

 Page 1 of 26 

Tech Mahindra Limited  
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techmahindra.com 
 

Registered Office:  
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400 001 

Ref:  780784/1820860/Permt                                Date: 15th October, 2020 
 

Akshata Dattatraya Mamadapur 
Flat No. 35, Bharat Petroleum Staff Quarters 
Plot No. 50, Sector- 17, Vashi, Navi Mumbai, Maharashtra-400 703 
Phone No: 9004709408 
 
Subject - Offer of Appointment 
 
Dear Akshata Dattatraya Mamadapur, 
 
It is our pleasure to welcome you to Tech Mahindra Limited. 
 

1.    With reference to our discussions, we are pleased to offer you appointment in our Organization as Associate 
Supply Planner on U1 band, operating out of our Hyderabad office. 
 
2.    Your “Annual Total Cash Compensation” will be Rs. 311179 (Rupees Three Lakhs Eleven Thousand One Hundred 
and Seventy Nine Only). Please refer Annexure-A for details on the compensation and statutory deductions.  

 
3.    Your remuneration package is strictly confidential between you and here after, referred as The Company and 
should not be discussed with anyone nor divulged to anyone in any manner whatsoever. 

 
4.    Your employment with us will be governed by terms and conditions as specified in Annexure-B. 
 
5.    You are required to join on 16th October, 2020 at the below mentioned location. The Offer stands withdrawn 
thereafter, unless the date is extended and communicated to you in writing. 
 
6.    On the date of joining, you are requested to report to C Alekhya at 12:00 PM to complete the joining formalities 
at Tech Mahindra Limited, SEZ Gate, Jubilee Enclave, Hitech City, Hyderabad - 500081. At the time of joining, you are 
expected to carry originals of the documents as per Annexure – D and submit the copies of the same to the HR Team. 

 
7.    Please note that this Offer is subject to your being given a clear background check either at the time of 
reporting/joining or thereafter depending upon our receipt of the background check report from the agency. 

 
8.    Kindly acknowledge acceptance of this Offer of Appointment by signing and returning the ‘acceptance copy’ to C 
Alekhya latest by 16th October, 2020. 
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9.    For any clarification / further Information on- 
• Employment terms and conditions, please get in touch with  Offers Team (E-Mail: 

SM00592470@TechMahindra.com) 

 
 
For Tech Mahindra Limited  

 
Suchitra Kerkar 
Global Head – Human Resource 
 
Encl: Annexure-A (Salary Structure), Annexure-B (Important / Indicative Terms & Conditions of Employment), 
Annexure-C (Medical Self declaration), Annexure-D (Check List of Documents), Annexure-E (Confidentiality 
Agreement), Annexure F – Intellectual property Assignment, Annexure-G – General Covenant, Annexure H -(Code of 
Conduct and Ethics).  
 
 
 
 
Accepted 
 
 
Date:          Signature of Candidate: 
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Annexure - A 
 

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits -  

i) *Transport Allowance: 
- Applicable, only if company transport is not availed. 

ii) **Payment of Bonus: The provisions of Payment of Bonus Act, 1965, as amended from time to time are 
currently applicable to you.  

iii) ***Performance Incentive would be payable to you starting from your Go Live Date. Maximum 
amount based on 100% performance; however, the actual payout shall be based on individual 
performance against set targets and / or performance of the organization. The Performace incentive will 
be paid-out as per existing company policy. 

NAME Akshata Dattatraya Mamadapur 
TITLE Associate Supply Planner 
BAND U1 
LOCATION Hyderabad 

COMPONENTS Per Annum  
(All figures in Indian Rupees) 

BASIC (@30% OF TOTAL FIXED PAY) 81000 
HRA (@70% OF BASIC) 56700 
TRANSPORT ALLOWANCE 0 
BONUS / STATUTORY BONUS 16200 
EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND (@12% OF BASIC PAY) 9720 
EMPLOYER'S CONTRIBUTION TO ESI (3.25% OF TOTAL SALARY COMPONENTS) 0 
PERSONAL PAY 106380 
TOTAL FIXED PAY........................ (A) 270000 
TOTAL VARIABLE PAY (TVP).......... (B) 30000 
ADDITIONAL BENEFITS................. (C) 11179 
GRATUITY 3896 
INSURANCE PREMIUMS (towards GTLI, GMIP AND GPAI) 7283 
TOTAL COST TO COMPANY........ (D) = (A) + (B) + (C) 311179 
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iv) Insurance: 

 
a) Group Term Life Insurance Coverage: You would be covered under the existing Group Term Life 

Insurance scheme of the company applicable to the employees in your respective grades as per 
the company policy and the same will be paid to the respective nominated beneficiary on the 
unfortunate death of the employee.  

b) Hospitalisation coverage: You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of Rs. 3 lakhs (floating cover) applicable to Self, Spouse, 2 
children & 2 parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment 
of parents is not opted for, the applicable cover (for self only OR self +spouse+up to 2 children) 
will be Rs. 2 lakhs. 

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company’s 
GPAI scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising 
out of any unfortunate event of an accident. 

Notes: 
a) Performance Incentive will not be payable if you have resigned and are serving notice period or 

are not on the company rolls on the date of disbursement 
b) Performance Incentive would be subject to Tax deduction as per Income Tax Act 
c) The Company reserves the right to amend, modify, rescind / reinstate the above mentioned 

schemes partly or completely at any point of time. 

With Best Wishes,   
For Tech Mahindra Ltd. Accepted by : 

 
Suchitra Kerkar Location : 
Global Head – Human Resource   Date : 
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Annexure – B 
 
1) Employment Agreement 

 

a) Code of Conduct 

During the period of your employment, you will work honestly, faithfully, diligently and efficiently for the growth of 
The Company.   

 
b) Secrecy 
You are expected to maintain utmost secrecy with regard to the affairs of The Company and shall keep confidential 
any information, whether written or oral, which relates to internal controls, computer or data processing programs, 
algorithms, electronic data processing applications, routines, subroutines, techniques or systems, or information 
concerning the business or financial affairs and methods of operation or proposed methods of operation, accounts, 
transactions, proposed transactions, security procedures, trade secrets, know-how, or inventions of Tech Mahindra 
Limited. or its Affiliate, or any client, agent, contractor or vendor. You shall not disclose the identities and other 
related information of any of its clients. 
 

Breach of this provision shall be treated as a gross violation of the terms herein and your services are liable to be 
terminated. 
 
c) Employee data – By accepting this Offer and furnishing your personal data to the Company, You are according 

your irrevocable consent to Company to possess, deal with or handle Your sensitive personal data either by 
itself or through any third party agency during the term of your employment with the Company subject 
however to the terms of the Privacy Policy of the Company. You are aware that your personal data is 
confidential in nature and Company shall process the same in the course of its business, in terms of its privacy 
policy with due and reasonable care. 

 
d) Conflict of Interest 

Your position with The Company calls for whole time employment and you will devote yourself exclusively to the 
business of The Company.  You will not take up any other work for remuneration (part time or otherwise) or work 
on advisory capacity or be interested directly or indirectly (except as shareholder or debenture holder) in any other 
trade or business, during your employment with The Company, without written permission from The Company. 
Contravention of this will lead to termination of your services from The Company without any notice, with or 
without any liability on the part of The Company for payment of any compensation in lieu of such notice as per 
the procedure mentioned in Section 3. 

 
e) Non-Solicitation / Non-Compete 
You acknowledge that you have signed Covenant against Disclosure and Covenant Not to Compete/Non-
Solicitation ("Covenant"), which is incorporated into this Agreement by reference and is made a part of this 
Agreement and that it constitutes an integral part of the terms of your employment. In the Covenant, you have 
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agreed that for a period of twelve months following termination of your employment for any reason whatsoever 
you also confirm and agree that these restrictions are reasonable and are legitimately required to protect the 
business interest of the Tech Mahindra Ltd.  

(i) You will not solicit business and/or sell services/products or build business relationship with customers, 
you were directly or indirectly involved with, during your tenure in Tech Mahindra Ltd  

(ii) You will not interfere with its business relations, including but not limited to soliciting or providing services 
to any of Tech Mahindra’s clients (except as directed by Tech Mahindra Ltd), directly or indirectly.  

(iii) You will not be employed by a client of Tech Mahindra Ltd for which you performed services while 
employed by Tech Mahindra. 

(iv) You will not solicit or induce Tech Mahindra Ltd associates to join a client or to compete with Tech 
Mahindra Ltd. 

(v) You undertake not to solicit or induce or endeavor to solicit or induce any consultant, supplier or service 
provider to cease to deal with the Company and shall not interfere in any way with any relationship 
between a consultant, a supplier or a service provider and the Company. 

 
f) Exclusivity of Services, Publications, Gifts/Anti-bribery 
 
You shall devote all work efforts exclusively to The Company and the furtherance of its interests. Any engagement 
in additional activities for remuneration or any direct or indirect participation in other enterprises of any kind 
requires the prior written consent of The Company. The Company's consent shall not be required for ordinary 
acquisitions of shares or other participation for investment purposes. Membership in the board of directors or 
supervisory board of other enterprises shall be subject to The Company's prior written consent. Any publications 
and lectures by you on topics relating to The Company's business or interests shall be subject to The Company's 
prior written consent. 

 
You agree, to not accept or demand loans, rewards or other benefits, or promises thereof, from The Company's 
clients or other persons with whom the Associate has official or business contacts in the context of the Associate's 
activities for The Company, without The Company's prior written consent. 
 
You hereby covenant and undertake that you will: 

• Not engage in any actions that are, or could be seen to be, bribery of foreign public officials as described 
in the OECD Convention on Combating Bribery of Foreign Public Officials in International Business 
Transactions, the Foreign Corrupt Practices Act of the United States of America (the “FCPA”), the Anti-
Terrorism, Crime and Security Act 2001 and Bribery Act, 2010 of the United Kingdom of Great Britain and 
Northern Ireland; and 

• Comply with all United Kingdom, United States, German and other Applicable Law prohibiting bribery and 
in doing so will provide nothing of value to any government official.  
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• Not directly or indirectly offer or have offered or give or given or agree or agreed to give or given to any 
person any gift, success fee, rebate or consideration of any kind whatsoever including speed or facilitation 
money or indulge in any activity as an inducement or reward for influencing or carrying out any act and 
specifically in relation to any business  opportunity or a customer including for the purposes of collection 
or for showing any favour or disfavour to any person or persons in relation to such performance. 

• You hereby agree not to involve in receiving any gift/bribery during your tenure with the Company.  You 
shall abide and follow the Company’s anti-bribery policy which is hereby incorporated for reference. This 
Company policy shall be amended from time to time. 
 

 
g) Confidentiality / Non-Disclosure 

 

a) You must return to The Company, upon request, and in any event, upon termination of your employment, 
all documents and tangible items which belong to The Company or which refer to any confidential 
information and which are in your possession or under your control. 
 

b) You must, if requested by The Company, delete all confidential information from any reusable material and 
destroy all other documents and tangible items which contain or refer to any confidential information and 
which are in your possession or under your control. 
 

c) All software, systems, ideas, concepts, designs, documentation or any other material produced by you, 
during the period of your assignment to the Tech Mahindra will either be Intellectual Property of the Tech 
Mahindra or that of its customers. You will not have any rights to such material as described above. 

 
You shall execute / sign the Confidentiality Agreement as and when required by Tech Mahindra Limited or the 
Client. 
 

             h)   Non-Disparagement Obligations 
   You covenant and agree that, during the term of your employment and anytime thereafter, neither you nor any 

of your legal heirs or any person acting on your/their behalf, will in any way publicly disparage, bring into 
disrepute, defame, libel, slander or otherwise criticize the Company, its subsidiaries, affiliates, successors, 
assigns, officers, directors (including any former directors/ officers of the Company or its subsidiaries), 
employees, shareholders, agents, attorneys or representatives, or any of their clients, customers, partners, 
other service providers, or any of their products or services, in any manner that would damage the business or 
reputation of the Company or any of its clients, customers, partners, other service providers. Any violation of 
this section shall necessitate an investigation and appropriate disciplinary action including termination from the 
services and/ or appropriate legal action. 
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2. Assignments/Transfer/Deputation 
 
Though you have been engaged for a specific position, The Company reserves the right to send you on 
training/deputation/secondment/transfer/assignments to sister companies, associate companies, clients’ locations or 
third parties whether in India or abroad. In such case, the terms and conditions of service applicable to the new 
assignment will govern you. 
 

You shall, only at the request of The Company, enter into a direct agreement or undertaking with any customer to 
whom you may be assigned/seconded/deputed accepting restrictions as such customer may reasonably require for the 
protection of its legitimate interests. 
 
3. Termination of Employment 
 

(a) Either party can terminate this employment by serving a notice of 60 days on the other. The Company may 
at its absolute discretion make a payment representing salary (basic) in lieu of notice of termination. 
However, for cause like misconduct, gross negligence, willful insubordination or disobedience, misbehavior 
or non-performance, Tech Mahindra Limited. may terminate your services with immediate notice. The 
Company shall have the right to place you under suspension on subsistence allowance and benefits as 
applicable pending any investigation into potential dishonesty, gross misconduct, misappropriation, gross 
negligence, fraud or other circumstances, which expressly provides for termination of your employment 
which if proved, would entitle The Company to dismiss your services summarily.  
 

(b) In the event of your serving on The Company a notice of termination of employment by submitting a 
resignation letter, your release will be governed by the relevant policies in force at that point in time, subject 
to satisfactory handing over of your duties, responsibilities, Company documents, Company assets, etc. to 
the relevant parties. 
 

(c) In case of Associates who are governed by any other service agreement(s) for serving a minimum stipulated 
period, the associate will need to mandatorily fulfill requirements of Clause 3(a) along with applicable exit 
policy clauses under stipulated service period agreed to and provided therein.    
 

(d) Unauthorized absence or absence without permission from duty for a continuous period of 7 working days 
would make you lose your lien on employment. In such case your employment shall automatically come to 
an end without any notice of termination.  
 

(e) You will be governed by The Company’s laid down Code of Conduct and if there is any breach of the same 
or non-performance of contractual obligation or the terms and conditions laid down in this agreement, your 
service could be terminated as per the procedure mentioned in Clause 3(a) herein above. The Company 
further reserves the right to invoke other legal remedies as it deems fit to protect its legitimate interests. 
 

(f) Reference check will be made from your previous employers and other references as may be deemed 
appropriate.  In case there is any adverse report against you which may be detrimental to the interests of 
The Company or if the information furnished by you is not true, The Company reserves the right to terminate 
your services as per the procedure mentioned in Clause 3(a) herein above on the grounds of 
misrepresentation of facts.  
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(g) In addition to The Company’s right to carry the above verifications, you shall fill in and sign the Criminal 

Disclosure Declaration Form. In the event you have been accused, charged and/or convicted for any criminal 
offence, at any time whether prior or subsequent to your joining The Company, you shall make full 
disclosure of the same and furnish all necessary documents in support thereof. In the event you have been 
accused, charged and/or convicted for any criminal offence, your joining shall be subject to specific written 
confirmation from The Company. The Company at its sole discretion reserves the right to terminate your 
employment as mentioned in Clause 3(a) or take appropriate disciplinary action against you or revoke this 
Offer Letter. In the event of suppression of any facts, The Company shall be entitled to take such other 
action at any time as it may deem fit. 
 

(h) The Company reserves the right to carry out banned/ illegal drugs/narcotic substance screening tests on 
you at any point of time during your tenure. You understand and acknowledge that this is a requirement 
and you have no objections whatsoever if such checks, banned/ illegal drugs/narcotic substance screening 
tests and verifications are carried out by The Company or a third party agency engaged by The Company. 
Arising out of such verification or check or otherwise, if it is detected that the information furnished by you 
in your application is mis-stated or is unstated or document submitted by you are not correct or banned/ 
illegal drugs/narcotic substance screening tests, results are positive, The Company shall, at its sole discretion 
be entitled to fore with terminate your employment as per the procedure mentioned in Clause 3(a) herein 
above  and/or revoke your appointment with The Company, without further reference in the matter. 

 
4. Statement of Facts 
 

(a) It must be specifically understood that this offer is made based on your proficiency on 
Technical/Professional skills you have declared to possess as per the application, and on the ability to handle 
any assignment/job independently anywhere in India or overseas.  In case, at a later date, any of your 
statements/particulars furnished are found to be false or misleading, or your performance is not up to the 
mark or falls short of the minimum standards set by The Company, The Company shall have the right to 
terminate your services forthwith without giving any notice, notwithstanding any other terms and 
conditions stipulated herein. 
 

(b) You confirm and represent that there exists no personal circumstances which are likely to affect your liability 
to discharge your obligations in the course of your employment. You further undertake to notify, your line 
manager and HR Manager immediately of any material change in personal circumstances that may have 
impact on the status of your employment including, but not limited to, criminal convictions and/or cases 
pending, health issues, right to work in the country where work is to be performed etc. 

 
5.            Company Policies 

 

You are required to comply with all the policies of the Company including but not limited to the Code of Ethical Business 
Conduct, the Policy on Prevention of Sexual Harassment and such other policies, as communicated to the associates of 
Tech Mahindra from time to time. In case of any violation or failure to comply with such Company Policy/policies, the 
Employee shall be subjected to the disciplinary action as per company policy.  These policies are available on Tech 
Mahindra’s intranet. You are requested to visit the site at frequent intervals to get all updates / changes. By signing a 
copy of this letter, you are consenting that you will visit the intranet site and get familiar with Tech Mahindra’s policies. 
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Tech Mahindra reserves the right to interpret, change, suspend or terminate any of its benefits, policy plans or 
programs in accordance with its needs from time to time. 
 
6. Personal Indebtedness 
 

Tech Mahindra Limited shall not be responsible for personal indebtedness or other liabilities incurred by you, 
during/prior to your employment with Tech Mahindra Limited You understand and accept that you shall have no 
authority to pledge the credit of Tech Mahindra Limited to any person or entity without Tech Mahindra Limited’s prior 
written authorization.  
 
7. Restraints 
 

Access to Information 
 

Information is available on need to know basis for specified groups. The network file server is segregated to allow 
individual sectors for projects and units.  Access to these are authorized through access privileges approved by unit 
Mentors or Project Mentors. 
 
Authorization 
 
Only those authorized by a specific power of attorney may sign legal documents, representing The Company. 
 
Smoking 
 
We owe and assure a smoke free environment for our Associates.  Barring some areas, the entire office premises 
including conference rooms, lobbies, is declared as “No-Smoking Zone”. 
 
Passwords 
 
Access to our network, development environment and MS-Exchange is through individual’s password.  For security 
reasons it is essential to maintain confidentiality of the same.   
 
Unauthorized Software 
 
You shall not install, download, copy and duplicate any unauthorized or unlicensed software, programs, games, 
attachments on to your computer systems. 
 
Security 
 
Security is an important aspect of our communication and office infrastructure.  We have security personnel 
deployed on all the floors who take care of the security.  Those of you who wish to work late or early hours are 
requested to produce their identity cards to the Security personnel on demand. If there is a need to take some of 
the equipment’s/infrastructure out of the office premises for any reason the associate shall obtain the gate pass 
from the security staff after the authorization from your mentor.  
 



 

 Page 11 of 26 

Tech Mahindra Limited  
Info city, Hi-tech City Layout  
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
 

Registered Office:  
Gateway Building, Apollo Bunder Mumbai 
400 001 

The communication security is maintained by controlling physical access to computer systems, disabling all 
workstation floppy disk drives, and a Company-wide awareness about the need for protection of intellectual 
property and sensitive customer information.  For some projects, The Company uses sophisticated data encryption 
devices. Your work table and storage space is lockable.  Please ensure they are locked when unattended.  Duplicate 
keys are maintained with Security.  One can take a duplicate key after signing for it for one’s own or team member’s 
table or storage. 

(a) Destroying Papers & Material 
 
Any official communication, which is confidential in nature, shall be destroyed through paper shredder after 
the purpose is served. 

 
(b) Use of Company Resources 

 
(i) You shall use The Company’s resources only for official purposes as per the applicable Company 
policy. 

 
(ii) The Company shall have the right to access the files, folders and data stored in the official laptop 
provided to you by the Company and to keep track on individual users activity and logs stored in the official 
laptop. Further the Company may also monitor the emails and email traffic in your official mail id provided 
by the Company as measure to ensure compliance with Company’s policies and network security. You also 
authorize the Company representative to access all the data and information stored under your mail id 
during and after employment with the Company and this access is provided under the applicable data 
privacy laws. You also expressly waive any other rights as may be available under the applicable Data 
Privacy laws against the Company for providing such access. 
 
(iii) You shall access only those web sites, which are relevant to your work at hand. 
 
(iv) You shall not use any company resource for hacking or other unethical / illegal activities. 
 
(v)  You shall not circulate or distribute offensive/pornographic material through e-mail or in any other 
manner. 
 

8. Overseas Service Agreement 
 
As The Company will be spending substantial amount of time and money for your deputation /secondment abroad, 
you may be required to sign a deputation agreement with The Company and may also be required to execute a Surety 
Bond on such terms, as The Company may deem appropriate.  (This agreement will consist, inter alia, of issues like (i) 
your commitment to complete the project (ii) your returning to India after completion of the project and serving The 
Company for a stipulated period). 
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9. Intellectual Property Rights 
 
You agree to disclose any invention, development,  process, plan, design, formula, specification, program or other 
matter of work whatsoever (collectively "the Inventions") created, developed or discovered by you, either alone or in 
concert, in the course of your employment and the same shall be the absolute property of The Company. Any 
Intellectual Property Rights and rights to inventions arising out of your activities hereunder, or if ownership rights 
cannot be transferred under applicable law, any exploitation rights relating thereto, shall be transferred to The 
Company in accordance with applicable law. You shall, as and when requested by The Company (at Company's cost 
and expense), assist The Company in perfecting the Intellectual Property Rights in any manner The Company deems fit. 
You shall execute/sign the Intellectual Property Rights Assignment document as and when required by Tech Mahindra 
Limited or the Client. 
 
 
10. Jurisdiction  
 
Even though The Company may depute you overseas for on-site work or to any other location in India, the jurisdiction 
concerning any dispute arising out of your employment will be in the courts in Mumbai only. 
 
 
 
11. Retirement 
 
Your services with the Company will come to an end immediately upon your attaining the age of retirement as per the 
then prevailing policy of the Company. For the purpose of determining this, the age recorded with The Company shall 
be considered as final and conclusive.    
Termination of employment may also be initiated earlier by either party by serving prior written notice on the other, 
as per the notice period stipulated in this letter.      
 
12. General  

 
The above terms and conditions including those in Annexure - A (Salary break up) are based on Company policies, 
procedures and other rules currently applicable in India as well as Overseas and are subject to amendments and 
adjustments from time to time. In all services matters, including those not specifically covered here such as Traveling, 
Leave, Working Hours, Retirement, Code of Conduct, etc. you will be governed by the rules of The Company as shall be 
in force from time to time. 
 
13. You shall be present in the office during normal working hours as specified in the policies or during hours 

expressly designated for you in writing. Depending on organizational requirement or project contingencies 
your working hours / work days may be modified/ altered from time to time. The Company does not encourage 
overtime work and accordingly does not have a policy for payment of overtime.  

 
14. You shall provide details regarding the utilization of your time by entering the same into Tech Mahindra 

Limited’s electronic timesheet system on a daily basis. In case you are attached to any project where the client 
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may have requirement of recording specific time-efforts, you shall comply with such requirement also, in 
addition to Tech Mahindra Limited’s timesheet system. 
 

15. This offer is purely based on the information / documents provided by you and by accepting the offer, you 
specifically authorize The Company or any external agency through Tech Mahindra Limited to verify your 
educational, employment antecedents, your conduct and any other background checks  prior to your joining 
The Company or thereafter. You shall extend your co-operation (if asked for) during such verification without 
any protest or demur.  

 
 
 
 
This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure – B and 
I hereby accept and agree to abide by them. I am also required to fill the EMPLOYMENT VERIFICATION FORM, complete 
in all respects and bring it along with all the other documents / testimonials as required (Annexure D) at the time of 
joining. 
 
 
Name in full  : 
 
Signature  : 
 
Address  : 
 
Date   :  
 
Place   : 
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Annexure- C  - Medical Declaration 
 

 
 
Candidate’s Medical History: 
 

 
Candidate’s Medical Details 
 

 
Yes 

 
No 

 
Please provide the details 

Do you have any defect or problem of vision?    

Can you readily distinguish between the pigmentary 
colors? 

   

Do you suffer from a degree of deafness which would 
prevent your hearing of normal conversation? 

   

Do you have any physical deformity / handicap?    

Do you have any congenital disorder / abnormality?    

Have you ever been diagnosed to have any Psychiatric 
ailment including Depression, Anxiety Neurosis, Phobic 
Disorders, Schizophrenia, Manic Depressive Psychosis or 
any other Psychiatric illness? 

   

Have you ever been diagnosed with an alcohol or drug 
abuse problem? If yes, are you on treatment for the 
same? 

   

Have you ever been disqualified on medical grounds 
from any previous employment opportunity? 

   

MEDICAL	DECLARATION		FORM	
						

	Applicant	ID	(To	be	filled	by	HR)	 	 Associate	ID	(To	be	filled	by	HR)	 	

	
	
First	Name:																																																																																																																																																																									Last	Name:			
	
	
Gender:	Male	/	Female																																																Date	of	birth	(DD/MM/YYYY)																																																																																						Blood	Group					
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Have you ever been suffering from any Medical 
condition that may require you to take Medical Leave 
over the next 12 months? 

   

Have you had any form of critical illness or operation in 
the last two years? 

   

Have you ever been diagnosed to have Cancer, Tumor, 
Cyst or any similar type of growth? 

   

 
 
Have you ever suffered/are you suffering from any of the following? (Please tick whichever applicable)  

 Heart Attack  Diabetes 

 High Blood Pressure  Stroke 

 Night Blindness  Valve Disorders 

 Asthma  Slipped disc 

Any other major disease/illness that you may be willing 

to disclose 
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Candidate’s Declaration: 
 
 
I declare that, to the best of my knowledge, the answers to the questions in this form are correct and that I am not 

suffering from any disease/illness that I have not revealed.  

 
 
 
 
Signature: 
 
 
 
 
 
Name:                 _________________________________________ 
 
 
 
Date:                   _________________________________________ 
 
                                               (DD/MM/YY)  
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Annexure – D – Checklist of the Documents 
 
At the time of joining, you are requested to bring the following documents in original(For Verification only), along 
with 1 copy of each. 
 
(a) Certificates’ supporting your educational qualifications along with marks sheets  

• Xth Certificate & mark sheets 
• XIIth Certificate & mark sheets 
• Degree Certificate & Semester/year-wise mark sheets 
• Master’s Certificate & Semester/year-wise mark sheets 
• Diploma/PG Diploma Certificate & Transcripts 
• Any other Certificate with supporting documents – if any  
 

(b) Your relieving letter from your present organization 

(c) Service Certificate from the last employer as well as all previous employers. 

(d) Acceptance copy of Tech Mahindra Limited’s offer of appointment duly signed. 

(e) Two passport-sized color photographs with white background. 

(f) Valid Passport 
Please submit copy of the valid Passport (inclusive of all blank pages). In case you have applied for it, please 
submit the proof of Passport Office submission ticket. Upon receipt of Passport from Passport Office, please 
submit the documents to HR. 

 
(g) PAN Card and Proof of PAN Number 

You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide the PAN number 
for processing of your payroll and no payments on account of salaries can be made without a PAN Number. If 
applied for please submit a copy of the acknowledgement as issued by the Income Tax authorities. 
 

(h) Aadhaar Card 
You MUST carry and provide your Aadhaar Card copy. Please note that it is mandatory to provide your Aadhaar 
card number for processing  KYC in EPFO portal. If applied for, please submit a copy of the acknowledgement as 
issued by the authorities. 
 

 
 
Your offer has been made based on the information furnished by you.  However, if there is a discrepancy in the copies 
of the documents/certificates given by you as a proof in support of the above, The Company reserves the right to revoke 
the offer. 
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Annexure E - Confidentiality Agreement 

 
I understand that during my employment with Tech Mahindra Limited., I will have access to information for its 
customers, suppliers, vendors and licensors, any or all of which are referred to in this agreement “Tech Mahindra 
Limited. I also understand that this information, whether technical or non-technical is commercially valuable. It is 
referred to in this agreement as “confidential information”. 
A few examples of confidential information are given below. However these examples do not list all of the types of 
confidential information which I may develop or to which I may have access: 
 

1)  Information of a business nature such as marketing, underwriting, associate customer and claimant data, sales, 
and list of customers, including future developments and planning concerning them. 
 

2) Computers /software programs and associated documentation and material which are propriety to Tech 
Mahindra Limited or which Tech Mahindra Limited. is under an obligation to prevent this disclosure. 
 

3) Information from Tech Mahindra Limited’s vendor and supplier which is confidential, propriety or copyrighted. 
 

4) I hereby agree that :  
• The confidential information shall remain the sole and exclusive propriety of Tech Mahindra Limited 

and I shall regard it as confidential and secret information. 
• The confidential information is the property considered to be the trade secrets of Tech Mahindra 

Limited because it involves processes and compilation of information which are secret, confidential, 
and not generally known to the public and which are the products of expenditure of time, effort, 
money, and /or creative skills of Tech Mahindra Limited.  

• The use of confidential information is furnished to me during my employment on a confidential and 
secret basis for a sole and exclusive use and pursuing my employment duties at Tech Mahindra Limited. 

• I will not, during and after my employment at Tech Mahindra Limited., publish, disclosed, or otherwise 
divulge the confidential information to any person not specifically authorized by Tech Mahindra 
Limited. to receive such information. 

• I will not copy and confidential information for any purpose except with the express consent of the 
Tech Mahindra Limited. Officials or the expressed written authorization of the third party owner. 

• Upon termination of my employment with Tech Mahindra Limited., or at any other time at Tech 
Mahindra Limited. request, I agree to return promptly to Tech Mahindra Limited., all confidential 
information, including but not limited to all manuals, letters, notes, notebooks, reports, formulae, 
computer programs and associated documentation and material, memoranda, customer list and all 
other materials and all copies of them relating in any way to Tech Mahindra Limited which in any way 
were obtained by me during my employment at Tech Mahindra Limited .which are in my possession or 
under my control. I further agree that I will not make or retain any copies of the above mentioned 
information and will so represent to Tech Mahindra Limited. upon termination of my employment. 

• This confidentiality agreement will continue to be in effect after the termination of my employment 
with Tech Mahindra Limited. 
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• IF any provision of this agreement is declared invalid or unenforceable with respect to a particular 
occurrence or circumstance or otherwise, that will not affect the validity, enforceability, or applicability 
of any other provision of this agreement.  
 
Name:  
Signature:  
Date :   
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Annexure - F  -  Intellectual Property Assignment 
 
Associate Name: 
Associate ID:  
Date:  
 
In consideration of my employment with Tech Mahindra Limited and in view of the confidential nature of employment 
by reason of which I will obtain and have obtained special knowledge of Tech Mahindra Limited and business, its 
necessities and plans and the information of its customer, I hereby agree as follows: 
 
(a) Intellectual Property Assignment 
  
I hereby assign, to Tech Mahindra Limited or its successor, designees or assigns, any and all rights in any design, 
invention, discovery, or other intellectual property (including without limitation, right to apply for and obtain a patent) 
which I may create, develop or assist in creating of developing during my employment which design, inventions, 
discovery and other intellectual property relate to services provided/ to be provided or products or systems 
manufactured or developed or licensed or sold by Tech Mahindra Limited whenever made by me and for any work 
made and/or created or cause to made and/or created in the course of my employment whether on the customer 
project or otherwise. 
 
Tech Mahindra Limited shall be the first owner of the copyrights therein and for work made and/or created or cause 
to made and/or created in the course of my employment. If by virtue of any law or any judgment, Tech Mahindra 
Limited is not the first owner, then I hereby assign, exclusively and irrevocably, the same, wholly and generally, forever 
throughout the world, without any obligation of payment of royalty or any other sum of money or benefit(s), the whole 
of the copyright(s) in all such work(s) and further waive all my moral rights wholly in favour of Tech Mahindra Limited 
I also agree to sign on demand, whether during the employment or any time thereafter, any papers and do any acts 
which may be deemed necessary or desirable by Tech Mahindra Limited to secure to Tech Mahindra Limited., its 
successors, designees, or assign, any right relating to such design, invention, discovery, copyright or intellectual 
property and improvement including patents in India or any other foreign country. 
 
(b) Restrictions after Termination 
 
I further agree upon termination of my employment to surrender to Tech Mahindra Limited all software programs, 
data (whether in hard copy form or in electronic form), notebooks, designs, drawings, blueprints, writings, manuals, 
price books, any business or market information, business and technical brochures, service models and techniques and 
other documents and materials (including all copies) then in my possession or control, which relate in any way to the 
business, research, development, sales, sales promotions, marketing or customer’s information or other activities of 
Tech Mahindra Limited The obligations stated under this Agreement shall survive the termination or discontinuation 
of my employment with Tech Mahindra Limited. 
 
WITNESSED         ACCEPTED 
 
_______________________              __________________ 

 



 

 Page 21 of 26 

Tech Mahindra Limited  
Info city, Hi-tech City Layout  
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
 

Registered Office:  
Gateway Building, Apollo Bunder Mumbai 
400 001 

 
Annexure – G 

 
Agreement – General Covenant Against Disclosure and Covenant Not to Compete / Non- Solicitation 

 
In   consideration   of   my   employment   “Tech Mahindra Limited”, and in consideration  of  the  wages  or  
salary  to  be  paid  to me,    and    regardless    of    the    duration    of my employment, I enter into the following 
agreements: 
 
1. I agree   to   perform   competently,   diligently, reliably,  and  to  the  best  of  my  ability  all  duties required 
of me from time to time by Tech Mahindra Limited I shall not  directly  or  indirectly,  either  as  an  associate, 
employer, consultant, agent,    principal,    partner, stockholder,  corporate  officer,  director  or  in  any other 
individual or representative capacity, engage or participate in any business that is in competition in   any   
manner   whatsoever   with   the   business   of Tech Mahindra Limited during  the  term  of  my  employment  
with Tech Mahindra Limited either within or outside of business hours. 
 
2. I acknowledge and agree that I am bound by all of    the     terms    and    conditions    of    my    Service 
Agreement  in  addition  to  the  terms  and  conditions of this agreement. 
 
3. Actions Required on Termination: Upon termination  of  my  employment  at Tech Mahindra Limited whether 
voluntary or involuntary (or at any other time upon the request  of  Tech Mahindra Limited.),  I  shall  return  to 
Tech Mahindra Limited all of   its   property   of   which   I   have   had   custody, including    all    handbooks,    
manuals,    notebooks, supplies,  credit  cards,  keys,  disks,  tapes,  records, statistics, data and Confidential 
Information (defined herein) for which I have acquired by virtue of my employment, regardless of form or 
media. 
 
4. Covenant Against Disclosure: I understand that it may be desirable and necessary for Tech Mahindra Limited 
or any of its suppliers, licensors, licensees or customers to disclose  to  me  information  which may  include,  
by way  of  illustration  and  not  by  way  of  limitation, technical information, designs, drawings, processes, 
systems, procedures, formulae, test data, improvements,   price   lists,   financial   data,   code books,   invoices,   
financial   statements  and   other financial   information,   computer   programs,   disks, printouts, sketches, 
customer and prospect contacts, customer  and  prospect  lists,  names,  addresses  or any other   compilation  
of   information   written   or unwritten (both individually and collectively referred to herein as "Confidential 
Information") during the course of my employment.  
 
 Because I will have access to and become familiar with  such Confidential Information, I hereby agree to accept 
and retain   such   Confidential   Information   in   confidence and  agree,     at all times during or after the 
termination of my   employment,   not   to,   directly   or   indirectly, disclose,    reveal,    use, copyright    or    
patent    such Confidential  Information,  without  the  prior  written consent  of  an  authorized  officer  Tech 
Mahindra Limited I also agree to keep the contractual relationships of Tech Mahindra Limited with   its   
suppliers,   licensors,   licensees,   customers, contractors, and subcontractors confidential, including the   
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names,   addresses,   or   special   requirements   of Tech Mahindra Limited’s customers.  This  Section  4  is  
intended  to apply to all materials, which I may compile, as well as to  all  materials  furnished  to  me  by  
anyone  else  in connection with my employment. 
 

  a. Because it may not be clear to Associate which information is Confidential   Information,   in   order   to 
minimize the    possibility    of    inadvertent    disclosure, Associate agrees to consult with Tech Mahindra Limited 
before making any disclosure of information covered by this Agreement. 
 
 
  b.  Associate   may   disclose   information   if   such disclosure is directly pursuant to a valid and existing order 
of  a  court,  or  a  governmental  body  or  agency,  within  India;   provided,   however,   that   prior   to   such 
disclosure,  the  Associate  (i)  notifies  Tech Mahindra Limited  in  writing  of the  prospective  order,  or  
proceeding  giving  rise  to  such order, and (ii) Tech Mahindra Limited has had the opportunity to prevent or 
limit such disclosure. 
 
 c.  In  the  event  of  a  breach  or  threatened  breach  of this  Section  4  by  Associate,  Tech Mahindra Limited 
shall  be  entitled,  in addition to all other remedies otherwise available to Tech Mahindra Limited to  and   
Associate  hereby  consents  to  the  issuance  thereof forthwith  in  any  court  of  competent  jurisdiction  
without proof    of    specific    damages.    Associate    waives    any requirement for a bond in connection with 
any temporary or pendente lite injunctive relief. 
 
d. In the event that Tech Mahindra Limited shall enforce any part of this  Agreement  through  legal  
proceedings  and  obtains  any judgment or order in such proceedings, Associate agrees to pay  to  Tech 
Mahindra Limited any  costs  and  attorneys’  fees  reasonably incurred  by  Tech Mahindra Limited in  connection  
with  obtaining  such judgment or order. 
 
If any court  should hold any part of the covenants set forth herein  to  be  unreasonable,  or  otherwise  
unenforceable,  the parties  expressly  agree  that  the  covenants  set  forth  herein shall  be  enforced  to  the  
extent  that  would  otherwise  be deemed reasonable or enforceable. In the event of any breach by Associate, 
the Non-Compete Period shall be extended   on   a   per   diem   basis   for   the   period that Associate is in 
breach. 
 
5. Ownership of Work Product:  Tech Mahindra Limited shall  be the sole  owner  of  all  of  my  work  product.  
For  this purpose, “work   product” means  all inventions, improvements, discoveries, documentation, 
programming and technology (including all associated  intellectual  property  rights)  that  I  may create  (alone  
or  with  others,  at  work  or  elsewhere, during  or  after  the  normal  workday)  relating  to  the work  I  do,  
the business  of  Tech Mahindra Limited or  any  research or  development  conducted  by  Tech Mahindra 
Limited  I  agree  to assign, disclose and deliver to Tech Mahindra Limited as Tech Mahindra Limited’s property,   
all   right   and   evidence   I   may   have   or acquire  with  respect  to  any  and  all  work  product, and  I  agree  
to  take  such  further  actions  and  sign such  further  instruments  as Tech Mahindra Limited may  request 
from   time   to   time   to   protect   and   defend   its ownership of any and all work product. I understand 
that   disclosure   of   my   suggestions   and   ideas   is encouraged.  
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6. Partial Restriction on Post-Termination Competition: Background. Tech Mahindra Limited expects to invest 
considerable  time,  effort  and capital  in  enhancing the  value  and  desirability  of  my  skills. Both this 
investment  and  my  compensation  reflect  Tech Mahindra Limited’s expectation of receiving a considerable 
return from the exclusive  use of  my  services  and  know-how  in the   future, free   from   any  danger   that 
Tech Mahindra Limited’s customers or competitors   may   attempt   to    cause   me   to   leave Tech Mahindra 
Limited and wrongfully gain the benefit of Tech Mahindra Limited’s investment. The  partial  restraint  set  forth  
in  this Section  6  does  not,  and cannot,  provide  complete protection  for  Tech Mahindra Limited’s 
investment,  development efforts, product,  strategy, proprietary and Confidential  Information,  but  Tech 
Mahindra Limited believes  that in combination  with  the  other  provisions  of  this Agreement,   it   is   the 
most   fair   and   reasonable measure  to  protect  Tech Mahindra Limited’s interest,  giving  due regard  to  
both  my  interests  and  the  interests  of Tech Mahindra Limited . 
 

7. Covenant Not To Compete.  I  hereby  covenant and agree as a part of and ancillary to this Agreement  
that  for  the  12 months  period  following the  termination  of  my  employment  with  Tech Mahindra Limited 
(irrespective of the reason for  or such termination),   
 
(a)  I will  not  solicit,  or  attempt  to  solicit, or cause any third party to solicit,  directly  or indirectly, any 
customer of Tech Mahindra Limited for the  purpose of selling or licensing products or  services that are then  
competitive  with  the   products  and  services that   are   then   available   to   that   customer   from Tech 
Mahindra Limited provided,   however,  that  this  restriction shall apply only to customers of Tech Mahindra 
Limited with whom I actually have  material  contact (meaning  direct  interaction, such  as  through sales  
calls,  presentations  or  other business  dealings)  in  the  course  of  performing  my employment duties for 
Tech Mahindra Limited within  the  two year period  preceding  the  date  my  employment  with Tech Mahindra 
Limited ends.  It is understood that this restriction is   necessary   to   avoid   possible   compromise   of 
Confidential Information and business interest. 
 
(b) I will not (1) seek or obtain employment of any kind by any  means, directly or indirectly, as either 
associate, agent or consultant, with any customer of Tech Mahindra Limited’s for which I am providing 
services on behalf of Tech Mahindra Limited that are competitive with the products and services available to 
the client from Tech Mahindra Limited provided however, that this restriction shall apply only to employment 
to perform the same or substantially similar services that I am performing for the client as a Tech Mahindra 
Limited associate; or (2) induce or solicit any associate of Tech Mahindra Limited to seek or obtain such 
employment with a customer of Tech Mahindra Limited This restriction applies to my acceptance of any 
employment by a customer through general advertising or third party recruitment; 
 
I accept and agree that the above covenants (a) and (b) are reasonable restrictions imposed with an objective 
to protect Tech Mahindra Limited’s legitimate business interests and proprietary and confidential information. 
Given the compensation and benefits provided to me, I agree that the restriction as to time and scope 
contained herein are reasonable and necessary to protect Tech Mahindra Limited’s business interests and 
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proprietary information. I have sufficient skills to find alternative, commensurate employment that would not 
violate the terms of this undertaking. I acknowledge that adherence to this undertaking shall not deprive me 
of the ability to earn a living or support my dependents. 
 
8. Compliance   Not   Contingent   Upon   Additional Consideration:  I understand and acknowledge that the 
wages, compensation,, benefits training and experience   that  Tech Mahindra Limited.  provides to  me  shall  
be full and sufficient consideration   for   the   promises   contained   in   this Agreement.  I have not been 
promised, and shall not claim,    any    additional    or    special    payment or compliance with the covenants 
and agreements herein. 
 
9. Damages and Remedies: I acknowledge and agree that if violate this Agreement, Tech Mahindra Limited 
may take legal action against me as follows: (1) Tech Mahindra Limited.  may take  legal action  in the court 
specified below in Paragraph  14  for  the liquidated damages specified  in Paragraph 6 above and  (2) a 
violation of this Agreement is likely to cause severe and irreparable Cause injury to the  business,  good  will, 
client relations and proprietary information  of  Tech Mahindra Limited.,  an injury that is not adequately 
compensable by money damages alone. Accordingly, in the event of a breach (or    threatened    or    attempted    
breach)    of    this Agreement, Tech Mahindra Limited.  shall,  in  addition  to  any  other rights   and   remedies,   
be   entitled   to   immediate, appropriate  injunctive  relief,  or  a  decree  of  specific performance    of    this    
Agreement,    without    the necessity   of   showing   any   irreparable   injury   or special damages, in any court 
of competent jurisdiction.  
 
10. Severability: Each paragraph and provision of this Agreement is severable from the contract and if one 
provision is declared invalid, the remaining provisions shall nevertheless remain in full force and effect.  
Further, the invalid provision or part shall remain enforceable to the extent permitted by law. 
 
11. Entire Agreement: This Agreement reflects the full and complete agreement between myself and Tech 
Mahindra Limited.    on    the    subjects    covered    herein    and supersedes and  replaces  all  prior  negotiations  
or agreements, whether written or oral. This Agreement shall only be modified, altered or replaced by a 
subsequent writing, signed by myself and an authorized officer of Tech Mahindra Limited. 
 
12. Binding Effect:  This Agreement shall inure to the benefit  of,  and  be  binding  upon,  my  heirs,  executors, 
administrators and personal representatives as well as the subsidiaries and affiliates of Tech Mahindra 
Limited. (Together with their successors and assigns). 
 
13. Choice of Law: This Agreement will be governed and controlled in all respects by the laws of India. 
 
14. Choice of Forum:   The   parties   submit   to   the jurisdiction and venue of India with respect to any action 
arising, directly or indirectly, out of this Agreement or the performance or breach of this Agreement.   The   
parties   stipulate   that   the   venues referenced in this Agreement are convenient. 
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In the event of any violation of the terms of this clause, I agree that I shall be liable to Tech Mahindra Limited. 
For liquidated damages in the amount of the gross salary earned by me during the preceding one year from 
the date of such breach. I acknowledge and agree that said amount constitutes liquidated damages and not a 
penalty, and that the amount is a reasonable and fair estimate of the actual damages that Tech Mahindra 
Limited. Would incur upon such breach. 
Following  the  expiration  of  the  one  year  period described  herein, I  shall  continue  to  be  obligated under  
the  Covenant  Against  Disclosure  in Section 4 so long as such Confidential  Information remains proprietary  
or  protectable  as confidential or trade secret information. 
 
 
Executed this _______ day of ___________, 20___                              For and on Behalf Of                                                                                                                                                                                        
                                                                                                                       Tech Mahindra Limited 
Signature 

                                                                                                                                  
               
     
Name of Candidate                Suchitra Kerkar 
                  Global Head – Human Resource 
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Annexure – H 
 
PROOF OF ACCEPTANCE OF 
Code of Ethical Business Conduct (CEBC)  
And 
Statement of Policies and Procedures for Preventing Insider Trading 
 
To 
Tech Mahindra Ltd. 
Date of Joining: __________ 
Dear Sir/Madam, 
I ___________________________________________________ Associate Id No ______________ 
 
(Associate) of Tech Mahindra Ltd, do hereby state to have read and accepted that Tech Mahindra 
Code of Ethical Business Conduct (CEBC) and Statement of policies and Procedures for 
Preventing Insider Trading. In Company website (www.techmahindra.com >> Investors >> Overview), 
 I have read and fully understood the above stated code of conduct and Ethics for directors and Associates and 
Statement of Policies and Procedures for preventing Insider Trading and shall abide by the policies, procedures and 
Principles contained therein. 
I understand that any misinterpretation and /or false understanding given herein may attract penalties 
as laid down under the policy. 
 
Authorized Signatory (HR) Signature of the Associate 
Name:
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Strictly Private & Confidentiat

October 16,2019

To,

Mr. Vipul Singh Raghuvanshi,
H.ilo. 1926, Ptot No. 95,
Sector 1, Shiu Colony,
Gully No.4, A,iroli, Nivi Mumbai.

Dear Vipul Singh,

Sub: Offer of appointment for the post of "Junior Software Engineer,,

Congratulations!!!

subsequent to the discussion we had recently with your, we are pleased to offer you an appointment in EpAMSystems India Private Limited as per the tr-.rms and conditions mentioned below:

1. DA,TE OF JOINING

Your employment wiil commence not rater than Jury 01,zo1g.

2. DESIGNATION

Junior Software Engineer (Drl); Level-Al

3. COMPENSATION

Your total salary per annum is INR 6,00,000 (lRupees six Lakhs only). Details of your salary structure
are given in the Annexure.

4. LE/\VE

Yotu will be entitled to 20 Days leave in. a calendar year on monthly accruals basis. lf your joining is in
belrveen a calendar year, the said number of leavei shall be pro+ated.

5. PL/\CEMENT OF WORK

i) Your place of work will be at Hvderabad.

ii) You shall be liable to servel in any Position, Department or Shift as you may be assigned from time
to time.

iii) During your employment, you may be transferred to any of the establishments of the Company or
associate Companies in which case you will be governed by the rules and regulations appliiablb to
that establishment.

6. STATUTORY

You shall be covered under the statutory benefits as per the Employee provident Act 1952 and
Gratuity Act 1972.

r''7

*r*****ffi* 
- 

--t:o- -'v
Salarpuria Sattva Xlnowtedge City
10th, ltth & 12th Floors. Unit 2&3. Ptot No- 2 Phase I DL . r 6{ ,A ,767^niAn
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7. INSURANCE BENEFITS

You shall be covered under the following lnsurance benefits from the date of joining

8. SHCRECY

9.

i) Your employment is full time assignment and y'u shail devote your whore time and attention to theillffi::g,,.the 
companv 

'no 
inrr ;or ;;i;s;'loi'ser fi ;rt ;il;; fusiness/occupation,

ii) 
il::*3lLlll,ir,1:.|*ilT[1,."#"ffi;;6::1ffiffii:l:ach orconridence reposed in you or

iii) You shall not' at-any timel, during your.employment or thereafter, discrose to any person, firm orcompany any information'conceining thr: Jn"lir 
"i'tie company or oiscLse, without the writtenpermission of the company' any inroimitiion rni.r, i. 

"r 
ray be of a confidentiar nature.iv) 

fJ':[Sfr:,?;"Tfr? il:i,:iil:::'[:li::Hr:Hjifij;discrosure asreement in the prescribed rormat

TEFIMINATION OF SERVICE

Your services can be terminated by giving 60.days notice, in writing or payment of salary in lieu ofnotice on either side' tn case orlnirteinotice, ir,.ri"6iriiv wiil be restricted to payment for theproportionate period which falls short of tne noitel ri"ii"J.-iiorring the notice period you are absent'without permission, your serrvices can be terminateo witnort 
"nv 

notice.

llf at any time, in the opinion of the company, which shall be Jinal, you are deemed insolvent or arelbund to be guilty oi oist"onesiv, o-irbo,tli"n.u, d;il*ry 
_be.havi91, negrigence, indisciprine,

'bsence 
from dutywithout permislion ot o!'any 

"onou"irnoecoming or tne siatirs and the post you
l]: [fit[3;ffi9,9"i:l;'""sts or J vioration 6r,,n" oi 

'oi" t",'.;r th;; bil;, ]our services may

'l/ou have been offered position on good faith that all the information and documents provided byyou at the time of employmernt are kle and correct. Vorr.ontinr"d ffii;y;il is contingent uponsatisfactory background verification. *oy l"!:ri,r il;'rili to terminate your emproyment withoutnotice if the information ancl documents pr,ovided by y;;;;; found incoriect. EpAM warrants theright to recover the costs inc:urred to p"rro"n tne cnricrl anJ*itnnoro your salary thereby.
RULHS & REGULATIONS

During your employment, you will be governed by the rules, regulations of service and orders of thecrclnPanY that may be in fbrce 
"nJ 

*ii.rr q'"t # il"io;,';rtered or extended from time to time.
lJiJ:fitnitance 

or this orrer-carrlr'rit'' it io;;a;t";;;il" observe arisucn irires, resurations

ii)

iii)

;"'

Group Medical Health
Insurance

Medical irnsrrran-

ffr3llo,"' 
+ 02 parentq i";liii iici,bor_ famity ftoater per

TOP Up coverage for additionar 3 Lakhs cost to be borne at your9!o (aPprox. lNI 
atory for all)Level Al ro 44 d. Bl _1g r_rr.nr@L"u"rglltou1:3s ur.n. Ji.-J; Jfri il,rt

TermLif elnsura@amin,-ffi
Arurnt@ilneu", is hioher

10,
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11. RETIREMENT

Yru shall automatically retire from the servic;es of the company on attaining the age of 60 years andsha'have no craim to be conrtinued in tne services;td;;6yilil;iiJ'"

You are requested to submit a Gopy of alltlire below mentioned documents. All the documents aremandatory to submit on the aay 6iyour jolining:i' certificates in proof of your eorcitionit qualiiications (X, Xil, Graduation, post-Graduation)ii. Address and lD.proof (Fassport, Aadhaar & PANJ- 
- '

iii. Four passport size photographs (the background'shoutd be white)iv. Resume

!l Vo.u are an experienced person Vi, Vll, Vlll & lX are necessary.
Resignation acceptance/ttelieving/ Expenience and offer Letters of all the previous emptoyers.Pay slips of last 3 months from previous employer.
form ]6 from previous ennployer
Bank Statements (past 6 months of your salary account)

You are required to sign a copy of this letter confirmjng the acceptance and compliance of the terms ofoflbr' Please sign and 
.return. ihe duplicatg gopy oi t[ir Ltt.i-in tot 

"n 
of your acceptance within Sdays from issuance of.the ofler, failing which inis oner snali automatically stand cancelled without

;iir:ffi,fJtfiil* to vou. You arirequested to report for duty rormairy-on'oio"ror" Juty 0i,

Thanking you,

Yours faithfully
For EPAM Systems India priv,ate Limited

V.

vi.
vii.

viii.
ix.

r'7{l

loW
Shar;hikanth Bondug ula,
Direrctor, Head of people, India

I' Vi;lul Singh Raghuvanshi accept the abovel terms and conditions and confirm that I willjoin theservioes of the company by

Signiature of the Gandidate
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Name of the Associate
Designation

ANNEXUREI

Vipul Singh Raghruvanshi
Junior Softvyare Engineer [D1]

( Amount in tNR)

Other Allowances:

other allowances includes Flexible benefits as a component to your sarary structure that you ican select from thebelow giverr list to avail tax benefits per the Income Tax act provisions and as provisioned in the payrorl
structure/poricy of the company. conditions and rimitations may appry.

Maximum of Rs.220Ctl- per rmonth

Maxinnum ps;m5uffinent s@

Children Education
Maxinrum of Rs.1oo/-' for edffi1g
expenses per child and for a maximum of two children

l-eave Travel Assistance
Leave Travelnltowance is ears as
stipulerted in the Incorne Tax Act

Maximum of Rs. 100U- per rnonth

Maximum of Rs. 100Ctt per rnonth

Maximum 10o/o of BEic per month

#"-
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Date: June 16, 2019 
 
 
Ref No: HR/Campus/LO2019999388/1 
 
 
Vikas Vishwakarma 

SIES GRADUATE SCHOOL OF TECHNOLOGY 
 
 

Letter of Intent (''LOI'') 
 
 
Dear Vikas Vishwakarma, 

 
 
 
With reference to your interview conducted by us at Datta Meghe College of Engineering, we are pleased 
to inform that you have been shortlisted for the position of Analyst and A4 with Capgemini Technology 
Services India Limited., (hereinafter referred to as ''Capgemini'').  

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 

 
The location of your initial reporting and training and the date of your joining would be communicated to 

you in due course of time post successful completion of your pre-joining trainings and final semester 
degree/ diploma examination. 
 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-
onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills 
required to be industry ready. The learning will be a self-paced journey inclusive of assignments, 
assessments and webinars as deemed appropriate by Capgemini and the successful completion of the same 

is a prerequisite for joining Capgemini.  
 
It is very essential that you effectively leverage this platform to complete the courses and clear the 
assignments and assessments. The progress made by you in this learning journey would not only help you 

in getting on-boarded on priority but also help you to be trained for advanced skills relevant to your career 
at Capgemini. We also encourage you to learn beyond the prescribed course curriculum and acquire 
industry recognized certifications to accelerate your career in this competitive industry. 

 
 

http://www.capgemini.com/in-en
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Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall contain 
details including the scope, terms and conditions of your employment and the contractual 

obligation with Capgemini. 
2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 

end of six months. 
3. During your probation you may be required to undergo classroom trainings for such duration as 

deemed necessary by Capgemini and your performance will be evaluated periodically during 

such training period.  
 
Capgemini reserves the right to decide the continuance of your further training and your employment 
depending on your performance in its opinion. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 
 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, at any time, at 
our discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 

We look forward to hearing from you. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com  
 
 
Thanking you, 
Yours Sincerely, 

For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head - Fresher Hiring 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
 

Vikas Vishwakarma 
 
Analyst and A4 

 
 
You will be under probation for six (6) months from your date of joining Capgemini. During this period, 

your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,00,000/- 
(Rupees Three Lakh only). Subsequent to your successful completion of training and probation, 
your all-inclusive annual target compensation (on a cost to company basis) will be revised to 
INR 3,80,000/- (Rupees Three Lakh and Eighty Thousand only). Your compensation shall be paid 
on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 

For & On Behalf of Capgemini 
 

 
Puneet Kumra      Signature: ___________________________ 
Head - Fresher Hiring   

Candidate Name:  Vikas Vishwakarma 

 
Date: ______________________________ 
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 Date: June 24, 2019

Mr. Mohd Mudassir Mohd Sohel Abbasi

Moonlight Tower, A/104, Tanvar Nagar,
Mumbra,
Thane- 400612

Offer Letter

Dear Mohd Mudassir,

Based on the interview and discussions you had with us, we are pleased to offer you an employment in our DO Program
under Digital Vertical. Details of the terms & conditions of offer are as under:

You will be designated as Analyst and your initial place of posting will be Mumbai.1.
You will be required to work for five days a week and have two days of leave at any time during the week – your
manager will inform you about the same.

2.

Your initial shift timing will be 8:30 am to 6 pm, 1:30 pm to 10:30 pm which is subject to change basis the
roster for the Program / Process you are assigned to – your manager will inform you about the same.

3.

Your date of commencement of employment will be on or before June 25, 2019.4.
Your Cost to the Company will be INR  217,440  (As per the enclosed Annexure).5.
Deductions applicable: Professional Tax / Income Tax / Transport (As applicable).6.
eClerx offers subsidized transport to employees. Should you wish to avail the same, an amount of INR  700 will be
deductible from your net monthly salary every month.

7.

Your employment would be subject to the Terms & Conditions, mentioned in your appointment letter, which will be
issued to you on your joining.

8.

You will be on probation for a period of three months from the date of joining. Upon successfully completing the
probationary period, your employment is terminable with 30 days’ notice, with notice being provided by either you
or the company.

9.

During  the  probation  period,  you  may  need  to  undergo  specific  /  designated  trainings  as  a  part  of  your
employment.

10.

Successful completion of these training and probation period is critical for confirmation of your employment.11.
Some of the specialized trainings will require a commitment of significant investment by eClerx as well as the
employee.  In such cases, you will be required to enter into a retention agreement with us. The details of such
developments will be made available to you before the commencement of any such training.

12.



Page 2 of 5

You are hereby informed that on the day of joining you will have to undergo drug tests pursuant of policies and
procedures established by or as may be deemed fit, from time to time, by the Company / client(s) for whose
processes you will be working for (i.e. if any).By signing this offer letter, you give irrevocable consent to the
Company / its affiliates / officers and employees / Company’s client(s), their affiliated companies, agents and
officers etc., to conduct / arrange to conduct such test(s) and also release the aforesaid persons/entities of any
claims, which you may have in this regard.You may be required to undergo tests for substance abuse as and
when deemed necessary by the organisation. Should the reports of such testing be positive, the organisation
withholds the right to initiate suitable action, including termination of services, against you.

13.

You may need to undergo specific / designated trainings as a part of your employment. Such trainings are aimed
to present an opportunity to expand your knowledge base, enhance your domain and product know-how, and
equip you for effective execution of all your job responsibilities. Some of the specialized trainings will require a
commitment of significant investment by eClerx as well as the employee.  In such cases, you will be required to
enter into a retention agreement with us. The details of such developments will be made available to you before
the commencement of any such training

14.

The offer is made to you subject to the following pre-conditions without fulfilling which your offer may be treated
as null and void:
You will be required to submit, the following set of documents within five working days from the date of this letter
being issued to you.

15.

Four passport size color photographs.a.
One set of photocopies of all certificates and mark sheets along with the originals for verification.b.
One photocopy of appointment letter and last three months’ salary slips from the current employer along with
originals for verification (Applicable if currently employed).

c.

One photocopy of appointment letter and experience certificate /  relieving letter from all  the previous
employers along with originals for verification (Applicable if worked with more than one organization).

d.

One  photocopy  of  Pan  Card.  If  Pan  Card  not  available,  candidate  must  apply  for  it  and  bring  the
acknowledgement copy.

e.

One photocopy of passport / driving license etc. for photo ID.f.
One photocopy of telephone bill / ration card, gas connection bill, etc. for proof of address.g.
One photocopy of experience certificate / relieving letter from the current employer along with originals for
verification (Applicable if currently employed) within three working days from the date of joining.

h.

In the initial recruitment process you were advised that this position is considered ‘critical’ and, therefore, your
appointment is contingent upon successful completion of a background check, documents submitted by you are
sent for necessary verification and authentication to the background verification agency.

16.

Your offer of Employment will not be valid if you are unable to provide your Graduation final year marksheet and
Passing Certificate on or before 30th July 2019.  

17.

 

You will be required to report on the said date or you are required to inform the HR at least 15 days before the agreed
joining date, failing this, the offer shall stand withdrawn automatically, without any further intimation to you. 

On the day of your joining, you are requested to meet with Suketh Shetty from Human Resources team for all joining
formalities at our Airoli office at 9:00 a.m. (Address: Building No.11, 6th Floor, K Raheja Mindspace, Plot #3, Thane
Belapur Road, Airoli, Navi Mumai-400708, email: suketh.shetty@eclerx.com; contact number: +91-22-41945157).
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Terms of your employment are governed by eClerx and eClerx reserves the right to make changes to your work location,
shift and business vertical based on requirements of the organisation.

Kindly sign a copy of this letter as a token of your acceptance of this offer.

We welcome you to the eClerx family and wish you a successful career with us.

Yours Truly,                                                                                                       Accepted By 

For eClerx Services Ltd

Andrews Simon
Associate Principal – Human Resources                                        Mohd Mudassir Mohd Sohel Abbasi 
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  Annexure I  

Name: Mohd Mudassir Mohd Sohel Abbasi
Designation: Analyst
Program : DO
Date of Joining: June 25, 2019

SALARY OFFER BREAK-UP Amount (INR)
Basic Pay 7,550
Conveyance Allowance 1,600
Medical Allowance 1,250
Other Allowance 3,082
Monthly Fixed Compensation 13,482
Retiral Fund 1,618
Monthly Total Compensation 15,100
Annual Total Compensation 181,200
Performance Bonus (Upto) 36,240
Cost To Company 217,440
Gratuity 4,358
Total Cost To Company 221,798

Since you have opted not to participate in the Employee's Provident Fund Scheme, the Retiral Fund amount
mentioned in your salary will be paid as part of Monthly Fixed Compensation

Other Benefits:

You will be entitled to earned leaves equivalent to 24 working days per year. At the end of the financial year, 50%
of your leave entitlement will be carry forwarded to the next financial year while encashing the rest subject to a
maximum limit of 12 leaves.

1.

All increments and bonus payouts will be prorated basis the date of joining or standard salary changes as per
company policy which are contingent on your performance and subject to you being on active payroll of the
company, on the date of actual payout. Any Employee serving notice period will not be eligible to receive the
increments & bonus pay-outs..

2.

From the annual bonus, a fixed bi-monthly bonus of 2% would be paid to you every two months, post confirmation
of your services with the Company. The balance 8% of your annual bonus would be paid basis your performance
as evaluated at the end of the financial year. Non-payment of the bi-monthly bonus, if any, may be on account of
performance gap, disciplinary action, or client escalation.

3.

You will be entitled to gratuity as per the provisions of the Payment of Gratuity Act 1972 and the amendments
made thereafter.

4.

A comprehensive Hospitalization Benefit will be available for you, including pre-existing disease cover. The limit of5.
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coverage is Rs.100,000.
If you are required to work in the night shift, you will also be entitled to receive a night shift allowance calculated
basis the number of nights worked during the month, subject to the terms and conditions laid out in the Company’s
policy.

6.

Language Allowance, if any, will be withdrawn if your role changes for any reason whatsoever, and the new role
does not require you to use your language proficiency.

7.

In the event of your voluntary separation from the company within a period of 12 months from your date of
relocation / transfer to any of the Company's offices in India (if any), you shall be liable to pay to the Company, all
the expense incurred towards movement of household goods, relocation allowance, accommodation cost and all
other expenses related to your relocation/transfer.

8.

 

For any further queries, request you to get in touch with your recruiter or drop an email to below mentioned
POC’s:

Mumbai and Pune Location - candidateexperience_eclerx@eclerx.com or contact, Shreya Sharma (8879691073).

Chandigarh Location - Recruitment_Managers@eclerx.com or contact, Anjali Singh (8558896846)

 

I have read and understood all the above mentioned points and accept the offer.

Offered By:    Andrews Simon
Designation: Associate Principal – Human Resources

 

Accepted by: _________________                                                                          Date: _________________

Confidential Mohd Mudassir Mohd Sohel Abbasi
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August 20, 2018 
 
Ms. Khushaboo Singh 
D/O: Man Singh, I-7/7/26, 
Spaghetti CHS, Near DAV School, Sector- 15, 
Kharghar, Navi Mumbai, Maharashtra- 410210. 

 
Private & Confidential 

 
Subject: Offer of Employment  
 
Dear Khushaboo, 
 
We are pleased to offer employment to you on a full time basis as Software Engineer - I(Grade- 2B)with 
Continuum Managed Solutions Private Limited (“Company”) starting June 13, 2019 or such other date as 
may be notified by the Company to you.Your employment will be subject to a 6 month probationary period 
which period shall commence from the date of your joining the Company.The terms and conditions of your 
employment with the Company are set out within Annexure “A” attached to this letter.  
 
Your all-inclusive gross annual compensation on a cost-to-company basis shall be as per Annexure “A” 
which is inclusive of the applicable statutory benefits, contributions, bonus (if any) and tax to be deducted 
at source by the Company.  

Please note that our offer of employment is conditional upon satisfactory feedback from your references 
and necessary background, academic and criminal checks. Our offer is also contingent upon your full and 
complete disclosure to the Company of any and all agreements (non-competition, non-solicitation, 
employment, confidentiality or otherwise) with any prior employer, clients, principals, partners or others 
which in any way limit you either contractually or otherwise from engaging in any business activities required 
or contemplated by the Company in this offer for employment. The Company reserves the right to withdraw 
this offer or terminate your employment without any obligation whatsoever in the event that it determines 
or believes that any contractual or other obligation may limit your ability to engage in business activities for 
the Company. 
 
If you wish to accept our offer of employment, please provide your written confirmation within [3] days from 
the date of this letter and sign and return to us a copy of this letter (along with Annexure “A” on or before 
the date of joining. Our offer shall automatically lapse and stand revoked unless you confirm your 
acceptance and provide a sign copy of this letter within the prescribed time.  
 
Should you accept our offer, you are requested to provide the Company with copies of the following 
documents (if not provided earlier) along with 2 recent passport-sized photographs, on the date of joining 
the Company:   

1. Relieving letter issued by your most recent employer, if any 

2. Passport (most recent) 

3. Aadhar Card 

4. Relevant educational certificates 

5. Last drawn pay slip 

6. Permanent Account Number (PAN) card 

7. Birth certificate.  

mailto:Info.india@continuum.net
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Please treat this letter and its contents as strictly confidential and do not disclose the same to any person 
or entity (except to your advisors, attorneys and accountants, for seeking their advice) without the 
Company’s prior written consent. Your salary and benefits are confidential and you should refrain from 
discussing it with other employees of the Company. 

If you have any questions in relation to this offer, please contact me at 'hr.mum@continuum.net'. 

 

Yours sincerely, 

For Continuum Managed Solutions Private Limited 

 

Malathi Rai 
Vice President- HR & Admin 
 
 
 
 

Acceptance 

 

I hereby accept the terms and conditions of this offer for employment with Continuum Managed Solutions 

Private Limited. I confirm that I am not breaching any terms or provisions of any prior agreement or 

arrangement by accepting this offer. I agree to join the Company on the joining date as provided in 

Annexure “A” of this letter. 

Sign: __________________ 

Name: _________________ 

 
  

Digitally signed
by MALATHI RAI
Date: 2018.08.20
15:57:06 +05:30

Signature Not
Verified
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Annexure A 

TERMS AND CONDITIONS OF EMPLOYMENT 
 

1. Appointment: Your employment with the Continuum Managed Solutions Private Limited 
(“Company”) will be with effective from June 13, 2019 (or such other date as may be notified to 
you by the Company).Your employment will be subject to a 6 month probationary period which 
period shall commence from the date of your joining the Company. During probationary period, the 
notice period to be served by either party shall be 30 days’. Your employment shall be automatically 
confirmed after the completion of the 6 month probationary period unless otherwise conveyed to 
you by the Company. The Company may choose to extend such probationary period to the extent 
it deems fit. 

 
2. Information: The Company’s offer for employment is based on the particulars, information and 

declarations provided by you. If at any time it is observed that the information provided by you is 
false or misleading or there is any concealment of facts by you, the Company reserves the right to 
immediate terminate your employment, besides the Company’s right to initiate disciplinary action 
against you. 
 

3. Disclosures: You are required to disclose in writing to the Company all of your business interests, 
if any, whether or not they are similar to or in conflict with the business(es) or activities of the 
Company and all circumstances, in respect of which there is or there might in the future be a conflict 
of interest between the Company and you or any of your immediate relatives. You agree to disclose 
fully to the Company in writing any such interests or circumstances which may arise during your 
employment immediately upon accruing of such interest or occurring of any such circumstances. 
 

4. Working Hours and Days: You will observe the working hours and working days as may be 
communicated to you by the Company from time to time. It is hereby clarified that the Company 
operates on a 24X7 basis and accordingly the Company may require you to work in different shifts, 
including night shifts, as may be necessary from time to time. You accordingly agree to work in 
various shifts (including night shift) and confirm that you will comply with any and all directions and 
instructions as provided by the Company in relation to working in different shifts. 
 

5. Duties& Responsibilities: You shall devote all of your skill, knowledge and working time to the 
conscientious performance of your duties and responsibilities and you shall perform your duties 
with diligence and devotion. You may be required to perform other duties as required by the 
Company from time to time.  
 

6. Transfer: Depending on business needs, the Company may, at its sole discretion, change your 
designation or transfer you to any other team, department or offices of the Company or of its 
affiliates. The Company has a right to assign, second or depute you to any affiliates of the Company 
or to any third parties. The Company does not guarantee the continuation of any benefits or 
perquisite at the new location. In all such cases of transfer you will be governed by the relocation 
policies and policies of the Company existing at that time.  
 

7. Restriction: While in the employment of the Company, you are not allowed to be employed in any 
other organisation on a permanent, temporary or part time basis nor shall you offer your services 
with or without consideration to any physical person, legal entity or public authority or be occupied 
in your own business, without the prior written consent of the Company.  
 

8. Compliance with Code of Conduct Guidelines and HR Policies: You will abide by the Code of 
Conduct Guidelines, in letter and spirit. Please contact Human Resources to pursue a copy. You 
will also comply with all directions given to you by the Company and faithfully observe all the 
rules,regulations, and arrangements applicable to you. Your employment will, in addition to the 
terms and conditions of employment specifically stated herein, also be governed by the rules, 
regulations and such other practices, systems, procedures and policies framed, amended, modified 
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or omitted by the Company from time to time, including those as may be provided in the Company’s 
Employee HR Handbook, service rules, code of conduct, etc. 
 

9. Compliance with Laws: You shall comply with all applicable laws, regulations, and governmental 
orders of India, now or hereafter in effect, relating to your employment by the Company, including 
but not limited to the provisions of the Prevention of Corruption Act, 1988 of India, the Foreign 
Corrupt Practices Act, 1977 of the United States of America and the Bribery Act 2010 of the United 
Kingdom. Without limiting the generality of the foregoing, you represent and covenant that you have 
not, and shall not, at any time, during your employment with the Company, pay, give, or offer or 
promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the 
benefit of: (i) any public servant, government official, political party or candidate for political office; 
or (ii) any other person, firm, corporation or other entity, with knowledge that some, or all of that 
money, or other thing of value will be paid, given, offered or promised to a public servant, 
government official, political party or candidate for political office, for the purpose of obtaining or 
retaining any business, or to obtain any other unfair advantage, in connection with the Company's 
business. 
 

10. Compensation: Please refer to the Salary Appendix for your compensation structure.           Your 
variable pay, if any, will be based on your individual performance and also subject to Company 
performance. Your salary, payable on a monthly basis, is inclusive of the applicable statutory 
benefits, if any, and tax to be deducted at source by the Company. Any contributions to be made 
by the Company on your behalf shall be deducted from your salary. Your compensation may 
include certain allowances as may be extended by the Company to its eligible employees from time 
to time and subject to limits specified under the applicable tax laws. Your compensation may be 
amended from time to time by the Company at its sole discretion. You understand and acknowledge 
that that any future increments, promotions or any other incentives shall be based on your 
performance during employment and solely at the discretion of the Company. 

 
11. Fitness: In order to perform your duties towards the Company, you are required to keep yourself 

in good health and fitness both physically and mentally. The Company may subject you to medical 
checkup at regular intervals if applicable. If based on your medical checkup the Company 
determines that you are not physically or mentally fit to perform your duties towards the Company, 
the Company reserves the right to terminate your employment.  

 
12. Training Programmes and/or Conferences: As an employee of the Company, you may be 

required to undergo various training programmes and attend various conferences as the 
management of the Company may deem fit to keep you abreast of latest developments and to               
develop/improve your skills. The Company may also offer you opportunity to travel overseas for 
special training programmes or for attending conferences, in order to enhance your professional 
skills and/or career opportunities, in the Company and otherwise. If you accept the Company’s offer 
to travel overseas for undergoing training or participating in conferences, you shall be required to 
executive with the Company a training bond and agree to inter alia serve a minimum term of 
employment with the Company, failing which you shall be required to reimburse to the Company 
the recruitment, induction, travel, training, conference, immigration costs and other related 
expenses, including for the cost for opportunity loss.  

 
13. Travel: The Company may require you from time to time, to travel to locations in India or overseas 

and work out of client’s sites. The Company may also require you to engage in travel on behalf of 
the Company, and to work night hours, required by the nature of the business of the Company. 
You expressly agree to accept such travel and hours of work without additional compensation. 
Reasonable and necessary professional expenses for travel and lodging, incurred by you, in 
furtherance of Company business, shall be reimbursed to you in accordance with the standard 
policies of the Company, as in effect from time to time, upon presentation of documentary evidence 
that is acceptable to the Company. 
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14. Professionalism & Conduct: 
 

I. In course of your employment with the Company, you are expected to exert high degree of 
professionalism in discharging your duties towards the Company and in dealing with other 
employees of the Company including your superiors. All your actions must be directed 
towards the best interests of the Company. You may be liable to be dismissed from the 
Company without any notice in case you are found guilty of any misconduct, dishonesty, 
disobedience, misappropriation, moral turpitude or misdemeanour.  
 

II. Any lapse, deficiency or negligence on your part in discharging of your duties and 
performing your job responsibilities will be viewed seriously. On happening of such lapses 
etc., on your part, your employment with the Company may be liable to be terminated 
besides being liable to pay adequate damages to the Company.  

 
15. Authority: Unless specifically authorised by the Company in writing you shall not sign any contract 

or agreement that binds the Company or creates any obligation (financial or otherwise) upon the 
Company. You shall also not enter into any commitments or dealings on behalf of the Company for 
which you have no express authority nor alter or be a party to any alteration of any principle or 
policy of the Company or exceed the authority or discretion vested in you without the previous 
sanction of the Company. 
 

16. Employee Confidentiality, Assignment of Development and Non-solicitation Agreement: As 
a condition to your employment with the Company, on or prior to joining, you shall be required to 
execute with the Company an Employee Confidentiality, Assignment of Developments and Non-
solicitation Agreement as per the draft provided by the Company.   
 

17. Employment Termination: Either party may terminate your employment with the Company by 
giving to the other 60 days’ notice in writing. The Company may in its sole discretion decide to pay 
you in lieu of notice. Notwithstanding the aforesaid or anything else to the contrary, the Company 
may suspend, dismiss, discharge or terminate your employment with immediate effect by a notice 
in writing (without salary in lieu of notice), in the event of (i) fraudulent, dishonest or undisciplined 
conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or 
misuse or causing damage to the Company’s property, (iii) your insubordination or failure to comply 
with the directions given to you by persons so authorized, (iv) your insolvency or conviction for any 
offence involving moral turpitude, (v) your breach of any terms or conditions of this offer letter or 
the Company’s policies or other documents or directions of the Company, (vi) you going on or 
abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself 
in a manner which is regarded by the Company as prejudicial to its own interests or to the interests 
of its clients or (viii) misconduct by you as provided under the labour laws and/or in the Company 
policies, Standing Orders or Employee Handbook. Absence for a continuous period of seven (7) 
days from work without prior written approval (including due to unapproved overstay of leave/ 
training), would be construed as your abandonment of employment and your service with the 
Company shall automatically cease. In case you have given a notice to resign or terminate your 
employment, you shall be required to serve the notice period dutifully and in good faith, although 
the Company may, at its sole discretion, require you to leave service at any time during the notice 
period without any salary in lieu of notice or pro-rated salary for the balance unexpired portion of 
the notice period. Besides, your right to resign or terminate your employment shall be subject to 
any minimum service period committed by you. 
 

18. Garden Leave: The Company reserves the right to require you to observe a garden leave during 
notice period. You shall continue to be employed with the Company during the period of garden 
leave and the Company shall pay you salary and applicable benefits during such period of garden 
leave. During the garden leave period, the Company in its sole discretion may: (i) cease to vest in 
or assign to, you any powers or duties or to provide any work to you; (ii) change your duties in 
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whatever way the Company decides is appropriate; (iii) require that you do not contact or 
communicate with any current, former or proposed clients, customers, employees, or vendors of 
the Company; (iv) exclude you from the premises of the Company; and/or (v) announce to 
employees, clients, customers, vendors, etc. of the Company that you have been given notice of 
termination or resigned (as the case may be). You hereby acknowledge and confirm to comply with 
any conditions laid down by the Company during the period of garden leave and accept that your 
duties of confidentiality and good faith continue to apply, together with all of the obligations 
contained in this annexure. 
 

19. Return of Property and Separation and Release Agreement: On termination of your 
employment you shall return to the Company all the assets and property documents, files, books, 
papers, information, memos, confidential information or any other property belonging to the 
Company in your possession or under your control (this includes all IP and any leased properties). 
If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on 
demand or on termination of your employment with the Company.In case of termination of your 
employment for any reason, the Company may also require you to sign a Separation and Release 
Agreement without any additional compensation. 
 

20. Non-disparagement: During the term of your employment with the Company and at all times 
thereafter, you will not make any false, defamatory or disparaging statements about the Company, 
or the employees, officers or directors of the Company that are reasonably likely to cause damage 
to any such entity or person. 
 

21. Sensitive Personal Data and Information: The Company may, in connection with your 
employment, collect sensitive personal data and information (“SPDI”) relating to you. Such SPDI 
may be collected from you and some limited SPDI may be recorded directly or indirectly by internal 
security systems or by other means. By accepting our offer, you expressly consent to the following: 
(i) the collection, use processing and storage of your SPDI; (ii) the transfer worldwide of your SPDI 
held by the Company to other employees and offices of the Company’s worldwide organisation and 
to third parties where disclosure to such third parties is required in the normal course of business 
or by law; (iii) that you will read and understand the Company’s Privacy Policy as and when 
implemented, in relation to the collection, processing, use, storage  and transfer of SPDI and you 
agree to the terms thereof;  (iv) use of your personal images and voices in marketing material, 
videos, etc; and (v) treating any personal data to which you have access in the course of your 
employment strictly in accordance with Company policies and procedures and not using any such 
data other than in connection with and except to the extent necessary for the purposes for which it 
was disclosed to you. 

22. Misuse of Company’s property or facilities: Any unauthorized use or misuse of Company’s 
property or facilities, including but not limited to Company’s system, software, internet facilities etc., 
on your part of any violation on any of the stipulations of Company’s information security policy 
would also be treated as a serious lapse and violation of terms and conditions of your employment 
and would make the Company fully eligible to claim appropriate damages from you without 
prejudice to Company’s unfettered right to terminate your services without any notice or pay in lieu 
thereof.  

 
23. Full and Final Settlement: In the event of cessation of your employment, your full and final 

settlement will be done after the notice period. Full and final settlement is subject to no dues from 
all the concerned departments and hand-over of Company assets, documents and any other 
belongings of the Company, in good condition. In case of any loss or damage or non-submission 
of Company assets, the cost of such assets will be deducted from your full and final settlement. 
You hereby acknowledge the fact that in case of non-submission of Company assets, the Company 
will have the right to take appropriate legal action against you towards recovery of said Company 
assets in the appropriate courts at Mumbai. 
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24. Representations: You hereby represent to the Company that: 

 
a. you are legally permitted to reside and be employed in India; 
b. you have reviewed these terms and conditions and that you understand the terms, 

purposes and effects of the same;  
c. you have accepted these terms and conditions only after having had the opportunity to 

seek clarifications; 
d. you have not been subjected to duress or undue influence of any kind to accept these 

terms and conditions and these terms and conditions will not impose an undue hardship 
upon you; 

e. you have accepted these terms and conditions of your own free will and without relying 
upon any statements made by the Company or any of its representatives, agents or 
employees; and 

f. you have all requisite power and authority, and do not require the consent of any third party 
to accept our offer; 
 

You also represent to the Company that you have not appropriated any confidential, proprietary or trade 
secret information (including but not limited to written information, information contained in computer 
storage systems or information compiled or stored in any other manner) from any third party (including 
but not limited to any former employer), except as may have been expressly permitted in writing by 
such third party or its authorized representative. You shall not disclose to the Company, or otherwise 
use during the course of your employment with the Company, any confidential, proprietary or trade 
secret information of any third party which you may possess, without such written permission. 

 
25. Governing Law and Jurisdiction: Your employment with the Company shall be governed and 

construed in accordance with the laws of India. The parties irrevocably submit to the exclusive 
jurisdiction of any competent courts situated at Mumbai and waive any objection to such 
proceedings on grounds of venue or on the grounds that the proceedings have been brought in an 
inconvenient forum. 
 

26. Binding Nature: You are hereby specifically informed that your acceptance of the terms and 
conditions contained in this letter shall create binding contractual obligations and obligations of trust 
during the entire term of your employment, which may affect your rights, including rights to 
inventions which you may make during your employment. Breach of any of the terms or conditions 
of your employment may make you liable to pay to the Company damages and compensation for 
breach of trust and contractual obligations, apart from other legal consequences. 
 

27. Background Verification: Your employment with the company will be subject to reference 
and background checks conducted by the company or through designated third parties. If any 
declaration given or furnished by you to the company proves to be false or if you are found to 
have wilfully suppressed any material information in such case, the company shall be entitled 
to terminate your services with immediate effect, without notice. 

 
 
 
Agreed and accepted  
 
 
Signature: ______________________ 
 
Name: _________________________ 
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Annexure – ‘A’ Compensation & Benefits 

Name: Khushaboo Singh 
Designation:  Software Engineer - I 
Grade: 2B 
Date of Joining: June 13, 2019 

CTC Break-Up 

  Amount in Rupees 

Particulars   Monthly Annual 

Fixed Salary   45834 550000 

Basic Salary   17875 214500 

House Rent Allowance    10725 128700 

City Compensation Allowance    8044 96525 

Statutory Bonus   3000 36000 

Meal Coupon   2900 34800 

Leave Travel Allowance   1490 17875 

Sub-total (A) 44034 528400 

 

Provident Fund - Employer contribution  
    (Max. Rs. 1,800 i.e. 12% of Rs. 15,000)   1800 21600 

Employee State Insurance - Employer Contribution   - - 

Sub-total (B) 1800 21600 

      

Total Fixed Salary ( C) = (A)+(B) 45834 550000 

 

Benefits 

Group Health, Life & Accidental Insurance  (Premium)   864 10367 

Gratuity as per The Payment of Gratuity Act 1972  859 10313 

 
 
**Description of above salary heads are given below 
 
For Continuum Managed Solutions Private Limited           
 

 
 
Malathi Rai 
Vice President- HR & Admin 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    Digitally signed

by MALATHI RAI
Date: 2018.08.20
15:57:06 +05:30

Signature Not
Verified
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Description of Salary Heads 
 
Statutory Bonus: This is paid to eligible employees as per statutory norms, as a part of monthly salary.  
 
Meal Coupon:  

- Employees with a Fixed CTC of Rs.5,00,001 and above per annum are eligible to avail Meal 
Voucher 

- Meal coupons are exempt from tax. They can be used in the cafeteria, restaurants and for buying 
groceries.  

- Meal coupons are optional and monthly limit is Rs. 2,900/-. 
 

Leave Travel Allowance:  

- To avail tax benefit on LTA amount, Employee need to apply for a minimum 3 days earned leave 
as per Income Tax Act 1961, and submit supporting travel documents for self and his family. 
(Please refer Income tax guideline). 

 
Provident Fund: 

- Employees have to compulsorily contribute to the PF scheme  
- In case the Basic pay is less than Rs. 15,000/-, then the PF contribution is @ 12% of actual Basic 

pay.  

- In case the Basic pay is more than or equal to Rs. 15,000/-, then the PF contribution is @ 12% of 
Rs. 15,000/- month.  

- Employer’s contribution is the same as Employee contribution which forms a part of the CTC.  
- These amounts are transferred to the employee’s PF account directly.  

 
Employee State Insurance Scheme (ESIC) 

- For employees gross earning Rs. 21,000/- or less per month, the employer contributes 4.75 % and 
employee contributes 1.75% of Monthly Gross Salary.  

- While considering an employee’s eligibility for ESIC, Statutory Bonus is excluded from the monthly 
gross 

- This fund is managed by the ESI Corporation (ESIC) according to rules and regulations stipulated 
there in the ESIC Act 1948, which oversees the provision of medical and cash benefits to the 
employees and their family through its large network of branch offices, dispensaries and hospitals 
throughout India.  

 

Insurance Benefits:   
-     All employees are covered under following insurance policy as per the Company policy. 
- Group Health Insurance of 3,4,5 Lakh per annum depending on the Level (Self, Spouse & upto 2 

children) 
- Accidental Insurance (Self only) upto 10 Lakh per annum 
- Term Life Insurance (Self only) 3 times Total Fixed Salary (Subject to a minimum of 15 Lakhs).  
       Company reserves the right to amend the scheme from time to time.  
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Gratuity: 

- To be eligible for gratuity, an employee must complete 5 years of continuous service with the 
organisation. 

- An employee gets gratuity at the time of retirement or leaving the job as per The Payment of 
Gratuity Act 1972. 
 

 
Night Shift Allowance: 

- Employees assigned to night shift would be eligible for a night shift allowance as per the CTC range. 
- Night Shift Allowance is paid on monthly basis, based on actual night shift days worked by an 

employee. 
 

Statutory Deduction:  

- Provident Fund Contribution (employee & employer contribution), ESIC, Professional Tax, Income 
Tax and Maharashtra State Labour Welfare fund(MLWF) will be deducted from your Total Fixed 
Salary as applicable from time to time. 

 
 

 
 
 
For Continuum Managed Solutions Private Limited                 I accept the above Terms and Conditions
  

 
 
                                                                                                              
Malathi Rai                                       Signature & date                                                                           
Vice President- HR & Admin                            Acknowledgement     
  
 

Digitally signed
by MALATHI RAI
Date: 2018.08.20
15:57:06 +05:30

Signature Not
Verified
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OFFER LETTER

PRIVATE AND CONFIDENTIAL

Date: 14-02-2018

Dear Tejas Mahesh Paradkar,

We have the pleasure to offer you the position of Java Developer on Full-Time Basis, at
Decathlon Sports India Pvt. Ltd.

1. Terms & Conditions

You will report to Vivek Patel or any officer appointed by him/her on 11-06-20181.
Your monthly gross salary will not exceed Rs. 28000.0 (INR. Twenty Eight Thousand ).
Refer to the salary annexure mentioned below

2.

You may also receive a bonus on monthly basis and which would be to a maximum of
20.0 % of your monthly gross salary.Your manager will explain to you the calculation of
such bonus

3.

Please note that salary and bonus payments are made based on individual merits and
therefore such matters should be kept strictly confidential to yourself only

4.

Changes in your compensation are subject to the discretion of the Company and will be
subject to and be on the basis of your effective performance and results during your
employment and other relevant criteria

5.

You will be on probation for a period of 6 month(s) from the date of your appointment.
On completion of the probation period, if the Company finds you to be suitable for the
appointed post, your appointment shall be confirmed and communicated to you in
writing

6.

For Decathlon Sports India Pvt Ltd

Thanking you
Vivek Patel



Salary Annexure

Emoluments CTC without Bonus CTC with Bonus

Per Month Per Annum Per Month Per Annum

  Fixed Gross     28000.00     336000.00     28000.00     336000.00  

  Basic Salary     14000.00     168000.00     14000.00     168000.00  

  House Rent   Allowance     7000.00     84000.00     7000.00     84000.00  

  Conveyance   Allowance     1600.00     19200.00     1600.00     19200.00  

  Leave Travel   Allowance   - - - -

  Medical Expense   Reimbursement     1250.00     15000.00     1250.00     15000.00  

  Special Allowance     2984.00     35801.00     2984.00     35801.00  

  Bonus @ maximum   20.0%   - -   5600.00     67200.00  

  Gross Salary     28000.00     336000.00     33600.00     403200.00  

  PF   1800.00     21600.00     1800.00     21600.00  

  Gratuity     674.00     8081.00     674.00     8081.00  

  CTC     30474.00     365681.00     36074.00     432881.00  
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Date: September 23, 2016

Ref: L&T Infotech/HR/Campus/2017

Name: Ankita Nair

College: SIES Graduate School Of Technology, Nerul

OFFER OF EMPLOYMENT

Dear Ankita Nair,

Welcome to L&T Infotech (hereinafter referred as the "Company"). Congratulations on successfully 
completing our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your gross salary including all benefits will be 
Rs.3,18,000/- as per the details mentioned in ‘Annexure-1’.

You will also be issued a detailed ‘Letter of Appointment’ at the time of your joining L&T Infotech 
subject to you meeting the eligibility criteria as mentioned in ‘Annexure-2’.

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining L&T Infotech. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to L&T Infotech will be an important consideration for your 
salary increments, promotions and your career progressions which is subject to Company’s 
policy and guidelines in force.

2. Overseas Deputation/International Assignment
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.

3. Documents
Your offer is subject to you submitting all the necessary documents at the time of joining, the 
details of which will be intimated to you prior to your joining L&T Infotech. You may also need to 
submit other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve L&T Infotech 
for a minimum period of 2 years, failing which, you (and your surety) jointly or severally will be 
liable to pay L&T Infotech an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this ‘Offer of Employment’ on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of L&T Infotech.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the L&T Infotech family and look forward to a long and fruitful association with 
you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Joji Varghese 
Sr. HR Manager

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Ankita Nair      Date         :  September 23, 2016

Salary Grade      :  GET(I)

Component Amount Rs./Per Annum Amount Rs. /Per Month

Basic 10,000

House Rent Allowance (H.R.A.) 5,000

Conveyance Allowance 1,600

Medical Allowance 1,250

Adhoc Allowance 5,951

Meal Allowance 1,210

Sub- Total (A) 300,132 25,011

Deferred Benefits

Provident Fund 1,200

Sub- Total (B) 14,400 1,200

Total (A+B) 314,532 26,211

Mediclaim Premium 3,474

Grand Total 318,000

*Meal Allowance is payable as per eligiblility

Notes:
- Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
- H.R.A. will be deducted for accommodation (if any) provided by the Company.
- You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
- The Company can set off or make appropriate adjustment from Adhoc Allowance towards bonus 
payable, if any, subsequent to the amendments of payment of Bonus Act.
- The PF amount shown is the Employer's contribution. An equal amount will be deducted as 
Employee's contribution
- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the 
management and the payment of allowances will be governed by the rules and regulations of the 
Company as may be applicable from time to time. For all salary components refer to the respective 
policy documents.

Medical Insurance:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children 
(below 21 yrs of age) for maximum amount of Rs. 100,000/- p.a.
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ANNEXURE-2

                          Eligibility Criteria - 2017 Batch

Qualification B.E./B.Tech. MCA BSC/BCA/BCS/Diploma

Branches: All Computer Application Comp Sc, IT, Information 
Science, Physics, Maths, 
Stats & Extc

Age Criteria: As on 1st July of 
Passing year (2017)

Less than 24 years Less than 26 years Less than 23 years

Academic Gap: No Academic gap allowed during/middle of the course for SSC, Diploma/HSC, Graduation 

Course must complete in: 4 years 3 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA 60% & Above OR Equivalent CGPA  55% & Above OR 
Equivalent CGPA

NOTE: SSC /HSC should have cleared in FIRST ATTEMPT only
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.

Graduation Percentages/CGPA:

60% & Above OR Equivalent CGPA 
       

(Relaxation of 2% at the time of 
appearing for process)  

60% & Above OR Equivalent CGPA 
(Relaxation of 2% at the time of 

appearing for process)

55% & Above OR 
Equivalent CGPA 

Aggregate of all semesters AND all appeared subjects

Only For University of Mumbai & Pune University colleges: (Aggregate of all semesters AND all 
appeared subjects) OR First Class as per Provisional/Passing Certificate               

Re-attempts/ATKTs 
/Backlogs/Arrears: 

(Diploma, Graduation,
Post Graduation)

Maximum of 2 Reattempts/ATKTs/Backlogs/Arrears allowed 
throughout Diploma + Graduation + Post graduation
• This also includes Internal, External, Oral/Verbal/Practical Re-
attempt/ATKTs/Backlogs/Arrears and re-attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the 
main exam is also considered as Re-attempt/ATKT/Backlog/Arrear.

Not Applicable

• No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester

Nature of Course: Full Time courses Only

Year of Passing: 2017 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by L&T Infotech), which needs 
to be verified by a registered medical practitioner having a minimum qualification of MBBS at the 
time of joining

If any information supplied by you in your application or during the selection process is found to be 
incorrect and/or false and/or you suppress material information regarding your qualification, 
experience or medical history, L&T Infotech reserves the right to revoke this ‘Offer of Employment’ 
without any notice.

Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any L&T Infotech Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any L&T Infotech interview process anywhere in the past 6 months.
(If found so, L&T Infotech may take immediate action and cancel the candidature at ANY stage)

Signature :        ______________________________

Name :              ______________________________

College Name : ______________________________

Today's Date :   ______________________________
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Date: 28th June 2017 

  Offer Letter 

To:  

Name: Abhijit Menon 

Born: 09th September 1995 

Gender: Male 

Nationality: Indian 

 

Dear Abhijit, 

We are pleased to offer you the position of Junior Analyst at Nepa 

Production India Pvt Ltd. The employment shall start 10th July 2017. 

Job specifications 

Key responsibility would be handling international online market research 
projects which would include processing and calculation of raw data, 
visualization and interpretation of results as well as delivering insights. 
 
Junior Analysts have as main tasks to be responsible for: 

• Programming of surveys using online market research tools 

• Online Primary Data collection 

• Review data for errors and inconsistency 

• Summarise the data for production tables, charts and graphs 

• Co-ordinate with internal and external stake holders 

• Processing large data sets in Excel and SPSS 

• Ensure adherence to project plans, documentation requirements and 
project timelines. Using technology tools constructed with VBA, 
SPSS scripts and SQL for producing insightful results efficiently 

• Be part of internal training 

You will be reporting to our team leaders in India & working closely with 
the teams located in all the Global offices. 

 



 

 

        

 

2 

Compensation 

i. As a Junior Analyst you will receive an Annual CTC of Rupees 

3,91,333.00 (Three Lacs Ninety One Thousand Three Hundred and 

Thirty Three Only ). 

ii. The payments described above will not be further grossed up for 

taxes and you will be responsible for the payment of taxes with 

respect to such payments, which are deducted at source as per the 

prevailing rules. 

iii. The remuneration paid to you has taken into consideration the status 

and responsibilities of the appointment and as such, you will not be 

entitled to any other payment by way of overtime and other 

allowances. 

 

The full scope of employment will be specified in the EMPLOYMENT 

CONTRACT which will be signed on joining. 

 

Looking forward to your joining, 

 

Mahesh Abhyankar    Vanita Khanna  
  

 

MD       HR  
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Ref: 640228/1393538/ELTP 21-SEP-2016

Ms. Ashwini Krishnadat Tiwari
Navi Mumbai (Mah) - 410218
Mobile: 9757142661

Subject: Offer of Appointment

Dear Ms. Ashwini Krishnadat Tiwari

It is our pleasure to welcome you to Tech Mahindra Limited.

1. With reference to our discussions, we are pleased to offer you an appointment in our organization as
Associate Software Engineer at Band 'U' and Sub Band 'U1' under ELTP Scheme.

2. You will be on probation for a period of 6 months from the date of joining the Company during which you
will be on training. The training program called "Entry Level Integrated Training and Enablement"(ELITE)
will include classroom training as well as on-the-job training. In case your performance is not found
satisfactory during the period of probation, the Company may choose to terminate your services with
immediate effect without serving written notice or pay in lieu of notice.

3. Unless informed in writing of the extension of your probation period, for whatsoever reason/s, your
employment with the Company will stand automatically confirmed upon successful completion of probation
period including successful completion of the ELITE program and satisfactory performance on the job.

4. Your remuneration while on probation has been detailed in Annexure A. Upon confirmation, your "Annual
Total Cash Compensation" will be Indian Rupees 3,25,000 (Rupees Three Lac Twenty Five Thousand
Only). Please refer Annexure B for details on the compensation and statutory deductions.

5. Your remuneration package is strictly confidential between you and the Company and should not be
discussed with anyone nor divulged to anyone in any manner whatsoever.

6. This offer is valid subject to your fulfilling the following:-

• the academic criteria of minimum aggregate of 60% or as communicated to you at the time of interview;

• meeting the set eligibility criteria at the end of your academic course

• meeting eligibility criteria for any Company organized training imparted prior to your date of joining and

• Submission of all necessary legal documentation pertaining to your employment.

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370
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7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of Indian
Rupees 1,00,000/- (Rupees One Lakh Only). As per the bond you will be required to serve the Company
for a minimum period of 2 years from the date of your joining. In case you fail to submit the service bond on
the date of joining or such other extended timeline informed to you, the Company reserves the right to
terminate your employment by giving a seven days' written notice to you. In case you are not posted at your
home town, you are entitled to a one-time settlement allowance not exceeding Rs.15,000/- (Rupees Fifteen
Thousand Only) towards travel & movement of baggage, initial hotel accommodation and deposit for
residential accommodation at the place of initial training and subsequent posting on production of relevant
receipts / lease agreement. The Company shall recover the resettlement allowance in case of cessation of
service within 2 year from date of joining. Subsequent to your initial training if you are posted outside your
training location you are eligible to claim the travel expenses only as per the travel policy of the Company.

8. Your employment with us will be governed by terms and conditions as specified in Annexure C.

9. You are required to join on 29-SEP-2016 at the address mentioned in the below Paragraph for training. This
Offer stands withdrawn thereafter, unless the date is extended and communicated to you in writing. The
location of posting would be communicated to you upon successful completion of training.

10. You are requested to report to Cini Cherian at 9:00 AM to complete the joining formalities at TECH
MAHINDRA LIMITED, WING - 1, OBEROI GARDENS, CHANDIVALI, ANDHERI (E), MUMBAI - 400072.,
MAHARASHTRA. At the time of joining, you are expected to carry originals of the documents as per
Annexure D and to submit the copies of the same to the HR Team.

11. Please note that this Offer is subject to your background check report being found without any discrepancy
either at the time of reporting/joining or thereafter depending upon our receipt of the background check
report from the agency.

12. Kindly confirm your acceptance of this offer of appointment to campusjoining@techmahindra.com by 28-
SEP-2016.

For Tech Mahindra Limited

PK Sharma
Head, Resource Management Group

Encl: Annexure-A & B(Salary Structure, Annexure-C Important / Indicative Terms & Conditions of
Employment, Annexure-D Check List of Documents, Annexure-E Confidentiality Agreement, Annexure-F
Medical Self Declaration, Annexure G Intellectual property Assignment, Annexure-H – General Covenant,
Annexure - I Acknowledgement, Annexure J Indemnity bond

Date: Signature:
Ashwini Krishnadat Tiwari

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370
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ANNEXURE - A

NAME Ms Ashwini Krishnadat Tiwari
TITLE Associate Software Engineer
BAND U1
LOCATION MUMBAI

COMPONENTS Per Annum
(All figures in INR)

BASIC (@30% OF TOTAL FIXED PAY) 67,935
HRA (@50% OF BASIC) 33,968
CONVEYANCE 19,200
BONUS / STATUTORY BONUS 24,000
EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND (@12% OF BASIC PAY) 8,152
FLEXIBLE COMPONENTS OF TFP 73,194
TOTAL FIXED PAY.............................. (A) 226,449
TOTAL VARIABLE PAY (TVP).......... (B) 25,161
ADDITIONAL BENEFITS.................... (C) 8,390
GRATUITY 3,268
INSURANCE PREMIUMS (towards GTLI, GMIP AND GPAI) 5,122
TOTAL COST TO COMPANY.............. (D) = (A) + (B) + (C) 260,000

1. Salary: Your salary will be paid monthly through bank transfer on the last day of the month, for which you
would be required to open a Bank A/c with any of the Company specified Bank/s. Disbursement of Salary is
subject to your regular attendance, submission and updation of Permanent Account Number (PAN) details
in the Company's records.

2. Flexible Benefit Plan (as applicable): Associates will also be given an option of restructuring their Flexible
component of their TFP as per the "Flexi Benefit Plan' under the following heads as per eligibility specified
in the applicable policy:

Component Max Limit

Leave Travel Assistance 12, 000

Medical Reimbursement 15, 000

Mobo Meal (Max Rs. 1100 per month) 13, 200

Post utilization of applicable max limits as mentioned above, balance amount if any, shall be paid as taxable
amount under Additional Personal Pay component. (Contd...)
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ANNEXURE A (Contd...)

3. Additional Benefits: Associates shall be eligible for below mentioned benefits:
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group

Term Life Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump
sum benefit of Rs. 20 lakh to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical
Insurance scheme of the Company with a cover of Rs. 3 lakh (floating cover) applicable to Self,
Spouse, 2 children & 2 parents. Cost of coverage of parents (if opted for) will be borne by you. If
enrolments of parents is not opted for, the applicable cover (for self only OR self +spouse+up to 2
children) will be Rs. 2 lakh.

c) Group Personal Accident Insurance (GPAI) Coverage: You would be enrolled under the
Company's GPAI scheme with a cover of up to Rs. 5 lakh payable in case of permanent disablement
arising out of any unfortunate event of an accident.

4. Deductions:
a) The Company shall make any deductions from the salary, as it may be stated in the respective

policies from time to time. For example, deductions towards Company provided transport, non-
adherence as per disciplinary policies etc.

b) Statutory Deductions: Tech Mahindra Limited shall make necessary statutory deductions from your
gross salary and directly pay on your behalf to the concerned authorities. In the instances where the
Company is not under an obligation to make these deductions, you will agree to make such payments
to the concerned authorities. And also, you shall, upon request by Tech Mahindra, provide
documents/proofs of such payments.

Notes:
1. Bonus / Statutory Bonus, if applicable as per The Payment of Bonus Act, 1965, shall be paid in 12

equal monthly instalments in advance
2. For purpose of contribution to PF, Gratuity, Superannuation, if any, and encashment of leave, notice

period etc., computations will be on Basic Pay.
3. Total Variable Pay (TVP) amount mentioned is maximum amount based on 100% performance; Final

payout of TVP will be as per Variable Pay Policy applicable for the Financial Year and actual
performance. In addition to above, Associates carrying Individual Revenue Targets (Sales,
Relationship Management etc.) will be covered by the 'Performance Bonus Policy' or 'Sales Incentive
Policy', as applicable.

4. Please note that the salary structure of The Company may be altered/modified at any time without
any prior notice and your remuneration and other terms may accordingly be altered/ modified from
time to time. Further salary, allowances and all other payments/benefits will be governed by The
Company's rules as well as statutory provisions in force from time to time and subject to deduction of
appropriate taxes at source.

5. Gratuity shall apply as per the 'Payment of Gratuity Act 1972'

For Tech Mahindra Limited,

PK Sharma
Head, Resource Management Group
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ANNEXURE - B

NAME Ms Ashwini Krishnadat Tiwari
TITLE Associate Software Engineer
BAND U1
LOCATION MUMBAI

COMPONENTS Per Annum
(All figures in INR)

BASIC (@30% OF TOTAL FIXED PAY) 85,260 

HRA (@50% OF BASIC) 42,630 

CONVEYANCE 19,200 

BONUS / STATUTORY BONUS 24,000 

EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND (@12% OF BASIC PAY) 10,231 

FLEXIBLE COMPONENTS OF TFP 102,878 

TOTAL FIXED PAY...............................(A) 284,199 

TOTAL VARIABLE PAY (TVP).......... (B) 31,578 

ADDITIONAL BENEFITS.................... (C) 9,223 

GRATUITY 4,101 

INSURANCE PREMIUMS (towards GTLI, GMIP AND GPAI) 5,122 

TOTAL COST TO COMPANY.............. (D) = (A) + (B) + (C) 325,000 

1. Salary: Your salary will be paid monthly through bank transfer on the last day of the month, for which you
would be required to open a Bank A/c with any of the Company specified Bank/s. Disbursement of Salary is
subject to your regular attendance, submission and updation of Permanent Account Number (PAN) details
in the Company's records.

2. Flexible Benefit Plan (as applicable): Associates will also be given an option of restructuring their Flexible
component of their TFP as per the "Flexi Benefit Plan' under the following heads as per eligibility specified
in the applicable policy:

Component Max Limit

Leave Travel Assistance 12, 000

Medical Reimbursement 15, 000

Mobo Meal (Max Rs. 1100 per month) 13, 200

Post utilization of applicable max limits as mentioned above, balance amount if any, shall be paid as taxable
amount under Additional Personal Pay component. (Contd...)

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370



Page 6 of 26

ANNEXURE B(Contd...)

3. Additional Benefits: Associates shall be eligible for below mentioned benefits:
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group

Term Life Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump
sum benefit of Rs. 20 lakh to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical
Insurance scheme of the Company with a cover of Rs. 3 lakh (floating cover) applicable to Self,
Spouse, 2 children & 2 parents. Cost of coverage of parents (if opted for) will be borne by you. If
enrolments of parents is not opted for, the applicable cover (for self only OR self +spouse+up to 2
children) will be Rs. 2 lakh.

c) Group Personal Accident Insurance (GPAI) Coverage: You would be enrolled under the
Company's GPAI scheme with a cover of up to Rs. 5 lakh payable in case of permanent disablement
arising out of any unfortunate event of an accident.

4. Deductions:
a) The Company shall make any deductions from the salary, as it may be stated in the respective

policies from time to time. For example, deductions towards Company provided transport, non-
adherence as per disciplinary policies etc.

b) Statutory Deductions: Tech Mahindra Limited shall make necessary statutory deductions from your
gross salary and directly pay on your behalf to the concerned authorities. In the instances where the
Company is not under an obligation to make these deductions, you will agree to make such payments
to the concerned authorities. And also, you shall, upon request by Tech Mahindra, provide
documents/proofs of such payments.

Notes:
1. Bonus / Statutory Bonus, if applicable as per The Payment of Bonus Act, 1965, shall be paid in 12

equal monthly instalments in advance
2. For purpose of contribution to PF, Gratuity, Superannuation, if any, and encashment of leave, notice

period etc., computations will be on Basic Pay.
3. Total Variable Pay (TVP) amount mentioned is maximum amount based on 100% performance; Final

payout of TVP will be as per Variable Pay Policy applicable for the Financial Year and actual
performance. In addition to above, Associates carrying Individual Revenue Targets (Sales,
Relationship Management etc.) will be covered by the 'Performance Bonus Policy' or 'Sales Incentive
Policy', as applicable.

4. Please note that the salary structure of The Company may be altered/modified at any time without
any prior notice and your remuneration and other terms may accordingly be altered/ modified from
time to time. Further salary, allowances and all other payments/benefits will be governed by The
Company's rules as well as statutory provisions in force from time to time and subject to deduction of
appropriate taxes at source.

5. Gratuity shall apply as per the 'Payment of Gratuity Act 1972'

For Tech Mahindra Limited

PK Sharma
Head, Resource Management Group
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ANNEXURE - C

1. Terms and Conditions
(a) Code of Conduct.

During the period of your employment, you will work honestly, faithfully, diligently and efficiently for the
growth of The Company.

(b) Secrecy
You are expected to maintain utmost secrecy with regard to the affairs of The Company and shall keep
confidential any information, whether written or oral, which relates to internal controls, computer or data
processing programs, algorithms, electronic data processing applications, routines, subroutines, techniques
or systems, or information concerning the business or financial affairs and methods of operation or
proposed methods of operation, accounts, transactions, proposed transactions, security procedures, trade
secrets, know-how, or inventions of Tech Mahindra Limited. or its Affiliate, or any client, agent, contractor or
vendor. You shall not disclose the identities and other related information of any of its clients.

Breach of this provision shall be treated as a gross violation of the terms herein and your services are liable
to be terminated.

(c) Conflict of Interest
Your position with The Company calls for whole time employment and you will devote yourself exclusively to
the business of The Company. You will not take up any other work for remuneration (part time or otherwise)
or work on advisory capacity or be interested directly or indirectly (except as shareholder or debenture
holder) in any other trade or business, during your employment with The Company, without written
permission from The Company. Contravention of this will lead to termination of your services from The
Company without any notice, with or without any liability on the part of The Company for payment of any
compensation in lieu of such notice as per the procedure mentioned in Section 3.

(d) Non-Solicitation / Non-Compete
You acknowledge that you have signed Covenant against Disclosure and Covenant Not to Compete/Non-
Solicitation ("Covenant"), which is incorporated into this Agreement by reference and is made a part of this
Agreement and that it constitutes an integral part of the terms of your employment. In the Covenant, you
have agreed that for a period of twelve months following termination of your employment for any reason
whatsoever you also confirm and agree that these restrictions are reasonable and are legitimately required
to protect the business interest of the Tech Mahindra Ltd.
i) You will not solicit business and/or sell services/products or build business relationship with customers,

you were directly or indirectly involved with, during your tenure in Tech Mahindra Ltd

ii) You will not interfere with its business relations, including but not limited to soliciting or providing
services to any of Tech Mahindra's clients (except as directed by Tech Mahindra Ltd), directly or
indirectly.

iii) You will not be employed by a client of Tech Mahindra Ltd for which you performed services while
employed by Tech Mahindra.

iv) You will not solicit or induce Tech Mahindra Ltd associates to join a client or to compete with Tech
Mahindra Ltd.

v) You undertake not to solicit or induce or endeavor to solicit or induce any consultant, supplier or service
provider to cease to deal with the Company and shall not interfere in any way with any relationship
between a consultant, a supplier or a service provider and the Company
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(e) Exclusivity of Services, Publications, Gifts/Anti-bribery
You shall devote all work efforts exclusively to The Company and the furtherance of its interests. Any
engagement in additional activities for remuneration or any direct or indirect participation in other
enterprises of any kind requires the prior written consent of The Company. The Company's consent shall
not be required for ordinary acquisitions of shares or other participation for investment purposes.
Membership in the board of directors or supervisory board of other enterprises shall be subject to The
Company's prior written consent. Any publications and lectures by you on topics relating to The Company's
business or interests shall be subject to The Company's prior written consent.

You agree, to not accept or demand loans, rewards or other benefits, or promises thereof, from The
Company's clients or other persons with whom the Associate has official or business contacts in the context
of the Associate's activities for The Company, without The Company's prior written consent.

You hereby covenant and undertake that you will:
• not engage in any actions that are, or could be seen to be, bribery of foreign public officials as

described in the OECD Convention on Combating Bribery of Foreign Public Officials in International
Business Transactions, the Foreign Corrupt Practices Act of the United States of America (the "FCPA"),
the Anti-Terrorism, Crime and Security Act 2001 and Bribery Act, 2010 of the United Kingdom of Great
Britain and Northern Ireland; and

• comply with all United Kingdom, United States, German and other Applicable Law prohibiting bribery
and in doing so will provide nothing of value to any government official.

• not directly or indirectly offer or have offered or give or given or agree or agreed to give or given to any
person any gift, success fee, rebate or consideration of any kind whatsoever including speed or
facilitation money or indulge in any activity as an inducement or reward for influencing or carrying out
any act and specifically in relation to any business  opportunity or a customer including for the purposes
of collection or for showing any favour or disfavour to any person or persons in relation to such
performance.

(f) Confidentiality / Non-Disclosure
You must return to The Company, upon request, and in any event, upon termination of your employment, all
documents and tangible items which belong to The Company or which refer to any confidential information
and which are in your possession or under your control.

i) You must, if requested by The Company, delete all confidential information from any reusable material
and destroy all other documents and tangible items which contain or refer to any confidential
information and which are in your possession or under your control.

ii) All software, systems, ideas, concepts, designs, documentation or any other material produced by you,
during the period of your assignment to the Tech Mahindra will either be Intellectual Property of the
Tech Mahindra or that of its customers. You will not have any rights to such material as described
above.

You shall execute / sign the Confidentiality Agreement as and when required by Tech Mahindra Limited or
the Client.

(g) Mandatory Period of Service
In consideration of impartation of training, you shall work in the Company at least for the mandatory period
as mentioned below.

During such period of training (including on the job training) and Mandatory Period of Service of 24 (Twenty Four)
months from the date of your joining, you shall not leave, abandon or resign from the services of the Company.
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In the event of:

i) Yourself leaving, abandoning or resigning from the services of the Company
Or

ii) Your services being terminated by the Company for nonperformance, breach of any of the terms &
conditions of your service or for any other reason whatsoever,

During the above-mentioned period of training of 24 (twenty four) months of mandatory period of service
from the date of your joining, you shall be liable to follow the terms and conditions mentioned in the
Indemnity Bond. You are required to execute the Indemnity Bond on Rs. 500 (Rupees Five Hundred)
Stamp Paper and submit the same at the time of joining.

2. Assignments/Transfer/Deputation
On completion of your training period, The Company reserves the right to send you on
training/deputation/secondment/transfer/assignments to sister companies, associate companies, clients'
locations or third parties whether in India or abroad. In such case, the terms and conditions of service
applicable to the new assignment will govern you.

You shall, only at the request of The Company, enter into a direct agreement or undertaking with any
customer to whom you may be assigned/seconded/deputed accepting restrictions as such customer may
reasonably require for the protection of its legitimate interests

3. Termination of Employment

i) Training Period: During the initial training period as mentioned in Offer letter, your performance would
be closely monitored and if your performance is not as per the prescribed criteria, the Company
reserves the right to terminate your services without notice.

ii) Either party can terminate this employment by serving a notice of 90 days on the other. The Company
may at its absolute discretion make a payment representing salary (basic) in lieu of notice of
termination. However, for cause like misconduct, gross negligence, willful insubordination or
disobedience, misbehavior or non-performance, Tech Mahindra Limited. may terminate your services
with immediate notice. The Company shall have the right to place you under suspension on subsistence
allowance and benefits as applicable pending any investigation into potential dishonesty, gross
misconduct, misappropriation, gross negligence, fraud or other circumstances, which expressly
provides for termination of your employment which if proved, would entitle The Company to dismiss
your services summarily.

iii) In the event of your serving on The Company a notice of termination of employment by submitting a
resignation letter, your release will be governed by the relevant policies in force at that point in time,
subject to satisfactory handing over of your duties, responsibilities, Company documents, Company
assets, etc. to the relevant parties.

iv) In case of Associates who are governed by any other service agreement(s) for serving a minimum
stipulated period, the associate will need to mandatorily fulfill requirements of clause 3(a) along with
applicable exit policy clauses under stipulated service period agreed to and provided therein.

v) Unauthorized absence or absence without permission from duty for a continuous period of 7 working
days would make you lose your lien on employment. In such case your employment shall automatically
come to an end without any notice of termination.
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vi) You will be governed by The Company's laid down Code of Conduct and if there is any breach of the
same or non-performance of contractual obligation or the terms and conditions laid down in this
agreement, your service could be terminated as per the procedure mentioned in Section 3(a) herein
above. The Company further reserves the right to invoke other legal remedies as it deems fit to protect
its legitimate interests.

vii) Reference check will be made from your previous employers and other references as may be deemed
appropriate. In case there is any adverse report against you which may be detrimental to the interests
of The Company or if the information furnished by you is not true, The Company reserves the right to
terminate your services as per the procedure mentioned in Section 3(a) herein above on the grounds of
misrepresentation of facts.

viii) In addition to The Company's right to carry the above verifications, you shall fill in and sign the Criminal
Disclosure Declaration Form. In the event you have been accused, charged and/or convicted for any
criminal offence, at any time whether prior or subsequent to your joining The Company, you shall make
full disclosure of the same and furnish all necessary documents in support thereof. In the event you
have been accused, charged and/or convicted for any criminal offence, your joining shall be subject to
specific written confirmation from The Company. The Company at its sole discretion reserves the right
to terminate your employment as mentioned in Section 3(a) or take appropriate disciplinary action
against you or revoke this Offer Letter. In the event of suppression of any facts, The Company shall be
entitled to take such other action at any time as it may deem fit.

ix) The Company reserves the right to carry out banned/ illegal drugs/narcotic substance screening tests
on you at any point of time during your tenure. You understand and acknowledge that this is a
requirement and you have no objections whatsoever if such checks, banned/ illegal drugs/narcotic
substance screening tests and verifications are carried out by The Company or a third party agency
engaged by The Company. Arising out of such verification or check or otherwise, if it is detected that the
information furnished by you in your application is misstated or is unstated or document submitted by
you are not correct or banned/ illegal drugs/narcotic substance screening tests, results are positive, The
Company shall, at its sole discretion be entitled to forthwith terminate your employment as per the
procedure mentioned in Section 3(a) herein above and/or revoke your appointment with The Company,
without further reference in the matter.

4. Statement of Facts
(a) It must be specifically understood that this offer is made based on your proficiency on

Technical/Professional skills you have declared to possess as per the application, and on the ability to
handle any assignment/job independently anywhere in India or overseas. In case, at a later date, any
of your statements/particulars furnished are found to be false or misleading, or your performance is not
up to the mark or falls short of the minimum standards set by The Company, The Company shall have
the right to terminate your services forthwith without giving any notice, notwithstanding any other terms
and conditions stipulated herein.

(b) You confirm and represent that there exists no personal circumstances which are likely to affect your
liability to discharge your obligations in the course of your employment. You further undertake to notify,
your line manager and HR Manager immediately of any material change in personal circumstances that
may have impact on the status of your employment including, but not limited to, criminal convictions
and/or cases pending, health issues, right to work in the country where work is to be performed etc.
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5. Company Policies
You are required to comply with all the policies of the Company including but not limited to the Code of Ethical
Business Conduct, the Anti-Sexual Harassment Policy and such other policies, as communicated to the associates
of Tech Mahindra from time to time. In case of any violation or failure to comply with such Company Policy/policies,
the Employee shall be subjected to the disciplinary action as per company policy. These policies are available on
Tech Mahindra's intranet. You are requested to visit the site at frequent intervals to get all updates / changes. By
signing a copy of this letter, you are consenting that you will visit the intranet site and get familiar with Tech
Mahindra's policies. Tech Mahindra reserves the right to interpret, change, suspend or terminate any of its benefits,
policy plans or programs in accordance with its needs from time to time.

6. Personal Indebtedness
Tech Mahindra Limited shall not be responsible for personal indebtedness or other liabilities incurred by you,
during/prior to your employment with Tech Mahindra Limited You understand and accept that you shall have no
authority to pledge the credit of Tech Mahindra Limited to any person or entity without Tech Mahindra Limited's
prior written authorization.

7. Restraints
Access to Information
Information is available on need to know basis for specified groups. The network file server is segregated to allow
individual sectors for projects and units. Access to these are authorized through access privileges approved by
unit Mentors or Project Mentors.

Authorization
Only those authorized by a specific power of attorney may sign legal documents, representing The
Company.

Smoking
We owe and assure a smoke free environment for our Associates. Barring some areas, the entire office
premises including conference rooms, lobbies, is declared as "No-Smoking Zone".

Passwords
Access to our network, development environment and MS-Exchange is through individual's password. For
security reasons it is essential to maintain confidentiality of the same.

Unauthorized Software
You shall not install, download, copy and duplicate any unauthorized or unlicensed software, programs,
games, attachments on to your computer systems.

Security
Security is an important aspect of our communication and office infrastructure. We have security personnel
deployed on all the floors who take care of the security. Those of you who wish to work late or early hours are
requested to produce their identity cards to the Security personnel on demand. If there is a need to take some of
the equipment's/infrastructure out of the office premises for any reason the associate shall obtain the gate pass
from the security staff after the authorization from your mentor.

The communication security is maintained by controlling physical access to computer systems, disabling all
workstation floppy disk drives, and a Company-wide awareness about the need for protection of intellectual
property and sensitive customer information. For some projects, The Company uses sophisticated data
encryption devices. Your work table and storage space is lockable. Please ensure they are locked when
unattended. Duplicate keys are maintained with Security. One can take a duplicate key after signing for it for
one's own or team member's table or storage.
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(a) Destroying Papers & Material
Any official communication, which is confidential in nature, shall be destroyed through paper shredder
after the purpose is served.

(b) Use of Company Resources
(i) You shall use The Company's resources only for official purposes as per the applicable Company

policy.
(ii) The Company shall have the right to access the files, folders and data stored in the official laptop

provided to you by the Company and to keep track on individual user's activity and logs stored in
the official laptop. Further the Company may also monitor the emails and email traffic in your official
mail id provided by the Company as measure to ensure compliance with Company's policies and
network security. You also authorize the Company representative to access all the data and
information stored under your mail id during and after employment with the Company and this
access is provided under the applicable data privacy laws. You also expressly waive any other
rights as may be available under the applicable Data Privacy laws against the Company for
providing such access.

8. Overseas Service Agreement
As The Company will be spending substantial amount of time and money for your deputation / secondment
abroad, you may be required to sign a deputation agreement with The Company and may also be required
to execute a Surety Bond on such terms, as The Company may deem appropriate. (This agreement will
consist, inter alia, of issues like (i) your commitment to complete the project (ii) your returning to India after
completion of the project and serving The Company for a stipulated period).

9. Intellectual Property Rights
You agree to disclose any invention, development, process, plan, design, formula, specification, program or other
matter of work whatsoever (collectively "the Inventions") created, developed or discovered by you, either alone or
in concert, in the course of your employment and the same shall be the absolute property of The Company. Any
Intellectual Property Rights and rights to inventions arise out of your activities hereunder, or if ownership rights
cannot be transferred under applicable law, any exploitation rights relating thereto, shall be transferred to The
Company in accordance with applicable law. You shall, as and when requested by The Company (at Company's
cost and expense), assist The Company in perfecting the Intellectual Property Rights in any manner The
Company deems fit.

You shall execute/sign the Intellectual Property Rights Assignment document as and when required by Tech
Mahindra Limited or the Client.

10. Jurisdiction
Even though The Company may depute you overseas for on-site work or to any other location in India, the
jurisdiction concerning any dispute arising out of your employment will be in the courts in Mumbai only.

11. Retirement
Your services with the Company will come to an end immediately upon your attaining the age of retirement
as per the then prevailing policy of the Company. For the purpose of determining this, the age recorded with
The Company shall be considered as final and conclusive. 
Termination of employment may also be initiated earlier by either party by serving prior written notice on the
other, as per the notice period stipulated in this letter. 

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370



Page 13 of 26

12. General
The above terms and conditions including those in Annexure - A (Salary break up) are based on Company
policies, procedures and other rules currently applicable in India as well as Overseas and are subject to
amendments and adjustments from time to time. In all services matters, including those not specifically
covered here such as Traveling, Leave, Working Hours, Retirement, Code of Conduct, etc. you will be
governed by the rules of The Company as shall be in force from time to time.

13. You shall be present in the office during normal working hours as specified in the policies or during hours
expressly designated for you in writing. Depending on organizational requirement or project contingencies,
you may be required to work on 24*7 project on shift basis if required and your working hours / work days
may be modified/ altered from time to time. The Company does not encourage overtime work and
accordingly does not have a policy for payment of overtime.

14. You shall provide details regarding the utilization of your time by entering the same into Tech Mahindra
Limited's electronic timesheet system on a daily basis. In case you are attached to any project where the
client may have requirement of recording specific time-efforts, you shall comply with such requirement also,
in addition to Tech Mahindra Limited's timesheet system.

15. This offer is purely based on the information / documents provided by you and by accepting the offer, you
specifically authorize The Company or any external agency through Tech Mahindra Limited to verify your
educational, employment antecedents, your conduct and any other background checks prior to your joining
The Company or thereafter. You shall extend your co-operation (if asked for) during such verification without
any protest or demur.

This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure –
B and I hereby accept and agree to abide by them.

Name in full :

Signature :

Address :

Date :

Place :
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ANNEXURE - D - Checklist of Documents

At the time of joining, you are requested to bring the following documents in original (For Verification only).

(a) Certificates' supporting your educational qualifications along with marks sheets - Three copies each

• Xth Certificate & mark sheets

• XIIth Certificate & mark sheets

• Degree Certificate & Semester/year-wise mark sheets

• Master's Certificate & Semester/year-wise mark sheets

• Diploma/PG Diploma Certificate & Transcripts

• Any other Certificate with supporting documents – if any

(b) Acceptance copy of Tech Mahindra Limited's offer of appointment duly signed

(c) Five passport-sized color photographs with white background

(d) Valid Passport
Please submit copy of the valid Passport (front and back pages). In case you have applied for it, please
submit the proof of Passport Office submission ticket. Upon receipt of Passport from Passport Office, please
submit the documents to HR.

(e) PAN Card and Proof of PAN Number
You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide the PAN
number for processing of your payroll and no payments on account of salaries can be made without a PAN
Number. If applied for please submit a copy of the acknowledgement as issued by the Income Tax
authorities.

(f) Aadhaar Card
You MUST carry and provide your Aadhaar Card copy. Please note that it is mandatory to provide your
Aadhaar card number for processing KYC in EPFO portal. If applied for, please submit a copy of the
acknowledgment as issued by the authorities.

(g) Indemnity Bond        
Print only the first page of Annexure J on a Stamp Paper of INR 500/- and rest of the pages on plain white
paper. Have one Surety (Blood relations   i.e. father/mother/elder brother/sister with independent income
only) sign at the designated space on the last page of the Bond. Tech Mahindra will have a Notary available
on the day of joining at joining location to facilitate notarization of Bond. These services will be chargeable
and payable directly to the Notary by you. Should you desire to get the Bond notarized on your own, you
may do so. In case of non-availability of Notary at joining location,  you will be guided by the Joining Team
on further action.
Note: -The Bond has to be notarized as on the date of joining. Please DO NOT get a pre-notarized bond.

Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the
copies of the documents/certificates given by you as a proof in support of the above, the Company reserves the
right to revoke the offer.

Please bring all the certificates supporting your educational qualifications along with mark sheets in original for
verification only.
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ANNEXURE - E - Confidentiality Agreement

I understand that during my employment with Tech Mahindra Limited., I will have access to information for its
customers, suppliers, vendors and licensors, any or all of which are referred to in this agreement "Tech Mahindra
Limited. I also understand that this information, whether technical or non-technical is commercially valuable. It is
referred to in this agreement as "confidential information".

A few examples of confidential information are given below. However these examples do not list all of the types of
confidential information which I may develop or to which I may have access:

1) Information of a business nature such as marketing, underwriting, associate customer and claimant data, sales,
and list of customers, including future developments and planning concerning them.

2) Computers /software programs and associated documentation and material which are propriety to Tech Mahindra
Limited or which Tech Mahindra Limited. is under an obligation to prevent this disclosure.

3) Information from Tech Mahindra Limited's vendor and supplier which is confidential, propriety or copyrighted.

4) I hereby agree that :

• The confidential information shall remain the sole and exclusive propriety of Tech Mahindra Limited and I
shall regard it as confidential and secret information.

• The confidential information is the property considered to be the trade secrets of Tech Mahindra Limited
because it involves processes and compilation of information which are secret, confidential, and not generally
known to the public and which are the products of expenditure of time, effort, money, and /or creative skills of
Tech Mahindra Limited.

• The use of confidential information is furnished to me during my employment on a confidential and secret
basis for a sole and exclusive use and pursuing my employment duties at Tech Mahindra Limited.

• I will not, during and after my employment at Tech Mahindra Limited., publish, disclosed, or otherwise divulge
the confidential information to any person not specifically authorized by Tech Mahindra Limited. to receive
such information.

• I will not copy and confidential information for any purpose except with the express consent of the Tech
Mahindra Limited. officials or the expressed written authorization of the third party owner.

• Upon termination of my employment with Tech Mahindra Limited., or at any other time at Tech Mahindra
Limited. request, I agree to return promptly to Tech Mahindra Limited., all confidential information, including
but not limited to all manuals, letters, notes, notebooks, reports, formulae, computer programs and
associated documentation and material, memoranda, customer list and all other materials and all copies of
them relating in any way to Tech Mahindra Limited which in any way were obtained by me during my
employment at Tech Mahindra Limited .which are in my possession or under my control. I further agree that I
will not make or retain any copies of the above mentioned information and will so represent to Tech Mahindra
Limited. upon termination of my employment.

• This confidentiality agreement will continue to be in effect after the termination of my employment with Tech
Mahindra Limited.

If any provision of this agreement is declared invalid or unenforceable with respect to a particular occurrence or
circumstance or otherwise, that will not affect the validity, enforceability, or applicability of any other provision of this
agreement.

Name :
Signature :
Date :
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ANNEXURE - F - Medical Self-Declaration ate of Fitness

MEDICAL DECLARATION FORM

Applicant ID (To be filled by
HR)

Associate ID (To be filled by
HR)

First Name: Last Name:

Gender: Male / Female Date of birth (DD/MM/YYYY) Blood Group

Candidate's Medical History:

Candidate's Medical Details Yes No Please provide the details

Do you have any defect or problem of vision?

Can you readily distinguish between the pigmentary
colors?

Do you suffer from a degree of deafness which would
prevent your hearing of normal conversation?

Do you have any physical deformity / handicap?

Do you have any congenital disorder / abnormality?

Have you ever been diagnosed to have any Psychiatric
ailment including Depression, Anxiety Neurosis, Phobic
Disorders, Schizophrenia, Manic Depressive Psychosis
or any other Psychiatric illness?

Have you ever been diagnosed with an alcohol or drug
abuse problem? If yes, are you on treatment for the
same?
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Have you ever been disqualified on medical grounds
from any previous employment opportunity?

Have you ever been suffering from any Medical
condition that may require you to take Medical Leave
over the next 12 months?

Have you had any form of critical illness or operation in
the last two years?

Have you ever been diagnosed to have Cancer,
Tumor, Cyst or any similar type of growth?

Have you ever suffered/are you suffering from any of the following? (Please tick whichever applicable)

Heart Attack Diabetes

High Blood Pressure Stroke

Night Blindness Valve Disorders

Asthma Slipped disc

Any other major disease/illness that you may be willing
to disclose

Candidate's Declaration:

I declare that, to the best of my knowledge, the answers to the questions in this form are correct and
that I am not suffering from any disease/illness that I have not revealed.

Signature: _________________________________________

Name: _________________________________________

Date:  _________________________________________
(DD/MM/YY)
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ANNEXURE - G - Intellectual Property Assignment

Associate Name:
Associate ID:
Date:

In consideration of my employment with Tech Mahindra Limited and in view of the confidential nature of
employment by reason of which I will obtain and have obtained special knowledge of Tech Mahindra Limited
and business, its necessities and plans and the information of its customer, I hereby agree as follows:

(a) Intellectual Property Assignment

I hereby assign, to Tech Mahindra Limited or its successor, designees or assigns, any and all rights in any
design, invention, discovery, or other intellectual property (including without limitation, right to apply for and
obtain a patent) which I may create, develop or assist in creating of developing during my employment which
design, inventions, discovery and other intellectual property relate to services provided/ to be provided or
products or systems manufactured or developed or licensed or sold by Tech Mahindra Limited whenever made
by me and for any work made and/or created or cause to made and/or created in the course of my employment
whether on the customer project or otherwise.

Tech Mahindra Limited shall be the first owner of the copyrights therein and for work made and/or created or
cause to made and/or created in the course of my employment. If by virtue of any law or any judgment, Tech
Mahindra Limited is not the first owner, then I hereby assign, exclusively and irrevocably, the same, wholly and
generally, forever throughout the world, without any obligation of payment of royalty or any other sum of money
or benefit(s), the whole of the copyright(s) in all such work(s) and further waive all my moral rights wholly in
favour of Tech Mahindra Limited I also agree to sign on demand, whether during the employment or any time
thereafter, any papers and do any acts which may be deemed necessary or desirable by Tech Mahindra Limited
to secure to Tech Mahindra Limited., its successors, designees, or assign, any right relating to such design,
invention, discovery, copyright or intellectual property and improvement including patents in India or any other
foreign country.

(b) Restrictions after Termination

I further agree upon termination of my employment to surrender to Tech Mahindra Limited all software
programs, data (whether in hard copy form or in electronic form), notebooks, designs, drawings, blueprints,
writings, manuals, price books, any business or market information, business and technical brochures, service
models and techniques and other documents and materials (including all copies) then in my possession or
control, which relate in any way to the business, research, development, sales, sales promotions, marketing or
customer's information or other activities of Tech Mahindra Limited The obligations stated under this Agreement
shall survive the termination or discontinuation of my employment with Tech Mahindra Limited.

WITNESSED ACCEPTED

_______________________ __________________
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ANNEXURE - H - Agreement – General Covenant Against Disclosure and Covenant Not to Compete / 
Non- Solicitation

In consideration of my employment "Tech Mahindra Limited", and in consideration of the wages or
salary to be paid to me, and regardless of the duration of my employment, I enter into the
following agreements:

1. I agree to perform competently, diligently, reliably, and to the best of my ability all duties
required of me from time to time by Tech Mahindra Limited I shall not directly or indirectly, either as
an associate, employer, consultant, agent, principal, partner, stockholder, corporate officer,
director or in any other individual or representative capacity, engage or participate in any business
that is in competition in any manner whatsoever with the business of Tech Mahindra Limited
during the term of my employment with Tech Mahindra Limited either within or outside of business
hours.

2. I acknowledge and agree that I am bound by all of the terms and conditions of my Service
Agreement in addition to the terms and conditions of this agreement.

3. Actions Required on Termination: Upon termination of my employment at Tech Mahindra Limited
whether voluntary or involuntary (or at any other time upon the request of Tech Mahindra Limited.), I
shall return to Tech Mahindra Limited all of its property of which I have had custody,
including all handbooks, manuals, notebooks, supplies, credit cards, keys, disks, tapes,
records, statistics, data and Confidential Information (defined herein) for which I have acquired by virtue
of my employment, regardless of form or media.

4. Covenant Against Disclosure: I understand that it may be desirable and necessary for Tech Mahindra
Limited or any of its suppliers, licensors, licensees or customers to disclose to me information which
may include, by way of illustration and not by way of limitation, technical information, designs,
drawings, processes, systems, procedures, formulae, test data, improvements, price lists, financial
data, code books, invoices, financial statements and other financial information, computer
programs, disks, printouts, sketches, customer and prospect contacts, customer and prospect lists,
names, addresses or any other compilation of information written or unwritten (both individually
and collectively referred to herein as "Confidential Information") during the course of my employment.

Because I will have access to and become familiar with such Confidential Information, I hereby agree to
accept and retain such Confidential Information in confidence and agree, at all times during or
after the termination of my employment, not to, directly or indirectly, disclose, reveal, use,
copyright or patent such Confidential Information, without the prior written consent of an
authorized officer Tech Mahindra Limited I also agree to keep the contractual relationships of Tech
Mahindra Limited with its suppliers, licensors, licensees, customers, contractors, and
subcontractors confidential, including the names, addresses, or special requirements of Tech
Mahindra Limited's customers. This Section 4 is intended to apply to all materials, which I may
compile, as well as to all materials furnished to me by anyone else in connection with my
employment.

a. Because it may not be clear to Associate which information is Confidential Information, in order
to minimize the possibility of inadvertent disclosure, Associate agrees to consult with Tech
Mahindra Limited before making any disclosure of information covered by this Agreement.
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b. Associate may disclose information if such disclosure is directly pursuant to a valid and
existing order of a court, or a governmental body or agency, within India; provided,
however, that prior to such disclosure, the Associate (i) notifies Tech Mahindra Limited in
writing of the prospective order, or proceeding giving rise to such order, and (ii) Tech
Mahindra Limited has had the opportunity to prevent or limit such disclosure.

c. In the event of a breach or threatened breach of this Section 4 by Associate, Tech
Mahindra Limited shall be entitled, in addition to all other remedies otherwise available to Tech
Mahindra Limited to and Associate hereby consents to the issuance thereof forthwith in any
court of competent jurisdiction without proof of specific damages. Associate waives
any requirement for a bond in connection with any temporary or pendente lite injunctive relief.

d. In the event that Tech Mahindra Limited shall enforce any part of this Agreement through legal
proceedings and obtains any judgment or order in such proceedings, Associate agrees to pay to
Tech Mahindra Limited any costs and attorneys' fees reasonably incurred by Tech Mahindra
Limited in connection with obtaining such judgment or order.

If any court should hold any part of the covenants set forth herein to be unreasonable, or otherwise
unenforceable, the parties expressly agree that the covenants set forth herein shall be enforced
to the extent that would otherwise be deemed reasonable or enforceable. In the event of any breach
by Associate, the Non-Compete Period shall be extended on a per diem basis for the period
that Associate is in breach.

5. Ownership of Work Product: Tech Mahindra Limited shall be the sole owner of all of my work
product. For this purpose, "work product" means all inventions, improvements, discoveries,
documentation, programming and technology (including all associated intellectual property rights)
that I may create (alone or with others, at work or elsewhere, during or after the normal
workday) relating to the work I do, the business of Tech Mahindra Limited or any research or
development conducted by Tech Mahindra Limited I agree to assign, disclose and deliver to Tech
Mahindra Limited as Tech Mahindra Limited's property, all right and evidence I may have or
acquire with respect to any and all work product, and I agree to take such further actions and
sign such further instruments as Tech Mahindra Limited may request from time to time to
protect and defend its ownership of any and all work product. I understand that disclosure of my
suggestions and ideas is encouraged.

6. Partial Restriction on Post-Termination Competition: Background. Tech Mahindra Limited expects
to invest considerable time, effort and capital in enhancing the value and desirability of my skills.
Both this investment and my compensation reflect Tech Mahindra Limited's expectation of receiving
a considerable return from the exclusive use of my services and know-how in the future, free from
any danger that Tech Mahindra Limited's customers or competitors may attempt to cause me
to leave Tech Mahindra Limited and wrongfully gain the benefit of Tech Mahindra Limited's investment.
The partial restraint set forth in this Section 6 does not, and cannot, provide complete protection
for Tech Mahindra Limited's investment, development efforts, product, strategy, proprietary and
Confidential Information, but Tech Mahindra Limited believes that in combination with the other
provisions of this Agreement, it is the most fair and reasonable measure to protect Tech
Mahindra Limited's interest, giving due regard to both my interests and the interests of Tech
Mahindra Limited .

7. Covenant Not To Compete. I hereby covenant and agree as a part of and ancillary to this
Agreement that for the period of 12 months following the termination of my employment with
Tech Mahindra Limited (irrespective of the reason for or such termination),

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370



Page 21 of 26

a) I will not solicit, or attempt to solicit, or cause any third party to solicit, directly or indirectly, any
customer of Tech Mahindra Limited for the purpose of selling or licensing products or services that
are then competitive with the products and services that are then available to that
customer from Tech Mahindra Limited provided, however, that this restriction shall apply only to
customers of Tech Mahindra Limited with whom I actually have material contact (meaning direct
interaction, such as through sales calls, presentations or other business dealings) in the
course of performing my employment duties for Tech Mahindra Limited within the 12 months
period preceding the date my employment with Tech Mahindra Limited ends. It is understood
that this restriction is necessary to avoid possible compromise of Confidential Information
and business interest;

b) I will not (1) seek or obtain employment of any kind by any means, directly or indirectly, as either
associate, agent or consultant, with any customer of Tech Mahindra Limited's for which I am
providing services on behalf of Tech Mahindra Limited that are competitive with the products and
services available to the client from Tech Mahindra Limited provided however, that this restriction
shall apply only to employment to perform the same or substantially similar services that I am
performing for the client as a Tech Mahindra Limited associate; or (2) induce or solicit any associate
of Tech Mahindra Limited to seek or obtain such employment with a customer of Tech Mahindra
Limited This restriction applies to my acceptance of any employment by a customer through general
advertising or third party recruitment;

I accept and agree that the above covenants (a) and (b) are reasonable restrictions imposed with an
objective to protect Tech Mahindra Limited's legitimate business interests and proprietary and
confidential information. Given the compensation and benefits provided to me, I agree that the
restriction as to time and scope contained herein are reasonable and necessary to protect Tech
Mahindra Limited's business interests and proprietary information. I have sufficient skills to find
alternative, commensurate employment that would not violate the terms of this undertaking. I
acknowledge that adherence to this undertaking shall not deprive me of the ability to earn a living or
support my dependents.

8. Compliance Not Contingent Upon Additional Consideration: I understand and acknowledge
that the wages, compensation,, benefits training and experience that Tech Mahindra Limited.
provides to me shall be full and sufficient consideration for the promises contained in this
Agreement. I have not been promised, and shall not claim, any additional or special payment
or compliance with the covenants and agreements herein.

9. Damages and Remedies: I acknowledge and agree that if violate this Agreement, Tech Mahindra
Limited may take legal action against me as follows: (1) Tech Mahindra Limited. may take legal action
in the court specified below in Clause 13 for the liquidated damages specified in Clause 6 above and
(2) a violation of this Agreement is likely to cause severe and irreparable Cause injury to the business,
good will, client relations and proprietary information of Tech Mahindra Limited., an injury that is not
adequately compensable by money damages alone. Accordingly, in the event of a breach (or
threatened or attempted breach) of this Agreement, Tech Mahindra Limited. shall, in
addition to any other rights and remedies, be entitled to immediate, appropriate injunctive
relief, or a decree of specific performance of this Agreement, without the necessity of
showing any irreparable injury or special damages, in any court of competent jurisdiction.

10. Severability: Each clause and provision of this Agreement is severable from the contract and if one
provision is declared invalid, the remaining provisions shall nevertheless remain in full force and effect.
Further, the invalid provision or part shall remain enforceable to the extent permitted by law.
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11. Entire Agreement: This Agreement reflects the full and complete agreement between myself and Tech
Mahindra Limited. on the subjects covered herein and supersedes and replaces all prior
negotiations or agreements, whether written or oral. This Agreement shall only be modified, altered or
replaced by a subsequent writing, signed by myself and an authorized officer of Tech Mahindra Limited.

12. Binding Effect: This Agreement shall inure to the benefit of, and be binding upon, my heirs,
executors, administrators and personal representatives as well as the subsidiaries and affiliates of Tech
Mahindra Limited. (together with their successors and assigns).

13. Choice of Law: This Agreement will be governed and controlled in all respects by the laws of India.

14. Choice of Forum: The parties submit to the jurisdiction and venue of India with respect to any
action arising, directly or indirectly, out of this Agreement or the performance or breach of this
Agreement. The parties stipulate that the venues referenced in this Agreement are convenient.

In the event of any violation of the terms of this clause, I agree that I shall be liable to Tech Mahindra
Limited. for liquidated damages in the amount of the gross salary earned by me during the preceding one
year from the date of such breach. I acknowledge and agree that said amount constitutes liquidated
damages and not a penalty, and that the amount is a reasonable and fair estimate of the actual damages
that Tech Mahindra Limited. would incur upon such breach.

Following the expiration of the one year period described herein, I shall continue to be obligated
under the Covenant Against Disclosure in Section 4 so long as such Confidential Information remains
proprietary or protectable as confidential or trade secret information.

Executed this _______ day of ___________, 20___

For and on Behalf Of
Tech Mahindra Limited

PK Sharma
Head, Resource Management Group

Signature

(Ashwini Krishnadat Tiwari)
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ANNEXURE - I - ACKNOWLEDGMENT

This acknowledgment shall be attached to and considered part of the employment agreement executed this
date by and between Tech Mahindra Ltd "Company" and the Ms. Ashwini Krishnadat Tiwari "Employee".

The Employee recognizes, understands and specifically agrees to the restrictive covenant contained in the
foregoing agreement. The Employee further acknowledges that said restrictive covenant and the territorial
limitations set forth therein is reasonable.

I understand that my employment with the Company is absolutely conditioned upon execution of this
Acknowledgment and agreement. I have fully read, understood and agree to be bound by the attached
agreement and this Acknowledgment. I, Ashwini Krishnadat Tiwari hereby further acknowledge and confirm
that I have read and understood the foregoing agreement. I understand that I have the right and the time to
have this agreement reviewed by Advocate of my choice but has declined to do so.

IN WITNESS WHEREOF, and intending to be legally bound hereby, the Employee has set his or her hand on
this day of (month), (year), and hereby acknowledges, understands and agrees to the
above.

[ Name & Signature ]

Witness/ Notary Public: ______________________
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Annexure - J - INDEMNITY BOND WITH SURETY

This Indemnity is made and executed at <<Joining Location>> on this << Joining Date>> day of << Joining
Month>> << Joining Year>> by Mr. /Ms. /Mrs. << Name >> age <<Age>> S/o Mr.<<Father's Name>> a
permanent resident of <<Address>> *hereinafter called "Employee" which expression shall, unless
repugnant to the context or meaning thereof, mean and include his heirs, legal representatives, administrators,
executors and assigns] the party of the first par

AND

Mr. <<Name of Surety>> age <<Age>> S/o Mr.<< Father's Name of Surety>> a permanent resident of <<
Surety Address>> [hereinafter called "Surety" which expression shall, unless repugnant to the context or
meaning thereof, mean and include his heirs, legal representatives, administrators, executors and assigns] the
party of the second part,

IN FAVOUR OF Tech Mahindra Limited, a company incorporated under the Companies Act, 1956 and having
its Corporate Office at Sharda Centre, Off Karee Road, Pune 411004, Maharashtra, India [hereinafter called
"Tech Mahindra" which expression shall, unless repugnant to the context or meaning thereof, mean and
include its successors-in-interest and permitted assigns].

WHEREAS the Employee has been selected for appointment as

in in the service of Tech Mahindra.

AND WHEREAS an Offer of Appointment containing the terms and conditions of the appointments has
already been issued to the Employee vide letter No _____________________________________dated

of Tech Mahindra.

AND WHEREAS the acceptance of the terms and conditions of the appointment has already been
communicated to Tech Mahindra on by the employee.

AND WHEREAS one of the terms and conditions of the appointment is that the Employee shall undergo an
initial training programme for a minimum period of 3 months and would be subsequently placed on assignments
relating to various projects of Tech Mahindra. The Employee shall serve Tech Mahindra for a minimum period
of twenty four (24) months from the date of joining of the Employee and execute an indemnity with surety in
favour of Tech Mahindra.
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NOW THIS INDENTURE WITNESSETH as under:

1. In compliance of the aforesaid condition in Offer of Appointment subject to which Tech Mahindra has
agreed to give appointment to the Employee, the Employee hereby undertakes to undergo the Initial
Training Programme as provided by Tech Mahindra without any interruption whatsoever and serve Tech
Mahindra, on its various projects at any location, in India or abroad, for a minimum period of twenty four (24)
months from the date of joining.

2. The Employee hereby undertakes to devote his/her full time and attention to the business of Tech
Mahindra with due care, skill and diligence. The Employee further undertakes to use his/her best efforts
in the performance of his/her duties and responsibilities and abide by the rules and regulations of Tech
Mahindra.

3. The Employee hereby undertakes to honor the commitment made by Tech Mahindra to its customer/s for
completion of any project/s and further undertakes not to abandon any project before its completion.

4. The party of the Second Part i.e. agrees to stand as
Surety for the due performance of the obligation of the Employee under this agreement of indemnity.
In case of breach of the terms of this indemnity by the Employee and failure to indemnify Tech
Mahindra, the Surety shall be jointly and severally liable to pay the aforesaid amount of Rs. 100,000/-
(Rupees One lakh only) to Tech Mahindra with an interest at the rate as specified herein below,
immediately on demand.

5. The Employee further agrees and undertakes that in case, he/she commits breach of the above
conditions and resigns from or leaves/abandons the service and/or neglects in performance of the
duty assigned to him/her leading to termination of his/her service as per rules/regulations, by Tech
Mahindra, he/she shall pay an amount of Rs. 100,000 (Rupees One lakh only) with the interest
thereon @ 15% per annum from the date of breach of the above till the payment thereof, as
liquidated damages/cost of training including on the job training, the expenses which Tech
Mahindra has incurred/may have to incur in recruiting another employee in his/her place, and also
on account of business loss suffered/to be suffered by Tech Mahindra during intervening period.
The employee and surety agree that assessment of liquidated damages as assessed as Rs. 100,000
(Rupees One lakh only) are reasonable, which they both agree to pay jointly and severally, on
demand made by Tech Mahindra.

6. Notwithstanding anything contained herein above, furnishing of this indemnity will not create any right in
favour of the Employee to continue in the service of Tech Mahindra for the aforesaid term of twenty four
(24) months, and Tech Mahindra shall always have the right to take appropriate action against the
Employee as per terms of the appointment letter and/or the rules and regulations of Tech Mahindra as
applicable, in case of commission of any misconduct by the Employee.

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370
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7. The amount specified above shall constitute a debt owing to Tech Mahindra and shall be recoverable from
the Employee and the Surety jointly and severally with interest thereon at the rate specified above till the
payment thereof.

IN WITNESS whereof, the EMPLOYEE & the SURETY have put their signatures in the presence of the
witnesses.

Signed and delivered by the Party of the first part i.e. the
Employee having read and understood

the contents/terms of this Indemnity Bond

Signed and delivered by the Party of the second part i.e. the
Surety having read and understood

the contents/terms of this Indemnity Bond

1. WITNESS:

NAME & ADDRESS:

2. WITNESS:

NAME & ADDRESS

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370
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\-,- "Date :02nd  May ,2016

Strictly Private & Confidential

Michelle Sawant
C-21102, Ni lgir i  Gardens CHS.,
Sector -  24, C.B.D. Belapur,
Navi Mumbai -  400614

Dear Michel le,

Re: Offer Letter

Congratulat ionsl  Further to your appl icat ion for employment with us and the subsequent select ionprocess, we are delighted to offer you the role of Associate Analyst. The role will be based in our officein Navi Mumbaiwith the joining date of 6th Jun, 2016.

Your Gross CTC (Cost to Company) and the related important terms have been detailed in the Annexure
A to this letter.

Please note that this offer is subject to following conditions:

a' You satisfactorily clear the background check as per the company policy.

b. You do not have any contractual obligations with respect to your arlier contracts that would prevent
you from del iver ing your responsibi l i t ies with the Company o taking up this posi t ion with this
Company.

c. You do not have any health restrictions that might interfere with your ability to perform the inherentjob requirements and job demands of the above mentioned role.

d' You can undertake a post-graduation course as per the terms stated in our "programme for
Graduates" policy.

You are requested to note the important Terms:

1. Your employment wi l l  be governed by the rules, regulat ions & pol ic ies of the Company. Al l  the
benefits are as per the Company's policies, which are subject to change from time to time.

2. On your joining, you are expected to enter into an agreement, which details the scope, terms and
conditions of your employment, the necessary training and the contractual obligation to be with
XL Dynamics.
{

3. 
-fou 

will be provided with initial 15 days of training, during the day shift, irrespective of the shift
you have been offered. You are requiied to compiete the training within stipulated time frame or
else the duration may be extended further for 7 days or til l the time you meet the qualifying
criieria, which ever is less. You might have to attend the training session on weekend (i.e.
Saturday) to complete the training within timeliness, for which, yo-u will be intimated by your' trainer in advance. Your continued employment with the Company is subject to your meeting the
qualifying criteria during and at the end of the training

4. You wi l l  a lso be required to sign and agree to be bound by The Employee Non-disclosure, Non-
solicitation and Non-competition Agreement when you join ihe employment of the Company.



5' You will serve a probationary period of 6 months. On successful completion of the probation, your
employment with the Company will stand confirmed subject to the ierms and conditions a5. per
Company pol ic ies.

6. Non-compliances with the below mentioned pol ic ies/ rules and regulat ions wi l l  result  in
discipl inary act ion which may include, depending on the circumstan6es, the terminat ion of
emptoyment:

'  HR, lT, Compliance & Corporate pol ic ies.
' No leaves (planned or unplanned) during the first three months of probation period.
o Meeting the performance standards as laid down by the Company during your entire

Ienure.

7. You shal l  be given Domain specif  ic t raining for the work of the company at substant ial  cost to the
company & hence you should not leave employment of the company af least for a period of three
months from the date of appointment. In case you leave within aforesaid period of 3 months you
have to reimburse the cost of training imparted to you which is quantified as Rs. 15,000.

8. Notice period to end the service agreement:

'  l f  the tenure of employment is less than or equal to 90 days, then the not ice period is 1
day for either party.

' lf the tenure of employment is between 90 days and completion of probationary period,
then the notice period is 30 days for either party.

' On successful completion of probation, the notice period is 60 days for either pany.

9' Defaults on any current financial obligations (loans, credit cards, etc.) would negatively affect the
company's decision to employ you.

10'  This agreement shal l  be governed by & construed in accordance with laws of India and thepart ies hereto submit to the exclusive jur isdict ion of the courts of Mumbai.

Kindly note the terms of this offer letter shall remain confidential and are not to be disclosed toany third party. All queries and concerns about this offer letter should be addressed oNLy tooffers.ind ia@xldvnam ics.com

Welcome to XL Dynamics. We wish you a long, rewarding and fulfil l ing career and look forward to yourjoining us. To confirm your acceptance of our bffer, you need to sign, scan and return one copy of this
offer letter by return email within 2 working days of reCeiving this offei letter.

Yours sincerely,

/A' f' !
| ( J h,\l)
\\Y//
Y

Authorised Signatory

I have read, understood and agree to the terms and conditions as set forth in this offer letter and
Annexure A. I also understand that non adherence to the terms listed above may result in withdrawal of
my offer letter with XL Dynamics with immediate effect.

Neldib'Signed :

N a m e : t4 cHer-ue Sp,\^l qlcT

Date :  g t r l  t e



Offer Details Form
Cand ida te 's  Name Michelle Sawant
Grade / Posit ion Offered M1A/Associate Analyst
sh ift Day

Contract NA

Jo in ing  Date 5th Jun, 2016

Salary Detai ls

Fixed Components Month lv Annual

Bas ic 8800 105600

H R A 3520 42240

Conveyance 1500 19200

Spec ia  I  A l lowa nce t420 77040

Shift  Al lowance 0 0

Variance Components (See notes)

Month ly  Per fo rmance Incent ive 1500 18000

A n n u a l  B o n u s 733 8796

Retention Bonus (See notes)

Retent ion Bonus 7000 84000

Retirements Benefi ts (See notes)

Prov ident  Fund (Company Cont r ibu t ion) 2004 24048

Gratu i ty 423 5076

Total CTC 27000 324000

lmportant Terms:

a. Your monthty take home salary wi l l  consist  of  the components contained in the "Monthly Column"
under "Fixed Components" of the Annexure, which includes Basic,  HRA, Conveyanc'e, Special
Allowance and Shift Allowance.

b. Transport Allowance will be deducted from your CTC, in case you avail the company transport
facility. Currently the company does not provide transport facility for all the locations.

c.  Shif t  Al lowance wi l l  be appl icable only i f  you work in night shi f ts.  Shif t  Al lowance wi l l  not be
appl icable during training period, s ince the training is conducted during the day shi f t .

d. Monthly Performance Incentive will be applicable post completion of your training once you start
working/ contributing on productive tasks for the company's objectives. This may viry eveiy month
based on your performance during the month.



f .

Annual Bonus wi l l  be paid once in a year ( lump sum) after complet ion of your performance
appraisal and wi]! depe_nd on (i) your performance rating of the preceding y"ir; (ii j Company.sperformance & (iii) applicable company policies in force aithat time.

Retention bonus will be paid only after the completion of 2 years from the date of joining in thenext applicable salary cycle.

Note: The Retention Period is of 2 years

To get the retention bonus the candidate should fulfil l the clause mentioned: i) At the time ofreimbursement the candidate shouldn' t  be on long leave (more rhan 2 days) i i i  rne candidate
should le on XL Dynamics payroll ti l l the last day of the completion of retention bonus poticyperiod. Retention Bonus is not payable if for any reason the candidate has noi compLleo tneretention period or is in the notice period before the completion of retention bonus period.

Retention bonus is not applicable if retention period is not completed for any reason which include
but not limited to termination, resignation, absconding

"Provident Fund" (Company Contribution) and "Gratuity" components are paid by XL Dynamics toconcerned Government.authorities. Your eligibility and the pay outs of provi eni Fund'& Gratuityamounts will be determined in strict accordance with the provisions of "The mployees provident
Fund.Act, 1952" & "The Payment of Gratuity Act,1972" iespectivety, inctuding'bui not timited tothe minimum service periods set forth therein.

Deductions from our monthly salary would include, "Professional Tax", "lncome Tax,, and"Provident Fund" (  mployee Contr ibut ion).

Your Gross Monthly Salary would be the total of "Fixed Components" + "Monthly performance
Incentive" as applicable.

Dare :  s l r  l t t

v .

Signed : Iril,$*


